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LOT NOI bAU

Trong qua trinh dao tao cac chuyén nganh Ké toan & truong truong Cao
dang Thuong mai va Du lich, Khoa Ké toan — Tai chinh thudng xuyén thyuc hién
d6i méi chuong trinh va ndi dung giang day cac hoc phan ké toan cho phu hop
véi ché @6, chuan muc ké toan. Dé c6 tai liéu phuc vu cho viéc hoc tap va
nghién ctru cac hoc phan ké toan cua hoc sinh, sinh vién, B6 mén Ké toan di 1an
lugt bién soan cac gido trinh st dung ndi bo. Gido trinh Ké toan thwong mai —
dich vu la tai liéu hoc tap, nghién ctru chinh thirc cua hoc sinh, sinh vién trong
truong Cao dang thuong mai va Du lich, va ciing 13 tai liéu tham khao hitu ich
cho nhitng ngudi quan tim dén cac kién thirc co ban va thyc hanh ké khai thué

Gi4o trinh Thuc hanh ké khai thué do bo mon Ké Toan bién soan
bao gom 2 chuong:

Chuwong I: Thuc hanh khai thué ban dau va lgp hod don GTGT

Chuwong 2: Thuwc hanh ké khai va quyét todn thué bang phan mém hé
tro' ké khai

Chung t6i xin chan thanh cam on céac thanh vién trong Hoi dong
Khoa hoc Truong Cao dang Thuong mai va du lich va cac giang vién trong
Khoa Ké toan — Tai chinh d3 doc, gop ¥ cac ¥ Kién quy bau cho tai liéu nay.

Trong qua trinh bién soan, ching t6i dd tham khao va trich dan tir nhiéu
tai liéu duoc liét ké tai muc Danh muc tai liéu tham khao. Chung t6i chan thanh
Cam on cac tac gia cua cac tai liéu ma ching t61 da tham khao.

Bén canh do, gi4o trinh ciing khong thé tranh khoi nhimg sai sot nhat
dinh. Nhém tac gia rit mong nhan duoc nhitng v kién dong gop, phan hdi tir quy
d6ng nghiép, cac ban ngudi hoc va ban doc.

Tran trong cam on./.
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GIAO TRINH MON HQC

1. Tén mén hoc: THU'C HANH KE KHAI THUE

2. Ma mon hoc: MH25

3. Vi tri, tinh chit, y nghia va vai tro ciia mén hoc:

3.1. Vi tri: Thuc hanh ké khai thué 13 mon hoc thuéc nhém cac mon hoc
chuyén mén trong chuong trinh khung dao tao trinh d6 cao ding, nganh ké toan
doanh nghiép ctia truong Cao dang thuong mai va Du lich.

3.2. Tinh chét: Thuc hanh ké khai thué 13 mén hoc thuc hanh, danh gia
két thuc mon hoc bang hinh thic kiém tra hét mon.

3.3. Y nghia va vai tro ciia mén hoc: Mén hoc Ké toan thuong mai dich
vu gitup cho ngudi hoc hiéu cong viéc ké toan tai doanh nghiép thuong mai. Va
doanh nghiép c6 hoat dong kinh doanh dich vu...

4. Muc tiéu ctiia mon hoc:

Vé kién thic:

- Trinh bay duoc trinh ty ding ky kinh doanh, dang ky thué, diéu chinh
dang ky kinh doanh, thué.

- Lap duogc cac loai chirng tir, hoa don st dung trong ké khai thué hang
thang, hang quy

- Lap duoc cac To khai thué Mén bai, GTGT, TNDN, TNCN

- Tong hop duogc thué GTGT, xac dinh thué GTGT dugc khiu trir trong
thang.

- Trinh bay duoc mot sd quy dinh va cac nguyén tic co ban trong Luat
Quan 1y thué.

Vé ky ning:

- Thyc hanh dugc cac k§ ning vé tha tuc thué (dang ky, ké khai, quyét
toan...).

- Tiép can cac chimg tir cta cac don vi thuc té va thuc hanh cac k§ ning
trén mau ching ttr, hoa don, phﬁn mém hd tro ké khai...)

- Lam truc tiép cac nghiép vu kinh té phat sinh vao céc loai chung tir va
cac loai to ké, s6 chi tiét, bang tong hop dé co thé thuc hién dugc cong viée ké
toan thué tai doanh nghiép.

V@ ning luc ty chii va trach nhiém:

- Tuan thu cac ché do ké toan do Nha nudc ban hanh;

- C6 dao dirc lwong tam nghé nghiép, c6 ¥ thirc to chuc ky luat giup cho
ngudi hoc sau khi tét nghiép co kha ning tim kiém viéc lam tai cac doanh
nghiép.



- C6 thé doc va tim hiéu thém tai liéu dé mo rong kién thirc va c6 thé hé
thong kién thirc da hoc thong qua cac tinh hudng trong phan thuc hanh.

- Chu dong ap dung cac kién thtrc vé thué di hoc vao céac hoat dong thuc
té nghé ké toan, co y thirc nang cao trach nhiém, dao dirc nghé nghiép.

5. N§i dung ctia mén hoc

5.1. Chwong trinh khung

Thai gian hoc tap (gio)
Trong do
Ma S6 tin X Thuc
Tén mon hgc, mé dun . | Tong ) 2
MH chi R Ly hanh/thue | Kiém
>0 thuyét | tip/BT/thdo | tra
luan
I Cac mon hgc chung 20 435 157 255 23
MH1 | Chinh tri 4 75 41 29 5
MH2 | Phap luat 2 30 18 10 2
MH3 | Gio duc thé chét 2 60 5 51 4
MH4 | Gido duc QPAN 4 75 36 35 4
MHS5 | Tin hoc 3 75 15 58 2
MH6 | Tiéng Anh 5 120 42 72 6
Cac mon hgoc, mo dun
I chuyén mo6n nganh, 83 2040 | 667 1303 70
nghé
1.1 | Mén hgoc, mé dun co so 15 225 211 0 14
MH?7 | Phan tich hoat dong KD 2 30 28 - 2
MHS8 | Phép luat kinh té 2 30 28 - 2
MH9 | Soan thao van ban 2 30 28 - 2
MH10 | Théng ké kinh doanh 2 30 28 - 2
MH11 | Tai chinh - Tién té 2 30 28 - 2
MH12 | Nguyén Iy ké toan 3 45 43 - 2
MH13 Tin dyng va thanh toan 5 30 28 ] 5
QT
Mon hoc, mo dun chuyén
1.2 \ 64 1755 | 400 1303 52
mon nganh, nghé
MH14 Tiéng Anh chuyén nganh 4 60 57 ] 33
™
MH15 | Thué 4 60 57 - 3
MH16 | Tai chinh doanh nghi¢p 4 60 57 -




MH17 | Ké toan doanh nghiép I 3 45 43 - 2
MH18 | Ké toan doanh nghiép II 3 45 43 - 2
MH19 | Ké toan TM - dich vu 3 45 43 - 2
MH20 | K& toan san xuét xay lap 3 45 43 - 2
MH21 | Ké toan HCSN 3 45 43 - 2
MH22 | Ké toan DN vira va nho 3 45 43 - 2
MH23 | Ké toan quan tri 2 30 28 - 2
MH24 | Thuc hanh Ké toan may 3 90 84 6
MH25 | Thuc hanh ké khai thué 2 60 54 6
MH26 | Thyc hanh tong hop I 7 210 200 10
MH27 | Thyc hanh tong hop II 7 210 200 10
MH28 | Thyc tap tot nghiép 17 765 765 0
Mon hoc tw chon (chon 2
1.3 4 60 56 0 4
trong 4)
MH29 | Thuong mai di¢n tir 2 30 28 - 2
MH30 Quan 1y chat lugng dich , 20 - ] ,
vu
MH31 | Marketing can ban 2 30 28 - 2
Ké toan ngan sach xi
MH32 2 30 28 - 2
phuong
Téng cong 103 | 2475 | 824 1558 93
5.2. Chwong trinh chi tiét mén hoc
] Theti gian (gio)
'IS'?I' Tén chwong, muc T(X)rlg Ly ' Thuc Kiém
so | thuyet hanh tra
Chuong 1: Thyc hanh khai thué | 16 16
1 | ban dau va lap hoa don gia tri
gia tang (GTGT)
Chuong 2: Thyc hanh ké khai 44 40 4
2 | va quyét toan thué bang phan
mém hd tro ké khai
Cong 60 56 4

6. Piéu kién thuc hién mén hoc:

6.1. Phong hoc Ly thuyét/Thwe hanh: Dap tng phong hoc chuan
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6.2. Trang thiét bj day hoc: Projetor, may vi tinh, bang, phan

6.3. Hoc liéu, dung cu, mé hinh, phwong ti€n: Giao trinh, mé hinh hoc

tap,...

6.4. Cac diéu Kién khac: Ngudi hoc tim hiéu thyc té vé cong tac hach

toan ké toan tai doanh nghiép
7. Ngi dung va phwong phap danh gia:
7.1. Noi dung:
- Kién thtrc: Panh gid tat ca ndi dung da néu trong muc tiéu kién thirc

- K¥ ning: Danh gia tat ca ndi dung di néu trong muc tiéu k¥ ning.
- Nang lyc tu chi va trach nhiém: Trong qué trinh hoc tap, ngudi hoc can:
+ Nghién ctru bai trudce khi d&én 16p.

+ Chuan bj day du tai liéu hoc tap.

+ Tham gia day du thoi luong mén hoc.

+ Nghiém tuc trong qua trinh hoc tap.
7.2. Phwong phap:
Nguoi hoc dugce danh gia tich ltly mon hoc nhu sau:
7.2.1. Cach danh gia

Theo quy ché hién hanh cua Bé Lao dong TBXH va cu thé hoa quy ché

cta Truong CB Thuong mai va Du lich.

Piém danh gia

Trong so

+ Piém kiém tra thuong xuyén (Hé s6 1) 40%
+ Piém kiém tra dinh ky (Hé s6 2)
+ Diém thi két thac mén hoc 60%

7.2.2. Phwong phap danh gia

Phwong phap | Phwong phap Hinh thirc Thoi diém

danh gia t6 chirc Kiém tra kiém tra
Thuong Viét/ Tu luan/ Sau 10 gio.
xuyén Thuyét trinh Trac nghiém/

Bao céao
Dinh ky Viét/ Tu luan/ Sau 19 gio
Thuyét trinh Tric nghiém/ Bao céo

Két thic mén | Viét Tue luan  va trac | Sau 60 gio
hoc nghiém

7.2.3. Cach tinh diém

- Piém danh gia thanh phan va diém thi két thiic mén hoc dugc cham theo

thang diém 10 (tir 0 dén 10), 1am tron dén mot chit s6 thap phén.
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- Piém mén hoc 13 tong diém cua tat ca diém danh gia thanh phan cua
mon hoc nhan véi trong sé tuong ung. Piém mon hoc theo thang diém 10 lam
tron dén mot chit sé thap phan, sau d6 dugc quy ddi sang diém chit va diém sb
theo thang diém 4 theo quy dinh cia Bo Lao dong Thuong binh va Xa hoi vé
dao tao theo tin chi.

8. Hwéng dan thuc hién mén hoc

8.1. Pham vi, d6i twong ap dung: Ddi tugng Cao ding Ké toan doanh
nghi¢p

8.2. Phwong phap giang day, hoc tip mén hoc

8.2.1. Pbi v6i ngudi day

* Ly thuyét: Ap dung phuong phap day hoc tich cuc bao gom: thuyét
trinh ngan, néu van dé&, huéng dan doc tai liéu, bai tap tinh hudng, cau hoi thao
luan....

* Bai tdp: Phan chia nhom nho thuc hién bai tap theo noi dung dé ra.

* Thao luan: Phan chia nhém nho thao luan theo ndi dung dé ra.

* Hwéng din tw hoc theo nhém: Nhom trudng phan cong cac thanh vién
trong nhom tim hiéu, nghién ctru theo yéu cau nodi dung trong bai hoc, ca nhom
thao luan, trinh bay ndi dung, ghi chép va viét b4o cdo nhom.

8.2.2. Pdi voi ngwoi hoc: Ngudi hoc phai thuc hién cac nhiém vu nhu
Sau:

- Nghién ctru k¥ bai hoc tai nha trudce khi dén 16p. Cac tai liéu tham khao
s& dugc cung cap nguon trude khi ngudi hoc vao hoc mén hoc nay (trang web,
thu vién, tai ligu...)

- Tham du du thoi gian hoc tap theo quy dinh.

- Tham duy di cac bai kiém tra thudng xuyén, dinh ky.

- Tham du thi két thuc mon hoc.

- Chu ddng t6 chirc thuc hién gio tu hoc.

- Chu ddng t6 chirc thuc hién gio tu hoc

9. Tai liéu tham khao:

[1] TS Nguyén Thi Ngoc Ha va cong su, 2017. Huong dan thue hanh ké
khai thué va ké toan thué. Nha xuat ban Tai Chinh.

[2] TS Phan Hién Minh va cong su, 2019. Gido trinh thué. TP. Ha Noi:
Nha xuét ban Thong Ké.

[3] TS Phan Hién Minh va cong su, 2022. Huéng dan si dung hod don
cheng tir dién tiz. TP. Ha Noi: Nha xuét ban Tai Chinh.

[4] ThS Khuc Dinh Nam va cong sy, 2020. Thué. TP. Ha Noi: Nha xuét
ban Tai Chinh.



[5] Mot s6 trang web:

https://ketoanleanh.edu.vn/kinh-nghiem-ke-toan/thu-tuc-hoan-thue-gia-tri-
gia-tang.html

https://hocketoanthuchanh.com/hoc-thuc-hanh-ke-toan-khai-bao-thue/

http://ketoanthienung.org/tin-tuc/huong-dan-cach-ke-khai-bo-sung-dieu-
chinh-thue-gtgt.htm

https://easyinvoice.vn/ke-khai-bo-sung-thue-gtgt/



http://ketoanthienung.org/tin-tuc/huong-dan-cach-ke-khai-bo-sung-dieu-chinh-thue-gtgt.htm
http://ketoanthienung.org/tin-tuc/huong-dan-cach-ke-khai-bo-sung-dieu-chinh-thue-gtgt.htm

CHUONG 1. THUC HANH KE KHAI THUE BAN PAU VA LAP
HOA PON GIA TRI GIA TANG

GIOI THIEU CHUONG 1

Chuong 1 14 chuong gidi thiéu vé tha tuc ké khai thué ban dau va hudng
dan lap hoa don GTGT

% MUC TIEU

Sau khi hoc xong chuong nay nguoi hoc ¢6 kha nang:

* Vé kién thirc:

- Trinh bay duoc trinh tu ding ky kinh doanh, ding ky thué, diéu
chinh dang ky kinh doanh, ding ky thué.

- Mo ta duoc ndi dung cach kiém tra, 1ap duoc cac loai ching tir, hoa
don st dung trong ké khai thué

- Van dung duoc cac kién thic d3 hoc dé thuc hanh cac thu tuc ké
khai thué, 1ap duoc hoa don GTGT, hoa don dién tir trong thuc té.

* Vé ky nang:

- Nhan dién dugc cac budéc, thi tuc ké khai thué ban dau

- Thyc hanh duogc cac k¥ nang vé tha tuc ké khai thué

- Lam truc tiép cong viéc ké toan thué sir dung céc loai chung tir ghi s6,
biét cach ghi cac loai to khai

Vé ky nang:

* \/é nang lyec te chui va chiu trach nhiém:

- Lam vi¢c doc 1ap, lam viéc theo nhom;

- C6 y thtrc hoc tap, rén luyén va nang cao trinh do chuyén mon;

- C6 y thuce trach nhiém trong cong viée, trong st dung, bdo quan tai san
trong doanh nghiép.

- Tuan thu cac ché do ké toan do Nha nudc ban hanh;

- C6 dao duc luong tim nghé nghiép, co v thuc t6 chic ky luat gitp cho
ngudi hoc sau khi tét nghiép co kha ning tim viéc tai doanh nghiép vira va nho.

< PHUONG PHAP GIANG DAY VA HQC TAP CHUONG 1

- B6i voi nguoi day: st dung phuong phéap giang giang day tich cuc (dién
giang, van dap, day hoc theo van dé, hudng dan ti mi); yéu cau nguoi hoc thuc
hién theo su huéng dan cua gido vién.

- P6i véi ngudi hoc: chii dong doc trude gido trinh (chuong 1) trudc budi
hoc; hoan thanh ndi dung gido vién giao nhiém vy theo ca nhan hodc nhom va
nop lai cho nguoi day dang thoi gian quy dinh.

< PIEU KIEN THUC HIEN CHUONG 1

- Phong hoc chuyén mén héa/nha xwéng: Phong hoc 1y thuyét.
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- Trang thiét bj may méc: May chiéu, mdy tinh va cac thiét bi day hoc
khac

- Hoc li¢u, dung cu, nguyén vat li¢u: Chuong trinh mon hoc, gido trinh,
tai liéu tham khao, gido an, va cac tai liéu lién quan.

- Cac diéu kién khac: Khong co

< KIEM TRA VA DANH GIA CHUONG 1

- Noi dung:

+ Kién thirc: Kiém tra va danh gia tat ca ndi dung da néu trong muc tiéu
Kién thuc

+ K¥ ning: Panh gia tat ca noi dung da néu trong muc tiéu ki ning.

+ Nang luc tu chi va trach nhiém: Trong qua trinh hoc tap, nguoi hoc
can:

+ Nghién ctru bai truéce khi dén 16p

+ Chuan bj day du tai liéu hoc tap.

+ Tham gia day du thoi luong mén hoc.

+ Nghiém tuc trong qua trinh hoc tap.

- Phwong phap:

+ Piém Kiém tra thuwong xuyén: hoi van dap budi thuc hanh.

+ Kiém tra dinh ky ly thuyét: khong co

NOI DUNG CHUONG 1

1.1. Thi tuc ké khai thué ban dau cia doanh nghiép méi thanh 1ap

K& Kkhai thué ban dau 13 mét trong nhing thi tuc doanh nghiép phai thuc
hién ngay sau khi méi thanh 1ap. Viéc khai thué ban dau gdm nhiéu budc, nhiéu
giai doan va phai lam vi¢c voi nhiéu co quan. Cuy thé nhu sau:

Buéc 1: Mé tai khoan ngin hang va mua chir ky s6

S& di phai mo tai khoan ngan hang va mua chir ky sé dau tién 1a vi hién
nay cac chi cuc thué chi nhan hd so khai thué dién tir va tién dién ttr. Theo do,
doanh nghiép phai c6 chir ky s6 dé ké khai qua mang va tai khoan ngan hang dé
ndp tién thué dién tir.

Thil tuc mo tai khoan ngan hang rat dé, cac ban lién hé véi ngan hang
mudn mé tai khoan dé dugc hudng dan chi tiét. Tir ngay 1/5/2021 thi khi doanh
nghiép moéi mo Tai khoan ngan hang thi KHONG can phai dang ky véi So ké
hoach dau tu nhu truéc day nira.

Mua chir ky s6: Céc ban nén chon mua cta cac hang dugc co quan thué
dé xuat nhu Viettel, VNPT, FPT, BKAV... tuy chi phi ¢6 nhiéu hon mot chut
nhung vé hd trg dich vy, k¥ thuat s€ dam bao hon.

Buéc 2: Ké khai va ndp tién thué mén bai
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Budc tiép theo 1a ké khai va nop tién thué mén bai, han cham nhét 13 ngay
30/1 nam sau nam thanh 1ap, néu ndp cham sé& bi phat.

Vi du: Cong ty A thanh 1ap ngdy 15/6/2022 thi han ndp to khai va tién
thué mon bai 1a ngay 30/1/2023.

Luu y: dé thue hién duoc viéc ké khai thi doanh nghi¢p phai hoan thanh
xong budc 1, tire 14 da o tai khoan ngén hang va chit ky sd.

Céc ban co thé ké khai trén phan mém HTKK rdi két xuat XML dé nop
qua mang hodc Ké khai truc truyén trén trang thuedientu.

Sau khi d3 nop To khai thué mon bai thanh cong thi cic ban phai nop
Tién thué mon bai.

Luwu y: Mubn ndp duoc tién dién tir thi cac ban phai dang ky nop tién thué
dién tir (Ttrc 12 sau khi dd@ m¢& xong tai khoan ngan hang thi phai dang ky tai
khodn ngan hang trén trang thuedientu).

Budéc 3: Lua chon phuwong phap ké khai thué GTGT + TNCN + Hoa
don

C6 2 phuong phép ké khai thué GTGT la khau trir va Truyc tiép.

C6 2 ky ké khai 1a theo thang va theo quy. Pdi v6i nhitng doanh nghiép
moi thanh 12p thi ké khai theo Quy.

Han nop to khai thué GTGT theo Quy 1a ngay cudi cing cia thang dau
ctia quy tiép theo.

Vi du: Cong ty B thanh 1ap ngay 16/6/2022 (tic 1a quy 2/2022) thi han
ndp to khai thué GTGT Quy 2/2022 cham nhat 1a ngay 31/7/2022.

Tiép @6, phai xac dinh dugc doanh nghiép lya chon ké khai thué GTGT
theo phuong phap nao thi tiép theo md&i lya chon dugc loai hoa don str dung.

Vi du:

Doanh nghiép Iwa chon ké khai thué GTGT theo phuong phap khau trir thi
s€ sir dung hoa don GTGT (Hién tai sit dung hoa don dién tur).

Doanh nghiép lién hé véi bén cung cap hoa don dién tir (Ciing gidng nhu
phan Chit ky s6), tot nhat nén chon nhitng bén uy tin nhu: Viettel, VNPT, FPT,
BKAV, Misa ...Tuy chi phi cao hon nhung hd trg va dam bao an toan. Sau khi
da c6 hoa don dién tir nhd 1a phai lam thu thong bao phat hanh hoa don trude
khi str dung.

Néu sir dung hoa don ma chua thong bao phat hanh 13 bi phat tién.

Néu doanh nghiép ké khai thué GTGT theo phuong phép truc tiép thi sir
dung hoa don ban hang. Hién tai c6 2 cach 1a: Cac ban 1én Chi cuc thué quan 1y
dé 1am thi mua hoa don hodc 1am thu tuc phat hanh hoa don dién tu.
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Vé thué TNDN thi ko can phai ndop T¢ khai, cac ban can ctr vao tinh hinh
két qua hoat dong san xuat kinh doanh dé ti tam tinh rdi di nop tién thué TNDN
(néu co 1ai).

Buéc 4: Lya chon hinh thuc ké toan

Céc ban can xac dinh ding quy mé cua doanh nghiép dé lva chon ché do
ké toan phu hop.

Doanh nghiép vira va nho c6 thé si dung ché do ké toan theo Théng tu
133 hoic 200. Nhung da phan cac doanh nghiép vira va nho chon ché do ké toan
theo thong tu 133.

Doanh nghiép 16n chi dugc ap dung ché do ké toan theo Thong tu 200

Budc 5: Pang ky phuong phap khau khao TSCD

Néu doanh nghiép co tai san ¢ dinh thi tién hanh ding ky phuong phap
trich khau hao TSCP:

Theo quy dinh tai Thong tu 45/2013/TT-BTC:

“Doanh nghiép tu quyét dinh phuong phép trich khau hao, thoi gian trich
khdu hao TSCP theo quy dinh tai Thong tu ndy va thong bao véi co quan thué
truc tiép quan 1y trude khi bat dau thuc hién.”

Tuc 14, truéc khi bat dau thyc hién trich khdu hao TSCP thi doanh nghiép
phai thong bao cho co quan thué.

1.2. Lap hoa don gia tri gia tang
Hoa don gia tri gia tang la gi

Hoa don gia tri gia ting duoc hiéu Ia loai hoa don danh cho cac t6 chirc
khai, tinh thué gia tri gia ting theo phuong phap khau trir trong cac hoat dong
Sau.

Hoéa don gia tri gia ting 1a loai hoa don danh cho cac t6 chirc khai, tinh
thué gia trj gia tang theo phuong phap khau trir trong cac hoat dong sau:

— Bén hang hoa, cung ung dich vu trong noi dia;

— Hoat dong van tai quéc té;

— Xuét vao khu phi thué quan va céc trudng hop dugc coi nhu xuat khau;

Chung ta cing tim hiéu r& hoa don gi4 tri gia ting va cac quy dinh cta
hoa don gié tri gia tang.

Khai niém héa don gia tri gia tang

Hoa don gia tri gia ting (hay dugc goi phd bién bang cai tén“Hoa don
d6”) thuc chét 1a 1a mot loai ching tir do ngudi ban 1ap, ghi nhan thong tin ban
hang hoéa, cung ung dich vu cho bén mua, st dung dich vu theo quy dinh cua
phap luat. Hanh dong nay thuong duoc nhic dén bang cum tir “xuat hoa don”.

13



Loai hoa nay theo mau do B tai chinh ban hanh va hudng dan thyc hién,
ap dung cho cac t6 chtrc ca nhan ké khai va tinh thué theo phuong phap khau
trur.

Héa don dwoc thé hién bang cac hinh thirc

— Héba don tu in 13 hoa don do cac to chirc kinh doanh tu in ra trén cac
thiét bi tin hoc, mdy tinh tién hodc cic loai may khac khi ban hang héa, cung
ung dich vu;

— Hoa don dién tir 1a tap hop cac thong diép dir liéu dién tir vé& ban hang

hoa, cung tmg dich vu, dugc khaoi tao, 1ap, gui, nhan, luu trir va quan 1y theo quy
dinh tai Luat Giao dich dién tir va cac vin ban huéng dan thi hanh;

— Hoba don dit in 1a hoa don do céac td chic dit in theo miu dé sir dung
cho hoat dong ban hang hoa, cung tng dich vy, hoac do co quan thué dit in theo
mau dé cép, ban cho cac t6 chirc, ho, ca nhan.

Hudéng dén cach lap héa don gia tri gia ting

Nhitng ndi dung bat budc va mot sé quy dinh vé hoa don GTGT

Nhirng néi dung bat budc trén hoa don GTGT

Hoéa don gia tri gia ting phai c6 thong tin vé tén, dia chi, mi sé thué cua
nguoi ban va nguoi mua (néu c0), danh muc hanh héa dich vy, ngay thyc hién
giao dich, tong gia tri hang hoa dich vy, gia tri tinh thué GTGT, thué suat GTGT
va gié tri thué GTGT.

Piéu 1am hoéa don GTGT quan trong nam & chd né 14 hoa don co gié tri vé
mit phap 1y. N6 tach riéng gia tri thuc ctua hang hoa va phan gia trj ting thém, 13
can ct dé khau trir thué.

Bao cao tinh hinh sir dung héa don

Hang quy, t6 chtrc, hd, c4 nhan ban hang hoa, dich vu (trur doi luong duoc
co quan thué cp hoa don) c6 trach nhiém ndp Bao céo tinh hinh st dung hoa
don cho co quan thué quan 1y truc tiép, ké ca trong ky khong st dung hoa don.

Riéng doanh nghi€ép méi thanh 1ap, doanh nghiép str dung hoa don tu in,
dat in c¢6 hanh vi vi pham khong dugc st dung hdéa don tu in, dat in, doanh
nghiép thudc loai ruii ro cao vé thué thudc dién mua hoa don cua co quan thué
theo hudng dan tai Piéu 11 Thong tu sb 39/2014/TT-BTC thyc hién nop Bao
cao tinh hinh sir dung hoa don theo thang.

Truong hop doanh nghi¢p ndp bdo cao tinh hinh sir dung héa don theo
thang thi doanh nghi€p khong phai ndp bao cdo tinh hinh stir dung hda don theo
quy. q

Truong hop t6 chirc kinh doanh, doanh nghi¢p trong mot ky bdo cdo co
hai loai hoa don (hoa don do t6 chirc kinh doanh, doanh nghi¢p tu in, dat in va
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héa don mua ctia co quan thué) thi thuc hién bao céo tinh hinh st dung hoa don
trong cung mogt bao céo.

Hoéa don thu cude dich vu vién thong, hoa don tién dién, hoa don tién
nudc, hda don thu phi dich vu cua cac ngan hang, vé van tai hanh khéch cta cac
don vi van tai, cac loai tem, vé, thé va mot sd trudng hop khac theo huéng dan
cia BO Tai chinh khong phai béo cdo dén timg s6 hoa don ma bao céo theo sd
luong (t6ng s6) hoa don theo mau 3.9 Phu luc 3 ban hanh kém theo Thong tu s6
39/2014/TT-BTC; trong d6 khong phai dién dit liéu vao cac cot chi tiét tir s6 dén
sb, chi dién dit liéu vao céac cot sb luong hoa don.

Hoéa don gia tri gia tang con goi la héa don doé, héa don VAT day la
loai gidy to duoc st dung thudng xuyén & mdi cong ty khi ban hang héa, dich
vu, xay dung, xay lap... Sau ddy tu van luit TinLaw xin hudng din cach viét
hoa don GTGT khi ban hang hoa, dich vu.

Can ctr phap ly

Nghi dinh 123/2020/ND-CP

Héa don gia tri gia tang dién tir 1a gi?

Hoa don gia tri gia tang dién tr 1a héa don danh cho doanh nghi¢p khai
thué GTGT theo phuong phap khau trir str dung cho cac hoat dong:

Ban hang hoa, cung cép dich vu trong ndi dia;

Hoat dong van tai quéc té;

Xuat vao khu phi thué quan va cac trudong hop duoc coi nhu xuat khau;

Xuat khau hang hoa, cung cép dich vu ra nudc ngoai.

Nguyén tic 1ap héa don gia tri gia ting

Can ctr theo Piéu 4 Nghi dinh 123/2020/ND-CP:

Khi ban hang hoa, cung cap dich vu, ngudi ban phai lap hoa don dé giao
cho ngudi mua (bao gdm ca cac trudng hop hang hoa, dich vu dung dé khuyén
mai, quang c4o, hang mau; hang hoa, dich vu dung dé cho, biéu, tang, trao doi,
tra thay lwong cho ngudi lao dong va tiéu dung noi bo (trir hang hoa luan chuyén
ndi bo dé tiép tuc qua trinh san xuét); Xuét hang hoa dudi cac hinh thure cho vay,
cho muon hoic hoan tra hang héa) va phai ghi day du ndi dung theo quy dinh tai
Diéu 10 Nghi dinh 123/2020/ND-CP.

= Nhw vay: Chi duy nhét truong hop “hang héa luan chuyén noi bo dé
tiép tuc qua trinh san xuat” 1a khong phai xuat hoa don.

Cin cir theo Diéu 10 Nghi dinh 123/2020/ND-CP:

Hoéa don dugc 13p theo thir tu 1ién tuc tu s6 nho dén s6 16m trong cung mat
ky hiéu hoa don va ky hiéu mau s hoa don.
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Truong hop doanh nghiép c6 nhiéu co s¢ ban hang hodc nhiéu co s¢ dugc
dong thoi cung st dung mot loai hoa don dién tir ¢6 cung ky hiéu theo phuong
thuce truy Xuat ngau nhién tir mot hé théng lap hoa don dién tir thi hoa don dugc
lap theo thir ty lién tuc tir s6 nhé dén s6 16n theo thoi diém nguoi ban ky s6, ky
dién tur trén hoda don.

: ™
PO K
LRGN TR

ul

Cich viét hoa don gia tri gia ting

Can cu theo Diéu 10 Nghi dinh 123/2020/ND-CP quy dinh cu thé nhu
Sau.

Cach viét Tén, dia chi, ma s6 thué ciia ngwoi mua:

a) Truong hop ngudi mua 1a co so kinh doanh ¢6 ma s6 thué:

Tén, dia chi, ma sb thué cia nguoi mua phai ghi theo dung tai gidy ching
nhan dang ky doanh nghiép, gidy chimg nhan ding ky hoat dong chi nhanh, gidy
chtmg nhan dang ky ho kinh doanh, gidy ching nhan ding ky thué, thong bao
ma s6 thué, gidy chimg nhan dang ky dau tu, gidy chimg nhan diang ky hop tac
xa.

Truong hop tén, dia chi nguoi mua qué dai, trén hdéa don nguoi ban duoc
viét ngan gon mot s6 danh tir thong dung nhu: “Phuong” thanh “P”; “Quén”
thanh “Q”, “Thanh phd” thanh “TP”, “Viét Nam” thanh “VN” hoic “Cé phan”
la “CP”, “Trach nhiém Hiru han” thanh “TNHH”, “khu cong nghi¢p” thanh
“KCN”, “san xuat” thanh “SX”, “Chi nhanh” thanh “CN”....
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= Nhung phai dam bao day du sb nha, tén dudng phd, phudng, x3, quén,
huyén, thanh phé, xac dinh dugc chinh xdc tén, dia chi doanh nghi¢p va phu hop
v6i dang ky kinh doanh, dang ky thué cua doanh nghiép.

Néu trén hoa don dién tir cua DN ban c6 tiéu thire tén Nguoi mua va tén
Pon bi mua hang = Thi tén ngudi mua cac ban co thé bo tréng, con tén Pon vi
mua hang cic ban bt budc phai ghi va phai ghi dung theo quy dinh trén.

b) Truong hop nguodi mua khong c6 ma sé thué: Thi trén hoa don khong
phai thé hién mi sb thué ngudi mua.

Mot sd trudng hop ban hang héa, cung cap dich vu dic thu cho nguoi tiéu
dung 14 c4 nhan quy dinh tai khoan 14 Diéu nay:Thi trén hoa don khong phai thé
hién tén, dia chi ngudi mua.

Truong hop ban hang hoa, cung cap dich vu cho khach hang nuéc ngoai
dén Viét Nam: Thi thong tin vé dia chi ngudi mua c6 thé duoc thay bang thong
tin vé s6 ho chiéu hodc gidy to xuat nhap canh va quoc tich ciia khach hang nudc
ngoai.

= Nhw viy: Néu khach hang 13 c4 nhan thi trén héa don dién tir cac ban
chi can ghi Ho tén va dia chi nguoi mua (Khong phai thé hién ma s6 thué ngudi
mua)

Cach ghi Tén, don vi tinh, s lwong, don gia hang héa, dich vu:

Céch viét Tén hang hoa, dich vu:

Trén hoa don phai thé hién tén hang hoa, dich vu bang tiéng Viét

Truong hop can ghi thém chir nudc ngoai thi chir nudc ngoai dugc dat
bén phai trong ngoic don () hodc dit ngay dudi dong tiéng Viét va cé ¢& chir
nho hon chit tiéng Viét.

Trudng hop ban hang hoa ¢6 nhiéu chung loai khac nhau thi tén hang hoa
thé hién chi tiét dén tung chung loai (Vi du: Di¢n thoai Samsung, dién thoai
Iphone...).

Truong hop hang hoa phai diang ky quyén str dung, quyén so hitu thi trén
hoa don phai thé hién cac sb hiéu, ky hiéu dic trung cia hang hoa ma khi dang
ky phap luat c6 yéu cau. (Vi du: S6 khung, s6 may cua 6 to, mo 6, dia chi, cip
nha, chiéu dai, chiéu rong, ) tﬁng ciia mot ngdi nha...)

Truong hop hang hoa, dich vu duoc giao dich ¢6 quy dinh vé ma hang
hoa, dich vu thi trén hoa don phai ghi ca tén va ma hang hoéa, dich vu.

Hoéa don nha hang khach san phuc vu in ubng thi phai ghi cu thé tén cac
mon an, dd udng (Khong duoc ghi “dich vu dn udng”)

Céch ghi Don vi tinh:
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Ngudi ban can ctt vao tinh chét, dic diém cua hang hoéa dé xéac dinh tén
don vi tinh cta hang hoa thé hién trén hoa don theo don vi tinh 13 don vi do
luong.

Vi du nhu: tn, ta, yén, kg, g, mg hodc lugng, lang, céi, con, chiéc, hop,
can, thung, bao, goi, tuyp, m3, m2, m...)

Péi voi dich vu thi trén hoa don khong nhat thiét phai c6 tiéu thic “don vi
tinh” ma don vi tinh x&c dinh theo tirng lan cung cép dich vu va ndi dung dich
vu cung cap.

Céach viét S& luong hang hoéa, dich vu:

Nguoi ban ghi s6 lugng bang chir s6 A-rap can ctr theo don vi tinh néu
trén.

Cac loai hang hoa, dich vu dic thu nhu dién, nudc, dich vu vién thong,
dich vu cong nghé thong tin, dich vu truyén hinh, dich vu buu chinh chuyén
phat, ngan hang, ching khoan, bao hiém duoc ban theo ky nhat dinh: Thi trén
hoa don phai ghi cu thé ky cung cap hang hoa, dich vu.

Céch ghi Pon vi tinh:

Ngudi ban can ctt vao tinh chét, dic diém cua hang hoa dé xac dinh tén
don vi tinh cua hang hoa thé hién trén héa don theo don vi tinh 1a don vi do
luong.

Vi du nhu: tn, ta, yén, kg, g, mg hodc luong, lang, cai, con, chiéc, hop,
can, thung, bao, goi, tuyp, m3, m2, m...).

Péi voi dich vu thi trén hoa don khong nhat thiét phai co tiéu thire “don vi
tinh” ma don vi tinh x&c dinh theo tirng lan cung cép dich vu va ndi dung dich
vu cung cap.

Céch viét S6 luong hang hoéa, dich vu:

Nguoi ban ghi s6 lugng bang chir s6 A-rap can ctr theo don vi tinh néu
trén.

Cac loai hang hoa, dich vu dic thu nhu dién, nudc, dich vu vién thong,
dich vu cong nghé thong tin, dich vu truyén hinh, dich vu buu chinh chuyén
phat, ngan hang, ching khoan, bao hiém dugc ban theo ky nhit dinh: Thi trén
hoa don phai ghi cu thé ky cung cap hang hoa, dich vu.

Céach viét Pon gia hang hoéa, dich vu:

Nguoi ban ghi don gia hang hoa, dich vu theo don vi tinh néu trén.

Truong hop cac hang héa, dich vu st dung bang ké dé liét ké cac hang
hoa, dich vu da ban kém theo hoa don thi trén héa don khong nhat thiét phai co
don gia.

Cach viét Thué suat thué gia tri gia ting:
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Thué suét thué GTGT thé hién trén hoéa don dién tir 1a thué suit thué
GTGT tuong tng v4i timg loai hang hoa, dich vu theo quy dinh cta phép lut vé
thué GTGT, cu thé cach viét cac loai thué suat thué GTGT nhu sau:

Cin c theo Phu lyc V Quyét dinh s6 1450/QD-TCT quy dinh vé Danh
muc thué suét kém theo Quy dinh vé thanh phﬁn chura dir liéu hoa don dién tir va
phuong thure truyén nhan véi co quan thué, cu thé nhu sau:

Cach viét SO tién, Thanh tién:

Thanh tién chua c6 thué GTGT, tong sé tién thué GTGT theo ting loai
thué suat, tong cong tién thué GTGT, tong tién thanh toan di c6 thué GTGT =
Puoc thé hién bang dong Viét Nam theo chit sé A-rap.

Trir tredng hop ban hang thu ngoai té khong phai chuyén d6i ra dong Viét
Nam thi thé hién theo nguyén té.

Téng sb tién thanh toan trén héa don duogc thé hién b::ing déng Viét Nam
theo chit s6 A rap va bang chir tiéng Viét.

Trir trudng hop ban hang thu ngoai té khong phai chuyén d6i ra dong Viét
Nam thi tong s6 tién thanh toan thé hién bang nguyén té va bang chif tiéng nudc
ngoai.

1

Chi tiéu “S6 tién” trén hoa don dién tir thi phan thap phan c6 toi da 6 chi

(Cong van s6 824/TCT-CS ngay 21/3/2022 ciia Tong cuc Thué)

Truong hop DN ap dung hinh thic chiét khiu thuong mai danh cho khach
hang hodc khuyén mai theo quy dinh ctia phap luat: = Thi phai thé hién ro
khoan chiét khau thuong mai, khuyén mai trén hoa don.

Viéc xéac dinh gia tinh thué GTGT (thanh tién chua c6 thué GTGT) trong
truong hop ap dung chiét khau thwong mai danh cho khach hang hoic khuyén
mai thuc hién theo quy dinh ctia phap luat thué GTGT

Quy dinh vé Thoi diém 1ap hoa don dién tir

Thoi diém 1ap hoa don dién tir thyc hién theo hudng dan tai Biéu 9 Nghi
dinh 123/2020/NB-CP va dugc hién thi theo dinh dang ngay, thang, nim cua
nam duong lich.
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Quy dinh vé Thoi diém ky so trén héa don dién tir
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Thoi diém ky s trén hoa don dién tir 1a thoi diém nguoi ban, ngudi mua
sir dung chit ky s6 dé ky trén hoa don dién tir duge hién thi theo dinh dang ngay,
thang, ndm cua nam duong lich.

Truong hop héa don dién tir da lap c6 thoi diém ky sb trén hoa don khéac
thoi diém lap hoa don thi thoi diém khai thué 13 thoi diém 1ap hoa don.

Nhu vay: Ngay lap hoa don dién tir va ngay ky hoéa don dién tir co thé
khac nhau = Nhung thoi diém ké khai thué 1a theo ngay lap héa don dién tir
(Tt 1a s& ké khai thué GTGT vao thang/quy lap hoa don)

Quy dinh vé Chir ky ciia nguoi ban, chir ky ciia nguwdi mua:

Truong hop ngudi ban 13 doanh nghiép, t6 chuc thi chit ky sé ctia nguoi
ban trén hoa don 1a chit ky s6 cuia doanh nghiép, t6 chc.

Truong hop ngudi ban 1 ca nhan thi stir dung chit ky s6 ciia ca nhan hoic
nguoi duge ty quyén.

Mot s6 truomg hop héa don dién tir khong nhat thiét cé6 day di cac
ndi dung:

a) Trén hoa don dién tir khong nhat thiét phai co chir ky dién tir ciia nguoi
mua (bao gdm ca trudng hop 1ap hoa don dién tir khi ban hang hoa, cung cap
dich vu cho khach hang & nudc ngoai).

— Truong hop ngudi mua la co s kinh doanh va ngudi mua, nguoi ban co
thoa thuan vé viéc ngudi mua dap tng cac diéu kién k¥ thuat dé ky so, ky dién
tir trén hoa don dién tir do ngudi ban 1ap thi hoa don dién tir ¢ chir ky sd, ky
dién tur cua nguo1 ban va ngudi mua theo thoa thuédn gitra hai bén.

b) Pbi v6i hoa don dién tir cia co quan thué cap theo timg lan phat sinh
khong nhét thiét phai c6 chit ky s6 ctia nguoi ban, ngudi mua.

C) DPdi v4i hoa don dién tr ban hang tai si€u thi, trung tdm thuong mai ma
nguoi mua 1a ca nhan khong kinh doanh thi trén hoa don khong nhat thiét phai
c6 tén, dia chi, ma s6 thué nguoi mua.

— Péi voi hoa don dién tir ban xing dau cho khach hang 1a c4 nhan khong
kinh doanh thi khong nhét thiét phai c6 cac chi tiéu tén hoa don, ky hiéu mau sd
hoa don, ky hiéu hoa don, s6 hoa don; tén, dia chi, ma sé thué ctia nguoi mua,
chir ky dién tir cua nguoi mua; chir ky s6, chit ky dién tr ciia nguoi ban, thué
suat thué gia tri gia ting.

d) Pbi v6i hoa don dién tir 1a tem, vé, thé thi trén hoa don khong nhat
thiét phai co chir ky sb ctia nguoi ban (trir truong hop tem, vé, thé 1a hoa don
dién tr do co quan thué cép ma), ti€u thic ngudi mua (tén, dia chi, ma sb thué),
tién thué, thué suat thué gia trj gia ting.
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Truong hop tem, vé, thé dién tir c6 sin ménh gia thi khong nhét thiét phai
c6 tiéu thire don vi tinh, s6 luong, don gia.

d) Dbi v6i ching tir dién tr dich vy van tai hang khong xuét qua website
va hé théng thuong mai dién tr dugc lap theo thong 1¢ quéc té cho ngudi mua la
ca nhan khong kinh doanh dugc x4c dinh 1a hoa don dién tu thi trén hdéa don
khong nhat thiét phai c6 ky hiéu hoa don, ky hiéu mau hoa don, sd thi tu hoa
don, thué suét thué gia tri gia tdng, ma s6 thué, dia chi nguoi mua, chir ky sb cua
nguoi ban.

Truong hop to chtc kinh doanh hodc t6 chirc khong kinh doanh mua dich
vu van tai hang khong thi chimg tir dién tir dich vu van tai hang khong xuét qua
website va hé théng thuong mai dién tir dugc 1ap theo thong 1¢ quéc té cho cac
ca nhan cua to chuc kinh doanh, c4 nhéan cua t6 chirc khong kinh doanh thi
khong dugc xac dinh 1a hoa don dién tir. Doanh nghiép kinh doanh dich vu van
tai hang khong phai 1ap hoa don dién ttr c6 ddy du cac ndi dung theo quy dinh
giao cho t0 chirc ¢ ca nhan sir dung dich vu véan tai hang khéng.

e) Pdi v6i hoa don caa hoat dong xay dung, lép dat; hoat dong xay nha dé
ban ¢6 thu tién theo tién do theo hop dong thi trén hoa don khong nhét thiét phai
c6 don vi tinh, sé luong, don gia.

g) Béi véi Phiéu xuat kho kiém van chuyén noi bo thi trén Phiéu xuat kho
kiém véan chuyén ndi bo thé hién cac thong tin lién quan 1énh diéu dong noi bo,
nguoi nhan hang, nguoi Xuét hang, dia diém kho xuat, dia diém nhan hang,
phuong tién van chuyén. Cu thé: tén nguoi mua thé hién nguoi nhan hang, dia
chi nguoi mua thé hién dia diém kho nhan hang; tén nguodi ban thé hién nguoi
Xuat hang, dia chi nguoi ban thé hién dia diém kho xuit hang va phuong tién
van chyén; khong thé hién tién thué, thué suét, téng s6 tién thanh toan.

— Pdi v6i Phiéu xuat kho hang giri ban dai 1y thi trén Phiéu xuat kho hang
gui ban dai 1y thé hién cac thong tin nhu hop dong kinh té, ngudi van chuyén,
phuong tién van chuyén, dia diém kho xuét, dja diém kho nhan, tén san phém
hang hoa, don vi tinh, s luong, don gia, thanh tién. Cu thé: ghi sd, ngay thang
nam hop dong kinh té ky gitta to chtrc, c4 nhan; ho tén nguoi van chuyén, hop
dong van chuyén (néu c6), dia chi nguoi ban thé hién dia diém kho xuat hang.

h) Hoa don sir dung cho thanh toan Interline gitta cic hang hang khong
duogc 1ap theo quy dinh ctia Hiép hoi van tai hang khong qudc té thi trén héa don
khong nhat thiét phai co6 céc chi tiéu: ky hi¢u hoa don, ky hiéu mau hoa don, tén
dia chi, ma sb thué cua ngudi mua, chir ky s6 cua nguoi mua, don vi tinh, )
luong, don gia.
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i) Hoa don doanh nghiép van chuyén hang khong xuét cho dai 1y 1a hoa
don xuat ra theo bao cdo da ddi chiéu gitra hai bén va theo bang ké tong hop thi
trén hoa don khong nht thiét phai co don gia.

k) Déi voi hoat dong xay dung, 1ap dit, san xuat, cung cdp san pham, dich
vu ctia doanh nghiép qudc phong an ninh phuc vu hoat dong qudc phong an ninh
theo quy dinh ctia Chinh phu thi trén hoa don khong nhat thiét phai c6 don vi
tinh; s luong; don gia; phﬁn tén hang hoa, dich vu ghi cung cép hang hoéa, dich
vu theo hop ddng ky két giita cac bén.

CAU HOI VA TINH HUONG THAO LUAN CHUONG 1

Trinh bay cac budc ké khai thué ban dau

Hoa don gia tri gia tang 1a gi ? Céc hinh thic cia ho don GTGT

Trinh bay nhiing noi dung bat budc trén hoa don GTGT

Trinh bay cach 1ap hoa don dién tu

Tai sao doanh nghiép nén str dung hoa don dién t?
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Chuwong 2: THUC HANH KE KHAI QUYET TOAN THUE HO TRQ
BANG PHAN MEM KE KHAI

% GIOI THIEU CHUONG 2

Chuong 2 trinh bay vé Thuc hanh ké khai quyét toan thué bang phan mén
hd tro ké khai

% MUC TIEU

Sau khi hoc xong chuong nay nguoi hoc ¢6 kha nang:

* Vé kién thirc:

- Trinh bay va giai thich dugc mot s6 khai niém , cac van dé co ban
vé thuc hanh ké khai thué trén phan mém hd tro ké khai thué
- Nhan dién duoc cac loai thué, biét cach ké khai trén phan mém hd
tro ké khai thué
- Van dung duoc cac kién thirc da hoc dé ké khai thué trong thuc té.

* Vé ky nang:

- Thyc hanh dugc cac k§ nang vé tha tuc ké khai thué

- Nhan dién duoc phan mém hd trg ké khai, cai dit dugc phan mém trén
may tinh

- M6 ta dugc cac phan mém ké khai thué trong doanh nghiép

- Van dung cac kién thie d3 hoc dé lap to khai thué GTGT, TNCN,
TNDN trén phan mém hd tro ké khai thué

* \/é nang lyec te chut va chiu trach nhiém:

- Lam vi¢c doc 1ap, lam viéc theo nhom;

- Co y thure hoc tap, rén luyén va nang cao trinh do chuyén mon;

- C6 y thuc trach nhiém trong cong viée, trong sir dung, bdo quan tai san
trong doanh nghiép.

- Tuan thu cac ché do ké toan do Nha nudc ban hanh;

- C6 dao dirc lwong tam nghé nghiép, c6 ¥ thirc to chuc ky luat giup cho
ngudi hoc sau khi tét nghiép c6 kha ning tim viéc tai doanh nghiép vira va nho.

< PHUONG PHAP GIANG DAY VA HQC TAP CHUONG 2

- B6i voi nguoi day: st dung phuong phéap giang giang day tich cuc (dién
giang, van dap, day hoc theo van dé, hudng dan ti mi); yéu cau nguoi hoc thuc
hién theo su huéng dan cua gido vién.

- P6i véi ngudi hoc: chii dong doc trudc gido trinh (chuong 2) trudc budi
hoc; hoan thanh ndi dung gido vién giao nhiém vy theo ca nhan hodc nhom va
nop lai cho nguoi day ding thoi gian quy dinh.
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% PIEU KIEN THUC HIEN CHUONG 2

- Phong hoc chuyén mén héa/nha xwéng: Phong hoc 1y thuyét.

- Trang thiét bj may méc: May chiéu, mdy tinh va cac thiét bi day hoc
khac

- Hoc li¢u, dung cu, nguyén vat li¢u: Chuong trinh mon hoc, gido trinh,
tai liéu tham khao, gido an, va cac tai liéu lién quan.

- Cac diéu kién khac: Khong co

< KIEM TRA VA DANH GIA CHUONG 2

- Noi dung:

+ Kién thirc: Kiém tra va danh gia tat ca ndi dung da néu trong muc tiéu
kién thuc

+ K¥ ning: Panh gia tat ca noi dung da néu trong muc tiéu ki ning.

+ Nang luc tu chi va trach nhiém: Trong qua trinh hoc tap, nguoi hoc
can:

+ Nghién ctru bai trudce khi dén 16p

+ Chuan bj day du tai liéu hoc tap.

+ Tham gia day du thoi luong mén hoc.

+ Nghiém tuc trong qua trinh hoc tap.

- Phwong phap:

+ Piém Kiém tra thuwong xuyén: hoi van dap budi thuc hanh.

+ Kiém tra dinh ky ly thuyét: khong co

% NOI DUNG CHUONG 2

2.1 Thuc hanh ké khai, quyét toan thué GTGT.

2.1.1. K& khai thué GTGT truc tiép

a. Poi twong thue hién ké khai theo phwong phap truec tiép

Déi tuong thyuc hién ké khai thué GTGT theo phuong phép truc tiép chu
yéu 13 cac co sé kinh doanh ¢6 hoat dong mua ban, ché tac vang, bac, da quy.

Cac d6i tuong khac khong kinh doanh hoat dong mua ban, ché tac vang,
bac, da quy bao gom:

— HJ, ca nhan kinh doanh.

— Doanh nghiép, hop tac xa dang hoat dong c6 doanh thu tir ban hang hoa,
cung tng dich vu hang nam tir dudi mirc mot ty dong, trir truong hop dang ky tu
nguyén ap dung phuong phap khau trir thué.

— Doanh nghi¢p, hop tdc xa méi thanh lap, tru truong hop dang ky tu
nguyén ap dung phuong phap khau trir thué.
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— Tb chirc, c4 nhan nudce ngoai kinh doanh khéng ¢ co s¢ thudng tra tai
Vi¢t Nam nhung phat sinh doanh thu tai Viét Nam va chua thuc hién dﬁy du ché
do ké toan, hoa don, ching tir theo quy dinh vé thué hién hanh.

— Céc t6 chirc kinh té khéc, trir trudng hop ding ky ndp thué theo phuwong
phap khau trir thué.

b. Phwong phap tinh thué true tiép trén GTGT

Cin ct Piéu 13 Thong tw 219/2013/TT-BTC quy dinh phuong phap tinh
truc tiép trén GTGT duoc thuc hién nhu sau:

(1) Cong thirc tinh thué truec tiép déi véi vang, bac, dd quy.

Ap dung ddi vai hoat dong mua, ban, ché tac vang bac, da quy:

Thué phai nop = GTGT thyc té (X) thué suat thué GTGT

GTGT cua vang, bac, da quy = dau ra trtr (-) dau vao.

* Gia thanh toan ban ra 13 gia ghi trén héa don, bao gom:

- Tién cong ché tac (néu cb).

- Thué GTGT.

- Céc khoan phu thu, phi thu thém ma bén ban dugc huong.

* (314 thanh toan mua vao dugc xac dinh = gia tri vang, bac, d4 quy mua
vao hodc nhap khau, (daco thué GTGT dung cho mua ban, ché tac vang, bac, da
quy ban ra tuong ung).

Truong hop trong ky tinh thué phat sinh GTGT am (-) cta vang, bac, da
quy thi duoc tinh bu trir vao GTGT duong (+) cua vang, bac, da quy.

Truong hop khong c6 phat sinh GTGT duong (+) hodc GTGT duong (+)
khéng du bu trir GTGT am (-) thi duge két chuyén dé trir vao GTGT cua ky sau
trong nam.

Két thuc nam duong lich, GTGT am (-) khong duoc két chuyén tiép sang
nam sau.

(2) Cong thitc tinh thué trwe tiép cho ddi twong khac.

Thué GTGT =ty 1& % (X) v6i doanh thu

Ty 18 % dé tinh thué GTGT trén doanh thu duoc quy dinh theo timg hoat
dong nhu sau:
- Phan phéi, cung cip hang hoa: 1%.
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- Dich vy, xay dung khong bao thau nguyén vat liéu: 5%.

- San xuét, van tai, dich vu c6 gén vo1 hang hoa, xay dung c6 bao thau
nguyén vat ligu: 3%.

- Hoat dong kinh doanh khac: 2%.

Theo d6, doanh thu dé tinh thué GTGT 1 téng sd tién thuc té ghi trén hoa
don dbi voi hang hoéa, dich vu chiu thué GTGT bao gém cac khoan phu thu, phi
thu thém ma co s& kinh doanh dugc hudng.

Truong hop co so kinh doanh c6 doanh thu ban hang hoa, cung img dich
vu thudc ddi twong khong chiu thué GTGT va doanh thu hang hoa, dich vu xuat
khau thi khong ap dung ty 18 (%) trén doanh thu d6i voi doanh thu nay.

Co so kinh doanh nhiéu nganh nghé c6 muc ty 1& khac nhau phai khai
thué GTGT theo timg nhom nganh nghé twong tmg voi cac muc ty 18 theo quy
dinh.

Truong hop nguoi ndp thué khong xac dinh dugce doanh thu theo timg
nhom nganh nghé hodc trong mot hgp dong kinh doanh thi ap dung murc ty 1¢
cao nhét cia nhom nganh nghé ma co so san xuat, kinh doanh.

(3) Phwong phap tinh thué ddi véi ho gia dinh, ca nhan.

Pbi v6i ho, ca nhan kinh doanh ndp thué GTGT theo phuong phap khoan,
co quan thué xac dinh doanh thu, thué GTGT phai nop theo ty 1& % trén doanh
thu cta ho khoan theo huéng dan tai muc (2), cin ctr vao:

- Tai liéu, s6 liu khai thué ctia ho khoan.

- Co s¢ dit liéu cua co quan thué.

- Két qua diéu tra doanh thu thyc té.

- Y kién cta Hoi dong tu van thué xi, phuong.

Truong hop hod, ca nhan ndp thué theo phuong phap khoan kinh doanh
nhiéu nganh nghé thi co quan thué xac dinh s thué phai nop theo ty 18 ctia hoat
dong kinh doanh chinh.

2.1.2. K& khai thué GTGT khau trir

2.1.2.1. K& khai thué

Thué GTGT la gi?

Thué gia tri gia ting (GTGT) 14 loai thué gian thu va tinh trén gid trj ting
thém cua hang hoa, dich vu phat sinh tir qué trinh san xuat, luu thong cho dén
khi toi tay ngudi tiéu dung; 1a mot trong nhiing loai thué quan trong giup can
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bang ngan sach nha nuéc va dong vai tro 16n trong xay dung va phat trién dat
nuoc.

Quy dinh méi cia to khai thué GTGT 01/gtgt theo Théong tw
80/2021/TT-BTC

Theo thong tu 80/2021/TT-BTC:

T& khai 01/GTGT méi nhéat dugc ap dung cho doanh nghiép ké khai thué
GTGT theo phuong phap khau trir

T khai thué GTGT mdi nhat giri dén co quan thué dugc coi 13 hop 16 khi
dugc ké khai dang quy dinh, Luat thué, ¢ ky tén/ky dién tir cua nguoi dai dién
theo phép luat.

Luu v, tir ky thué 2022, miu to khai 01/GTGT c6 nhiéu sy thay doi theo
thong tu 80/TT-BTC so v&i mau to khai cii duge ban hanh trudc d6, cu thé voi
cac chi ti€u sau:

— Chi tiéu [01a] duoc thém cho phu hop voi quy dinh khai riéng mot sd
hoat dong theo NP 126/2020/ND-CP

— Chi tiéu [23a], [24a] duoc thém dé cung cap thong tin vé s6 thué VAT
d3 ndp khi nhap khau va ddi chiéu véi dir lidu hai quan, giap CQT kiém soat
viéc ké khai cia NTT chinh xac, kip thoi.

— Chi tiéu [39a] duoc thém véi muc tiéu khai riéng thué VAT trong cac
Truong hop sau:

Thué GTGT duoc khau trir chua dé nghi hoan tir du 4n dau tu cho NNT
khau trir tiép khi du 4n dau tu di vao hoat dong;

Thué GTGT duoc khau trir tir hoat dong san xuét kinh doanh ctia don vi
phu thuoc khi dung hoat dong...

— Chi tiéu [39] Thué GTGT di ndép & dia phuong khac cta hoat dong
kinh doanh xay dung, lép dat, ban hang, bat dong san ngoai tinh” dugc loai bo
theo quy dinh méi tai Nghi dinh sé 126/2020/ND-CP va Thong tu sb
80/2021/TT-BTC, voi muyc tiéu xur 1y tinh trang chuyén thué da nop thanh sd
thué con dugce khau trr.

Huéng din cich lap to khai thué GTGT miu 01/GTGT thang/quy
trén phan mém HTKK méi nhit theo Thong tw 80/2021/TT-BTC

Budc 1: Ping nhap vao phan mém HTKK
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TONG CUC THUE

]

CONG TY HOA BINH
Masothué 0101243150 v
%o || massma |[ ooy [ mos

Pau tién cac ban hdy mo phan mém HTKK 1én va tién hanh dang nhap hé
théng bang ma s thué ciia doanh nghiép minh.

Céc ban can ghi chinh xac “M4 s6 thué”[] rdi chon [ Pong y.

Budc 2: Chon to khai thué GTGT (01/GTGT) (TT80/2021)

Céac ban tich vao muc Thué gia tri gia tang [ r0i chon ding “mau to khai
thué GTGT (01/GTGT) (TT80/2021)”

T H trg ke khai thué - Phien ban 420 [ = |
@ i, Hé thong
@ E Ké khai
& ({} ThuE Gia Tri Gia Tang 7%
i Tokhai thué GTGT T 3T ‘ THUE NHA NUUC
5khai GTGT cho ( )
g khai truc \
5 khai i

fire HO TRQ KE KHAI THUE

[} Thué nha thau

- (f} Bién lai thu phi, 1& phi

@ [} Tem ruou

@ ({} C8 tic, Igi nhudn dugc chia
- ({} Hoan thug

[T] Tra civu t& khai

& i, Cong cu

& Trd gilp

Phién ban 4.2.0

Budc 3: Ké khai thong tin quan 1y thué, danh muc nganh nghé, ky thué
GTGT

NNT khai béo thong tin co quan quan 1y thué, loai hinh kinh doanh cia
doanh nghié¢p, cu thé:

Ky khai thué theo thang/nam

Danh myc nganh nghé

Phu luc ké khai

Trong truong hop DN chi hoat dong SXKD thuong, khong cé hoat dong
kinh doanh can phan b6 thué GTGT, NNT chi can chon co quan quéan 1y thué
cap cuc va CQT ndp cap huyén/thanh phé/cuc tuy DN nhu thong tin ban dau
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Luu y, theo thong tu 80/2021/TT-BTC, NNT can lya chon danh muc
nganh nghé khi ké khai, mot s6 nganh nghé sau dugc phan bo thué GTGT:

a) Kinh doanh x6 sb dién toan;

b) Chuyén nhuong bat dong san

¢) Xay dung theo quy dinh cua phap luat vé& hé thong nganh kinh t& qubc
dan va quy dinh cua phap luat chuyén nganh;

d) Pon vi phu thudc, dia diém kinh doanh 13 co s& san xuét (bao gdm ca
co sO gia cong, lap rap), trir trudng hop quy dinh tai diém ¢ khoan 1 Piéu 11
Nghi dinh sé 126/2020/ND-CP;

d) Nha mdy thuy dién nam trén nhiéu tinh..

(Piéu 13, Théng tw s6 80/2021/TT-BTC).

Véi hoat dong kinh doanh thuong thi khong phai phan bé thué GTGT néu
khong thudc cac trudng hop ciia Thong tu s6 80/2021/TT-BTC.

Budc 4: Ké khai thué trén “To khai thué gtgt”

STT CHI TIEU GIA TRI HHDV THUE GTGT
A |Khéng phat sinh hoat déng mua, ban trong ky (danh diu "X") | 211 1
B |Thu& GTGT con duoc khiu trir ky trude chuyén sang | [zz]| 3.000.000
C |Keé khai thu& GTGT phai nop Ngan sach nha nudc
I |Hang hoa, dich vu (HHDV) mua vao trong ky
1 |Gid triva thud GTGT ciia hang hod, dich vu mua vao [ rz31 | 2.000.000.0000[ 24 200.000.000
2 [Tdng s5thud GTGT dugc khiu trirky niy | E3] 160.000.000
II |Hang hoa, dich vu ban ra trong ky
1 |Hang hoa, dich vu ban ra khong chiu thué GTGT [26] 0
2 ?2’8’]!;'[3:’15'{;'3;1). ban ra chiu thu& GTGT ([27]=[29]+[30]+[32]+[32a]; [27] 500.000.000 ([ 28] 50.000.000
a |Hang hoa, dich vu ban ra chiu thuésuat 0% [29] 0
b |Hang ho3, dich vu ban ra chiu thuésuat 5% [30] 0] [31] 0
¢ |Hang hoa, dich vu ban ra chiu thuésuat 10% [32] 500.000.0004 § 33] 50.000.00¢
d |Hang hoa, dich vu ban rakhong tinh thué [32a] 0
e e o = 50000000/ 3 000000
III |Thué GTGT phat sinh trong ky ([36] = [35] - [25]) [36] (110.000.000)
IV |Diéu chinh ting, giam thu& GTGT con duoc khiu trir ciia cac ky trurde
1 |Pigu chinh giam [37 0
2 |Pieu chinh ting [38] 0
v gfmq’fﬁsnépédiaphmgkhécabhogtdéngldrlhdoavhxévd\mg,h‘pdét,bénhéng,bé’tdéng [39] 0
ngoai tinh
VI |Xac dinh nghia vu thué GTGT phai ndp trong ky:
1 |Thu& GTGT phaindp cla hoat dong san xuat kinh doanh trong ky ([40a]=[36]-[22]+[37]-[38] - [39]= 0) [40a] 0
2 ThuéGj'(.}T mua‘yéocba dur an dau trr duge bi trir véi thu@ GTGT con phai ndp cla hoat ddng san xudt kinh doanh [40b] 0
cung ky tinh thué
3 |Thu& GTGT con phai ndp trong ky ([40]=[40a]-[40b]) [40] 0
4 |Thué GTGT chua khau trir hét ky nay (néu ([41] = [36] - [22] + [37] - [38] -[39] <0) [41] 113.000.000
4,1 |Tong séthué GTGT dénghi hoan [42] 0
4.2 [Thu& GTGT cén duoc khiu trir chuyén ky sau ([43] = [41] - [42]) || <31 113,000,000

Khi hé théng HTKK hién thi “TO KHAI THUE GIA TRI GIA TANG
(Mau s6 01/GTGT), NNT s& nhap cac so liéu vao cac chi tiéu sau:

— Chi tiéu 21: Tich vao diy nén trong ky khai thué khong phat sinh hoa
don dau ra/vao
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— Chi tiéu 22: NNT ldy s6 GTGT con duge khau trir cua ky trude chuyén
sang, can tuong tng s6 thué ghi trén to khai thué GTGT ky trudc tai chi tiéu 43.

— Chi tiéu 23: La tong gia tri hang hoa, dich vu dd mua vao trong ky ké
khai nhung chua c6 thué GTGT.

— Chi tiéu 24: La téng thué GTGT cua hang hod, dich vu mua vao

— Chi tiéu 25: La téng thué thué GTGT hang hoa, dich vu da mua vao
khau trir

— Chi tiéu 26: La téng doanh thu cua viéc ban hang hod, dich vu khong
chiu thué GTGT.

— Chi tiéu 27, 28, 34, 35, 36, 39, 40, 41, 42, 43: Phan mém s& ty dong cip
nhat.

— Chi tiéu 29: Tong doanh thu ban hang hoa, dich vy véi mic thué suat 1a
0%

— Chi tiéu 30, 31: Toéng doanh thu tir hang héa, dich vu véi mirc thué suét
1a 5% va tién thué GTGT.

— Chi tiéu 32, 33: Tong doanh thu tir hang hoa, dich vu véi thué suat 10%
va tién thué GTGT.

— Chi tiéu 32a: La tong doanh thu ban hang héa, dich vu khong phai ké
khai va tién nop thué GTGT.

— Chi tiéu 37, 38: Chi tiéu 37 1a diéu chinh giam va chi tiéu 38 1a diéu
chinh tang.

Sau khi hoan thién cac chi tiéu, NNT can két xuat XML online dé hoan tit
quy trinh khai thué GTGT cho doanh nghiép.

4. Cach nop to khai thué GTGT 1én co quan thué

Sau khi d3 hoan thién t& khai thué GTGT va két xuat 1én hé théng, NNT
can nop bao cao thué GTGT 1én co quan thué, véi cach nhanh nhat 1a ndp qua
trang web thuedientu.gdt.gov.vn qua céc budc sau:

— Budc 1: NNT ding nhédp vao trang website cong thong tin ctia Tong cuc
Thué tai: https://thuedientu.gdt.gov.vn/.

— Budc 2: Tai to khai thué XML 1én hé thong.

— Buéc 3: Nhan ky dién tir.

— Budc 4: Nhan nat Nop to khai

— Bude 5: Chon*“Tra ctru” dé kiém tra xem béo cdo nay da duoc guri hay

chua.
2.1.2.2. Quyét toan thué
Quyét Toan Thué La Gi?
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Quyét toan thué 13 viéc kiém tra lai toan bo khdi luong, tinh hop 1¢ cua
nhig s6 liéu co trong cac khoan thué ctia mot t6 chic hodc mot doanh nghiép
nao d6. Co thé hiéu, quyét toan thué gitp xac dinh cac khoan thué ma don vi
phai dong, vi day 1 khoan thué ma bat ky doanh nghiép nio ciing phai thuc hién
theo nhi€ém vu.

Phian Loai Quyét Toan Thué

Theo quy dinh ctia phap luat, quyét toan thué s& dugc phan thanh 3 loai:

Quyét Toan Thué Thu Nhap C4 Nhan

Cé nhan c6 phat sinh thu nhap tir nhiéu ngudn khac nhau ma thudc thu
nhap phai chiu thué thi bat budc phai quyét toan thué thu nhap ci nhan. Viéc
quyét toan ndy co thé duge 1am boi ca nhan d6 hodc t6 chirc, doanh nghiép noi
ca nhan d6 dang cong tac.

Nguoi ndp thué thu nhap ca nhan can quyét toan thué va nop tién thué
(néu co) trong vong 90 ngay ké tir ngay két thuc ndm tai chinh (cham nhét 1a
ngay 30/3 duong lich).

Quyét Toan Thué Thu Nhap Doanh Nghiép

Quyét toan thué TNDN la viéc doanh nghiép ké khai tong so thué can nop
cho co quan thué.

Quyét toan thué TNDN s& bao gém cac muc sau:

Khai quyét toan thué nam.

Khai trong truong hop doanh nghiép giai thé, hop nhat, chuyén doi hinh
thire so hitu dé co quan thué dua ra quyét dinh quyét toan dén doanh nghiép véi
muc dich chinh dé truy thu s6 thué TNDN.

Bén canh do, thoi han nop hd so quyét toan thué hﬁng nam chim nhat 1a
90 ngay, tinh tir ngay két thiic nam tai chinh duong lich. Ngoai ra, ddi véi doanh
nghiép nam trong truong hop sap nhap, giai thé, chuyén d6i hinh thirc so hiru thi
cham nhét 1a 45 ngay tinh tir ngdy c6 quyét dinh van dé thay doi cua doanh
nghiép.

Quyét Toan Thué Gia Tri Gia Ting

Céc doanh nghiép kinh doanh (trr ho gia dinh vira va nho) déu phai thyuc
hién 1ap va giri quyét toan thué GTGT hang nim cho co quan thué.

Thué GTGT dugc quyét toan theo nam dwong lich, ding ky ndp thué
cham nhét khong qua 60 ngay ké tir ngay 31/12 ctia nam quyét toan thué.

Quyét Toan Thué Can Chuan Bi Giay To Gi?

Vao cudi ky ké toan mdi nam, doanh nghiép sé& tu ké khai va nop thué cho
co quan thué. Chinh vi thé, ké todn can chuan bi chimg tir lién quan trude khi
quyét toan thué cu thé nhu sau:
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1. To khai thué gid tri gia ting d nop hang thang

2. Chung tir, hoa don mua vao, ban ra kém véi céc to khai da ndp

3. Nhitng gidy to nop tién thu

4. Quyét toan thué TNCN theo mau 05/KK

5. Quyét toan thué TNDN theo mau 03/TNDN

6. SO cai cac TK theo bang can d6i sb phat sinh

7. S6 chi tiét cac tai khoan lién quan

8. Bang trich khau hao TSCP va bang phan bé CCD

9. Bién ban dbi chiéu cong ng cac nim

10. S6 chi tiét cong no phai thu

11. S6 chi tiét cong no phai tra

Thém vao d6, s& con tiy vao ting loai thué quyét toan ma doanh nghiép
can chuan bi ho so diy du va ndp 1én co quan thué. Cac trudng hop phan bo,
phuong phap phan b, khai thué, tinh thué, quyét toan thué dbi véi loai thué
dugc phan b6 thue hién theo quy dinh tai Diéu 13, Piéu 14, Diéu 15, biéu 16,
Piéu 17, Diéu 18, Diéu 19 Thong tu 80/2021/TT-BTC vé Hudng dan thi hanh
mot s6 diéu cta luat quan 1y thué.

Mot S6 Cau Hoi Thuong Gip Vé Quyét Toan Thué La Gi?

Thoi Han Quyét Toan Thué

Thoi han ndp thué mudn nhat 1a ngay cubi ciing cua thoi han ndp to khai
quyét toan thué. Chi tiét nhu sau:

- P6i véi thué khai theo thang hodc quy

+ Cham nhat 1 ngay thir 20 cta thang tiép theo thang phat sinh nghia vu
thué di v6i truong hop khai va nop theo thang.

+ Cham nhat 1a ngay cudi ciung ciia thang dau ctia quy tiép theo quy phat
sinh nghia vu thué di véi truong hop khai va ndp theo quy.

+ Cham nhat 1a ngay cudi cing cua thang thir 3 ké tir ngay két thiic nim
duong lich hodc nam tai chinh d6i véi hd so quyét toan thué nam

+ Cham nhat 1a ngay cudi cing cua thang thir 4 ké tir ngay két thiic nim
duong lich dbi véi hd so quyét toan thué thu nhip c4 nhan ctia ¢4 nhén truc tiép
quyét toan thué

Trong d6, thoi han nop ho so khai thué dbi véi loai thué khai va nop theo
ting 1an phat sinh nghia vu thué cham nhét 1a ngay thtr 10 ké tir ngay phat sinh
nghia vy thué.

Nop Ho So Quyét Toan Thué O Pau?

Truong hop 1: Ca nhan c6 1 nguén thu nhap s€ nop tai Cuc thué noi da
ndp ho so khai thué trong nam.
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Trieong hop 2: Ca nhan c6 2 ngudn thu nhap trd 1én s& ndp ho so tai co
quan thué quan 1y t6 chic/ca nhan chi tra thu nhap ma ca nhan duogc tinh giam
trur gia canh.

Doanh Nghiép Can Luwu Y Piéu Gi Khi Thuc Hién Quyét Toan Thué?

Trong qua trinh quyét toan thué, ké toan can dam bao nhitng diéu sau:

1. Doanh nghiép can chuan bi day du hé thong sd sach va chung tir ké
toan.

2. Khi thyc hién can ra soat va kiém tra toan bo chimg tir ké toan.

3. Sir dung phan mém ké toan c6 tinh ning lap to khai thué ty dong.

Cic Truwong Hop Phai Quyét Toan Thué La Gi?

Poi Véi Ca Nhan True Tiép Quyét Toan Véi Co Quan Thué

Quyét toan thué tir khoan thué TNCN, ca nhan can c6 nghia vu ndp thué
theo tién luong, tién cong. C4 nhan bao gom 1a cong dan Viét Nam va ngudi
nudc ngoai cd cu tra tai Viét Nam. Trong trudng hop néu ca nhan d6 co sb thué
phai nop thém hodc ndp thira thi s& duoc dé nghi hoan hodc bu trir vao ky khai
thué tiép theo.

Po6i Voi Ca Nhan Uy Quyén Quyét Toan Thué TNCN

Pbi v6i ca nhan co thu nhap tir tién luong, tién cong ky hop dong lao
dong tir 3 thang trd 1én tai mot don vi, ca nhan co thé iy quyén cho don vi d6
chi tra tién thuc hién quyét toan thay cho minh khi dam bao nhimg diéu kién
Sau:

- Tai thoi diém quyét toan thué TNCN, c4 nhan dang lam vi¢c tai mot td
chtic, doanh nghiép chi c6 mot nguon thu nhap tir tién luong, hop dong tai
doanh nghiép tu 3 thang tr¢ 1én.

- Néu c4 nhan duoc chuyén cong tac tir to chire cii sang to chirc méi cta
doanh nghiép, khong phat sinh thu nhép tir noi khac thi duoc uy quyén quyét
toan thué TNCN cho t6 chirc méi.

Poi Véi To Chire Tra Thu Nhap Tir Tién Lwong, Tién Cong

T6 chirc, doanh nghiép thuc hién quyét toan thué TNCN cho phan thu
nhap 13 tién luong hoic tién cong ctia ngudi lao dong ma doanh nghiép da chi
tra va quyét toan cho phan thué thu nhap doanh nghiép trong ky.

Can cr vao diém D, khoan 6, diéu 8 Nghi dinh 126/2020/ND-CP quy
dinh chi tiét mot s6 diéu cta luat quan 1y thué: Néu t6 chirc chi tra thu nhap bi

chia, tach, hop nhat, giai thé hay pha san thi can thuc hién quyét toan thué voi
co quan thué va cac chimg tir khau trir thué cho nguoi lao dong trong thoi han
45 ngay ké tir ngay chia, tach, hop nhat, sap nhap, chuyén doi co cdu hodc pha
san.

34


https://thuvienphapluat.vn/van-ban/Thue-Phi-Le-Phi/Nghi-dinh-126-2020-ND-CP-huong-dan-Luat-Quan-ly-thue-455733.aspx

1.Thué gia tri gia ting va ciin ¢ quyét toan thué GTGT

Thué gia tri gia ting (VAT) 1a mot loai thué gian thu tinh trén khoan gia
tri ting thém cua hang hoéa, dich vu phat sinh trong qua trinh san xuét, luu thong
dén tiéu dung.

+ Luat Quan 1y Thué s6 18/2006/QH 11 ngay 29/11/2006.

+ Nghi dinh s6 85/2007/ND-CP ngay 25/05/2007 ctia Chinh phu

+ Luat quan Iy Thué sira ddi nim 2012

+ Théng tu 80/2012/Tt-BTC cua Bo Tai chinh vé Hudng dan Luat Quan
Iy thué vé dang ky thué.

2.Doanh nghiép c6 phai quyét toan thué GTGT hay khéong?

Can ctr theo quy dinh hién hanh thi moi don vi kinh doanh thugc tat
ca cac thanh phan kinh té (ngoai trir cac ho kinh doanh vira va nho s& nop thué
theo mirc an dinh doanh thu) s& déu phai thuc hién quyét toan thué hang nim
cho co quan thué thong qua 1ap to khai va giri to khai quyét toan thué toi co
quan c6 tham quyén.

3. Quy trinh quyét toan thué GTGT theo quy dinh:

Trinh ty thuc hién quyét toan thué GTGT gdm céac budc sau, cu thé:

+ Nguoi nop thué chuan bi sb liéu, 1ap to khai va giri dén co quan thué
cham nhat 1a vao ngay thr 90, ké tir ngay két thuc nam dwong lich hodc nam tai
chinh.

+ Co quan thué tiép nhan ho so, xir 1y va theo ddi nghia vy thué cua
nguoi nop thué.

+ Ngudi nop thué ty nop tién thué vao Ngan sach Nha nudc theo sb thué
ké khai

Ca nhan dai dién cho doanh nghiép s& chuan bj hd so day du theo quy
dinh hién hanh sau d6 gui truc tiép tai co quan thué quan 1y ngudi nop thué hoac
qua hé théng buu chinh.

4. Cach 1ap to khai quyét toan thué GTGT

- Lap to khai quyét toan thué GTGT theo mau s6 04/GTGT cu thé nhu
Sau.
Mai s6 [01]: Ghi chinh xéc thoi gian cua ky tinh thué.

35



Tur ma sé [02] ¢én ma s6 [09]: Ghi day du, chinh xé4c theo to khai ding
ky thué ctia ngudi nop thué.

Chi tiéu 1 “Hang hoa ton kho dau nam”:

Chi tiéu “Hang ton kho dau nam” trén T khai quyét toan thué GTGT bao
gom toan bd gia tri hang hod tdn kho du ky 1a gia tri hang ho4 tdn kho cua ky
tinh thué dau tién trong nam. NNT phai ghi riéng gia tri hang hoa ton kho dau ky
theo ting loai thué suét thué GTGT.

Mai s6 [10] Ghi gia tri hang héa ton kho dau ky loai thué suat 5%.

Mai s6 [11] Ghi gia tri hang héa ton kho dau ky loai thué suat 10%.

Chi tiéu 2 “Gia von cia HHDV mua ngoai sir dung cho SXKD hang hoa
dich vy chiu thué GTGT ban ra”

NNT phai ghi theo ting loai thué suat nhu sau:

Ma s6 [12] ghi gia von cia HHDV mua ngoai sir dung cho SXKD hang
hoa dich vu chiu thué GTGT ban ra loai thué suat 5%. Chi tiéu nay phan anh gia
vén HHDV mua ngoai caa HHDV ban ra loai chiu thué GTGT 5% cua cac ky
tinh thué trong nim.

Ma s6 [11] ghi gia von caa HHDV mua ngoai sir dung cho SXKD hang
hoa dich vu chiu thué GTGT ban ra loai thué suat 10%. Chi tiéu nay phan anh
gia von HHDV mua ngoai cia HHDV ban ra loai chiu thué GTGT 10% cua cac
ky tinh thué trong nam.

Chi tiéu 3 “Tdng doanh thu HHDV chiu thué GTGT bén ra”

NNT phai ghi riéng doanh thu caa HHDV chiu thué GTGT ban ra theo
ting loai thué suat thué GTGT.

Mai sb [14] ghi tong doanh thu HHDV chiju thué GTGT ban ra loai thué
suat 5%. Chi tiéu nay phan anh tong doanh s HHDV ban ra chiu thué GTGT
5% trong nam

Mai s6 [15] ghi tong doanh thu HHDV chiu thué GTGT bén ra loai thué
suat 10%. Chi tiéu nay phan anh tong doanh s6 HHDV ban ra chiu thué GTGT
10% trong nam.

Chi tiéu 4 “Gia tri gia tang phat sinh trong ky”

S ligu ghi vao chi tiéu “gia tri gia ting phat sinh trong ky”” duoc ghi riéng
theo ting loai thué suat; Loai thué suat 5% ghi vao ma s6 [16] ; loai thué suat
10% ghi vao ma s6 [17]; Trong do:

Ma s6 [16] = [14] - [12]

Mai s6 [17] = [15] - [13]

Chi tiéu 5 “Thué GTGT phat sinh phai nop ctia nim”
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Chi tiéu nay duoc tinh trén gia tri gia tang phat sinh trong ky va thué suét
thué GTGT ciia HHDV chju thué GTGT; Trong do:

Mai s6 [18] = [16] x 5%

Mai s6 [19] = [17] x 10%

Trudng hop ma sé [16] < 0 thi ma s [18] = 0;

Truong hop ma sé [17] < 0 thi ma s [19] = 0;

Chi tiéu 6 “S6 thué GTGT da khai 12 thang trong nam”

Chi tiéu nay duoc ghi theo tung loai HHDV chiju thué suat 5% (ma s6
[20]) va loai HHDV chiu thué suat 10% (ma sb [21]). Sé liéu nay duoc téng hop
tir to khai thué GTGT mau s6 03/GTGT cuia 12 thang trong nam.

Chi tiéu 7 “Chénh léch sb thué GTGT phai nop cua nim so Véi so thué
GTGT da khai 12 thang trong nam”

Chi tiéu nay phan anh sé tién thué GTGT chénh léch giita s6 thué phat
sinh phai nop trong nim va sé thué da khai 12 thang trong nim. Chi tiéu nay
cling duoc ghi theo ting loai HHDV chiju thué suat 5% (ma sb [22]) va loai
HHDV chiu thué suat 10% (ma s6 [23]). Trong do:

Mai s6 [22] = [18] - [20]

Mai s6 [23] = [19] - [21]

Chi tiéu “Tong s6 thué GTGT ké khai thiéu ” — ma s6 [24] va “Tong sb
thué GTGT ké khai thira” — ma sb [25]:

+ Néu [22] + [23] > O thi ghi vao dong Tong s6 thué GTGT ké khai thiéu
mi s6 [24];

+ Néu [22] + [23] < 0 thi ghi vao dong Tong sé thué GTGT ké khai thira —
mi s6 [25].

5. Mot so luu ¥ khi 1ap to khai quyét toan thué GTGT:

Céc chi tiéu gia von, doanh sé hang hoa dich vu mua vao, ban ra phan anh
trén to khai da bao gom cac khoan thué va phi tinh trong gia HHDV mua vao,
ban ra.

Nguoi nop thué mua ban vang, bac, ngoai t&, da quy va nguoi nop thué
theo phuong phép tinh thué truc tiép trén GTGT, thuc hién day dia viéc mua ban
HHDV c¢6 ho4 don, chung tir, ghi chép s6 sach ké toan, truong hop ké khai thué
phai nop cua thang phat sinh GTGT am (-) thi khong phai nop thué GTGT,
GTGT am duoc két chuyén dé bu trir vao GTGT phat sinh cta thang tiép sau dé
tinh thué GTGT phai nop va quyét toan thué ca nim nhung khong dugc két
chuyén phan GTGT am ctia nam quyét toan thué sang nam sau.

2.1.2.3. Hoan thué

Hoan thué VAT la gi?
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Hoan thué VAT hay hoan thué gia tri gia ting duoc hiéu 1a viéc co quan
nha nudc tra lai cho ddi twong ndp thué mot khoan thué ma ngudi ndp thué da
ndp thira vao ngan sach nha nude. Noi mot cach cu thé hon 1a ngan sach nha
nude tra lai cho don vi kinh doanh, t6 chitc doanh nghiép, c4 nhan mua hang
hoéa, dich vu sb tién thué da doéng. S tién thué duoc tra 1a sd tién thué dau vao
khi ban tra mua hang héa dich vu ma don vi kinh doanh chua dugc khau trir
trong ky tinh thué hodc don vi, c4 nhan do khong thudc dién chiu thué.

Poi twong chiu thué VAT

Cin cr theo quy dinh tai Piéu 3, Luat Thué gia tri gia ting 2008 (dugc
sira d6i qua cac nam 2013, 2014, 2016) thi ddi twong chiu thué VAT la: Hang
hoa, dich vu st dung cho san xuét, kinh doanh va tiéu dung ¢ Viét Nam trur cac
d6i tuong khong chiu thué (VD: gidng vat nudi/cdy trong; dich vu tudi, tiéu
nudc; cay, bira dat; nao vét kénh, muong nodi dong phuc vu san xuat nong
nghi€¢p; dich vy thu hoach san phém nong nghi¢p; Dich vu buu chinh, vién
thong cong ich va Internet phd cap theo chuong trinh cia Chinh phu...) duoc
quy dinh tai Piéu 5, Luit Thué gia tri gia tang 2008 (duoc sua doi qua cac nam
2013, 2014, 2016).

Bén canh d6 can ndm rd vé ngudi ndp thué VAT. Cu thé nguoi nop thué
VAT duoc quy dinh tai Diéu 4, Luat Thué gia tri gia ting gom:
- Cac t6 chirc, ca nhan san xuat, kinh doanh hang hoéa, dich vu chiu thué VAT
- Céc to chire, ca nhan nhap khau hang hoa chiu thué VAT.

Cac truong hop dwoce hoan thué VAT

Céc truong hop duoc hoan thué VAT theo huéng dan tai Piéu 18, Thong
tu 219/2013/TT-BTC (duoc stra d6i bd sung boi Thong tu 130/2016/TT-BTC).

Cac truwong hop doanh nghiép tw nhin dwoc hoan thué gia tri gia
tang

(1) Doanh nghiép tw nhin ndp thué GTGT theo phwong phap khiu
trir thué néu cé s6 thué GTGT diu vao chua dwoe khiu trir hét trong
thang (d6i voi trwomg hop ké khai theo thiang) hodic trong quy (ddi voi
trueong hop ké khai theo quy) thi dwge khéu trir vao ky tiép theo.

Vi du: Doanh nghiép A thuc hién khai thué GTGT theo quy, tai ky tinh
thué quy 3/2016 ¢6 sé thué GTGT chua dwgc khau trir hét la 80 triéu thi doanh
nghiép A dwoc khdu triv vao ky tinh thué quy 4/2016. Truwong hop cdc ky tinh
thué quy 4/2016, quy 1/2017 va quy 2/2017 van con sé thué GTGT chwa dwoc
khau trir hét thi doanh nghiép A chuyén sé thué GTGT chua dwoc khau triv hét
dé tiép tuc khau trir tai ky tinh thué quy 3/2017 va cdc ky tinh thué tiép theo.
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(2) P6i véi dw an dau tu: xem chi tiét tai cong viéc Hoan thué déi voi
du an dau tw.

(3) P6i véi hang héa, dich vu xudt khdu: xem chi tiét tai cong
viéc Hoan thué ddi véi hang héa, dich vu xuit khau.

(4) Doanh nghiép tw nhan nép thué theo phwong phap khiu trir
chuyén d6i s6 hiru, chuyén ddi doanh nghiép, sap nhap, hop nhit, giai thé,
pha san, chAm dut hoat dong c6 sé6 thué GTGT ndp thira hoiic sé thué
GTGT diu vao chwra dwoc khau trir hét thi dwoc hoan thué GTGT.

Doanh nghiép tu nhan trong giai doan dau tu chua di vao hoat dong san
xuit kinh doanh nhung phai giai thé, pha san hoac chim dat hoat dong chua
phat sinh thué GTGT dau ra cua hoat dong kinh doanh chinh theo du an dau tu
thi chua phai diéu chinh lai s6 thué GTGT d4 ké khai, khau trir hodc di duogc
hoan.

Doanh nghiép tu nhan phai thong béo vé viéc giai thé, pha san, cham dut
hoat dong theo quy dinh véi co quan thué quan 1y truc tiép.

Truong hop doanh nghiép tu nhan sau khi 1am day dua thu tuc theo quy
dinh cta phap luat vé giai the, pha san, thi:

- S6 thué GTGT di duoc hoan s& dugc thuc hién theo quy dinh cua phap
luat vé giai thé, pha san va quan 1y thué;

- S6 thué GTGT chua duoc hoan thi khong duoc giai quyét hoan thué.

Trudng hop doanh nghiép tu nhan cham dut hoat dong va khong phat
sinh thué GTGT déu ra cua hoat dong kinh doanh chinh nhung d3 duoc hoan
thué thi phai nop lai s6 thué di duoc hoan vao ngan sach nha nudc. Con néu co
phat sinh ban tai san chju thué GTGT thi khong phai diéu chinh lai sé thué
GTGT dau vao tuong tng cla tai san ban ra

Vi du: Nam 2015, doanh nghiép tw nhin ABC trong giai doan dau tw
chwa di vao hoat dong san xudt kinh doanh, doanh nghiép ABC c¢é phdt sinh s6
thué GTGT dau vao ciia giai doan dau tw di dwoc co quan thué hoan trong
thang 8/2015 la 700 triéu dong. Do khé khén, thang 2/2016 doanh nghiép tw
nhdan ABC quyét dinh gidi thé va cé van ban giki co' quan thué vé viéc sé gidi
thé thi:

- Trong giai doan doanh nghiép tw nhan ABC chwa hoan thanh thu tuc
phap Iy dé gidi thé, co quan thué chua thu hoi lai thué GTGT dd hoan.

- Hai mwoi (20) ngay truoc khi doanh nghiép tuw nhan ABC co du thu tuc
phap Iy dé gidi thé chinh thirc vao thang 10/2016, doanh nghiép ABC thwc hién
ban mét (01) tai san da dau tw thi doanh nghiép ABC khéng phai diéu chinh lai
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s6 thué GTGT dau vdo twong ing ciia tdi san bdn ra (s6 thué da dwoc co quan
thué hoan).

- Déi véi nhitng tai san khéng bdn ra, doanh nghiép tie nhan ABC phdi
ké khai diéu chinh dé nép lai sé thué GTGT da dwoc hoan.

(5) Pdi v6i cac chwong trinh, duw 4n sir dung ngudn von hd tre phat
trién chinh thirc (ODA) khong hoan lai hodc vién trg khong hoan lai, vién
tro nhan dao:

- Péi v6i du 4n str dung vén ODA khong hoan lai: xem chi tiét tai cong
viéc Hoan thué di véi du 4n ODA.

- Doanh nghi¢p tu nhan str dung tién vién tro nhan dao cua td chic, ca

nhan nudc ngoai dé mua hang hoa, dich vu phuc vu cho chuong trinh, du an
vién trg khong hoan lai, vién trg nhan dao tai Viét Nam thi dugc hoan thué
GTGT da tra cua hang hoa, dich vu do.

(6) Doanh nghiép tw nhéan c6 quyét dinh xir Iy hoan thué ciia co quan
¢6 thim quyén

Bao gdém ca truong hop co quyét dinh xir 1y hoan thué cua co quan co
tham quyén tai Viét Nam va trudng hop hoan thué GTGT theo diéu udc qudc
té ma Cong hoa x3 hoi chi nghia Viét Nam 14 thanh vién.

Picu kién dé doanh nghiép tw nhan dwoc hoan thué gia tri gia tiing

Doanh nghiép tw nhin dwoc hoan thué GTGT thudc mdt trong cac
trwong hop (1), (2), 3), (4) néu tai Muc 1 bén trén can dap &ng cac diéu
kién sau day dé dwogc hoan thué GTGT:

- Nop thué GTGT theo phuorng phap khau trir;

- Pa dugc cip gidy chung nhin ding ky doanh nghiép hodc gidy phép
dau tu (gidy phép hanh nghé) hodc quyét dinh thanh 1ap ciia co quan c6 tham
quyen;

- C6 con dau theo quy dinh phép luat,

- Lap va luu giir s6 ké toan, chimg tir ké toan theo quy dinh cua phap
luat vé ké toan;

- C6 tai khoan tién guri tai ngén hang theo ma sé thué ctia doanh nghiép;

Luwu y: néu trén To khai thué GTGT, doanh nghiép tu nhan da ké khai dé
nghi hoan thué thi khong duoc két chuyén sé thué dau vao da dé nghi hoan
thué vao so thué duoc khau trir ctia thang tiép sau.

3. Ho so hoan thué gia tri gia tiing d6i véi doanh nghiép tw nhén

3.1. Ho so' dé nghi hoan thué gia tri gia ting (trir trwong hop hoan
thué gid tri gia tiang theo Piéu wéc quéc té; hoan thué gid tri gia ting diu

40


https://thuvienphapluat.vn/phap-luat-doanh-nghiep/giai-doan/hoan-thue-doi-voi-du-an-oda-trong-doanh-nghiep-tu-nhan/3287.html

vao chwa dwoc khiu triv hét khi chuyén déi sé hitu, chuyén déi doanh
nghiép, sdp nhdp, hop nhit, gidi thé, phd sin, chim dirt hoat dpng) gom:

(1) Gidy dé nghi hoan tra khoan thu ngan sich nha nuéc theo miu sb
01/HT ban hanh kém theo phu luc I Thong tu 80/2021/TT-BTC.

(2) Céc tai liéu c6 lién quan theo truong hop hoan thué, cu thé nhu sau:

- Trwong hop hoan thué dw dn diu tw:

+ Ban sao Gidy chting nhan diang ky dau tu hoic Gidy chirng nhan dau

tu hodc Gidy phép dau tu dbi voi trudng hop phai 1am thu tuc cip gidy chimg
nhén dang ky dau tu;

+ Pdi v6i du 4n co cong trinh xay dung: Ban sao Gidy ching nhan
quyén st dung dat hodc quyét dinh giao dat hodc hop ddng cho thué dat cua co
quan c6 thim quyén; gidy phép xdy dung;

+ Ban sao Chumng tir gop von diéu 1¢;

+ Ban sao Gidy phép kinh doanh nganh, nghé dau tu kinh doanh c6 diéu
kién; Gidy chting nhan du diéu kién kinh doanh nganh, nghé dau tu kinh doanh
c6 diéu kién; Vian ban cta co quan nha nudc co thim quyén cho phép dau tu
kinh doanh nganh, nghé dau tu kinh doanh cé diéu kién theo quy dinh tai diém
¢ khoan 2 Piéu 10 Nghi dinh s6 209/2013/ND-CP (duoc sira d6i, bo sung boi
khodn 3 Diéu 1 Nghi dinh 49/2022/ND-CP);

+ Bang ké hoa don, chimg tir hang hoa, dich vu mua vao theo miu sb
01-1/HT ban hanh kém theo phu luc I Thong tu 80/2021/TT-BTC, trir trudng
hop doanh nghiép da gtri hoa don dién tir dén co quan thué;

+ Quyét dinh thanh 14p Ban Quan 1y dy an, Quyét dinh giao quan 1y du
an dau tu caa chu du an dau tu, Quy ché td chtrc va hoat dong cua chi nhanh
hoac Ban quan 1y du an dau tu (néu chi nhanh, Ban quén ly du an thuc hién
hoan thué).

- Trwong hop hoan thué doi véi hang héa, dich vu xudt khiu:

+ Bang ké hoa don, chtng tir hang hod, dich vu mua vao theo méu sb
01-1/HT ban hanh kém theo phu luc I Thong tu 80/2021/TT-BTC, trur truong
hop ngudi ndp thué da giri hoa don dién tir dén co quan thué;

+ Danh sach td khai hai quan d3 thong quan theo mau sé 01-2/HT ban
hanh kém theo phu luc I Thong tu 80/2021/TT-BTC d6i véi hang hoa xuét
khau di thong quan theo quy dinh vé phap luat hai quan.

- Trwong hop hoan thué chwong trinh, dw dn sir dung vén hé tro phit
trién chinh thirc (ODA) khong hoan lai:
Xem chi tiét TATDAY.

41


https://khoinghiep.thuvienphapluat.vn/bieu-mau/giay-de-nghi-hoan-tra-khoan-thu-ngan-sach-nha-nuoc-5255.html
https://thuvienphapluat.vn/van-ban/Thue-Phi-Le-Phi/Thong-tu-80-2021-TT-BTC-huong-dan-Luat-Quan-ly-thue-Nghi-dinh-126-2020-ND-CP-466716.aspx
https://thuvienphapluat.vn/van-ban/Thuong-mai/Nghi-dinh-209-2013-ND-CP-nam-2013-huong-dan-Luat-thue-gia-tri-gia-tang-216679.aspx
https://thuvienphapluat.vn/van-ban/Thue-Phi-Le-Phi/Nghi-dinh-49-2022-ND-CP-sua-doi-Nghi-dinh-209-2013-ND-CP-huong-dan-Luat-Thue-gia-tri-gia-tang-524299.aspx?anchor=khoan_3_1
https://khoinghiep.thuvienphapluat.vn/bieu-mau/bang-ke-hoa-don-chung-tu-hang-hoa-dich-vu-mua-vao-2760.html
https://thuvienphapluat.vn/van-ban/Thue-Phi-Le-Phi/Thong-tu-80-2021-TT-BTC-huong-dan-Luat-Quan-ly-thue-Nghi-dinh-126-2020-ND-CP-466716.aspx?anchor=dieu_28
https://khoinghiep.thuvienphapluat.vn/bieu-mau/bang-ke-hoa-don-chung-tu-hang-hoa-dich-vu-mua-vao-2760.html
https://thuvienphapluat.vn/van-ban/Thue-Phi-Le-Phi/Thong-tu-80-2021-TT-BTC-huong-dan-Luat-Quan-ly-thue-Nghi-dinh-126-2020-ND-CP-466716.aspx?anchor=dieu_28
https://thuvienphapluat.vn/phap-luat-doanh-nghiep/bieu-mau/danh-sach-to-khai-hai-quan-da-thong-quan-2761.html
https://thuvienphapluat.vn/van-ban/Thue-Phi-Le-Phi/Thong-tu-80-2021-TT-BTC-huong-dan-Luat-Quan-ly-thue-Nghi-dinh-126-2020-ND-CP-466716.aspx?anchor=dieu_28
https://thuvienphapluat.vn/phap-luat-doanh-nghiep/giai-doan/hoan-thue-doi-voi-du-an-oda-trong-doanh-nghiep-tu-nhan/3287.html

- Trwong hop hoan thué déi véi hang héa, dich vu mua trong nwéc
bang nguén tién vién tro khéng hoan lai khong thujc hé tro phdt trién
chinh thuc:

+ Ban sao Quyét dinh phé duyét van kién chwong trinh, dy an, khoan
vién tro phi dy an va van kién chuong trinh, du an, phi du an (ap dung ddi véi
ho so dé nghi hoan thué 1an dau hoic khi c6 thay ddi, bd sung);

+ Gidy d& nghi xac nhan chi phi hop 1& von su nghiép dbi v6i chi su
nghiép va gidy dé nghi thanh toan vn dau tu ddi voi chi dau tu caa cha dy an
(trudong hop tiép nhan vién trg khong hoan lai thudc ngudn thu ngan sach nha
nudc).

+ Bang ké hoa don, chimg tir hang hod dich vu mua vao theo mau s 01-
1/HT ban hanh kém theo phu luc I Thong tu 80/2021/TT-BTC.

- Trwong hop hoan thué doi véi hang héa, dich vu mua trong nwéc

bdang nguon tién vién tro quoc té khin cdp dé civu tro va khdic phuc hdu qud
thién tai tai Viét Nam:

+ Ban sao Quyét dinh tiép nhan vién trg khan cép dé ctru tro (truong hop
vién tro qubc té khan cap dé ciru tro) hodc Quyét dinh chi truong tiép nhan
vién trg qudc té khan cdp dé khic phuc hau qua thién tai va van kién vién tro
quéc té khan cip dé khac phuc hau qua thién tai (trudng hop vién tro quoc té
khan cip dé khic phuc hau qua thién tai) theo quy dinh tai khoan 6, 7, 8 Piéu
3 Nghi dinh 50/2020/ND-CP (ddi véi ho so dé nghi hoan thué 1an dau hoic khi
c6 thay d6i, bd sung).

+ Bang ké hoa don, chimg tir hang hoa dich vu mua vao theo mau sb 01-
1/HT ban hanh kém theo phu luc I Thong tu 80/2021/TT-BTC.
- Hoan thué déi véi ngdn hang thwong mai la dai Iy hoan thué gid tri

gia ting cho khdch xudt cinh:

+ Bang ké ching tir hoan thué gi4 tri gia ting cho ngudi nudc ngoai xuit
canh theo mau sb 01-4/HT ban hanh kém theo phu luc I Théng tu 80/2021/TT-
BTC.

- Trwong hop hoan thué gid tri gia ting theo quyét dinh ciia co quan

c6 thdm quyén theo quy dinh ciia phdp lugt:

Quyét dinh ctia co quan c6 tham quyén

Ho so dé nghi hoan thué gia tri gia ting diu vao chwa dwoc khau trir
hét khi chuyén ddi sé hiru, chuyén déi doanh nghiép, sap nhap, hop nhit,
giai thé, pha san, chim dirt hoat dong
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- Trudng hop thudc dién co quan thué phai kiém tra tai tru so cua doanh
nghiép thi doanh nghiép khong phai giri Gidy dé nghi hoan tra khoan thu ngan
sach nha nuéec.

Co quan thué can ctr két qua kiém tra tai Két luan hodc Quyét dinh xt Iy
va cdc tai liéu kiém tra khac dé xac dinh s thué gia tri gia ting dau vao chua
dugc khiu trir hét dii didu kién hoan thué va thuc hién giai quyét hoan thué cho
nguoi ndp thué theo quy dinh.

- Truong hop khong thudc dién kiém tra tai tru s& ctia doanh nghi¢p tu
nhan néu trén thi phai 1ap va guri Gidy dé nghi hoan tra khoan thu ngan sich

nha nudc theo miu sé6 O1/HT ban hanh kém theo Phu lyc I Théng tu
80/2021/TT-BTC dén co quan thué.

Ho so dé nghi hoan thué theo Hiép dinh tranh danh thué hai lin va
Piéu wéc quoc té khac

(1) Truong hop dé nghi hoan thué theo Hiép dinh tranh dinh thué
hai 1an, hé so gom:

- GiAy @& nghi hoan thué theo Hiép dinh tranh danh thué hai 1an va Diéu

udc qudc té khac theo miu sé6 02/HT ban hanh kém theo phu luc | Thong tu
80/2021/TT-BTC.
- Tai liéu lién quan dén ho so hoan thué, bao gom:

+ Gidy chimg nhén cu tra do co quan thué ctia nude cu tra cap da duoc
hop phép hoéa lanh sy trong d6 ghi rd 1a ddi tuong cu tra trong nidm tinh thué
nao;

+ Ban sao hop dong kinh té, hop dong cung cép dich vu, hop dong dai
ly, hop ddng uy thac, hop ddng chuyén giao cong nghé ky véi t chirc, ca nhan
Viét Nam, gidy ching nhan tién giri tai Viét Nam c6 xac nhan ciia ngudi nop
thué;

+ Vin ban x4c nhan cta to chitc, ¢4 nhan Viét Nam ky két hop dong vé
thdi gian va tinh hinh hoat dong thuc té theo hop ddng (trir truong hop hoan
thué ddi véi hang van tai nudc ngoai);

+ Gidy ty quyén trong truong hop td chic, ca nhan uy quyén cho dai

dién hop phép thuc hién tha tuc a4p dung Hiép dinh thué. Trudong hop to chic,
ca nhan lap gidy uy quyén dé uy quyén cho dai dién hop phap thuc hién thu tuc
hoan thué vao tai khoan cta doi tuong khac can thuc hién tha tuc hop phap hoa
lanh sy (néu viéc uy quyén duogc thuc hién & nudc ngoai) hodc céng ching
(néu viéc uy quyén dugc thuc hién tai Viét Nam) theo quy dinh;

+ Bang ké chung tir ndp thué theo Mau s6 02-1/HT ban hanh kém theo
Phu luc I Thong tu 80/2021/TT-BTC.
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(2) Truwong hop dé nghi hoan thué theo Piéu wéc qudc té khac, ho so
gom:

- Gidy dé nghi hoan thué theo Hiép dinh tranh dénh thué hai lan va Diéu
udc qudc té khac theo Mau s6 02/HT ban hanh kém theo phu luc I Thong tu

80/2021/TT-BTC c6 xac nhan cia co quan dé xuat ky két Didu udc qudc té.

- Tai liéu lién quan dén ho so hoan thué, bao gom:

+ Ban sao Diéu udc quéc té;

+ Ban sao hop d(‘A)ng vGi bén Viét Nam ¢ xac nhan cia to chic, ¢4 nhan
nudc ngoai hodc dai dién duoc uy quyén;

+ Ban tom tat hop dong c6 xac nhan cua to chuc, ca nhan nudc ngoai
hodc dai dién duoc uy quyén. Ban tom tit hop dong gom céc ndi dung sau: tén
hop ddng va tén cac diéu khoan cua hop dong, pham vi cong viéc ctia hop
dong, nghia vu thué tai hop dong;

+ Gidy Uy quyén trong truong hop to chirc, ca nhan nudc ngoai Gy quyén
cho mot t6 chic hodc ca nhan Viét Nam thuc hién cac thu tuc hoan thué theo
Piéu udc qubc té. Truong hop t6 chirc, ca nhan lap gidy uy quyén dé uy quyén
cho dai di¢n hop phép thuc hi¢n tha tuc hoan thué vao tai khoan cua doi tuong
khac can thuc hién thu tuc hop phap héa 1anh sy (néu viéc uy quyén duogc thuc
hién ¢ nudc ngoai) hodc cong chimg (néu viée uy quyén duogc thuc hién tai
Viét Nam) theo quy dinh;

+ Bang ké ching tir ndp thué theo Méu sé 02-1/HT ban hanh kém theo
phu luc I Thong tu 80/2021/TT-BTC.

Thoi gian hoan thué VAT

Thoi gian hoan thué VAT hay thoi gian hoan thué GTGT d6i voi timg
trudong hop:

Hoan truée - kiém sau: thoi gian hoan 13 15 ngay lam viéc ké tir ngay

tiép nhan ho so hoan thué day du.

Kiém truwéce - hoan sau: thoi gian hoan 13 60 ngay lam viéc ké tir ngay
tiép nhan ho so hoan thué day du.

Luu y: Trudong hop Kiém trwéce - hoan sau s& ap dung d6i v6i Doanh
nghiép hoan thué 1an dau hodc hoan thué 1an 2 tré di nhung ho so hoan lan dau
phat hién c6 nhiéu khuyét diém

2.1.2.4 Xt ly truong hop ke khai sai, sot sau khi da nop

sai s6t khi ké khai thué GTGT

Lbi 1 vé sai sét khi ké khai thué: Ké khai sai chi tiéu [22] — “thué GTGT
con dwoc khéu triv ky trude chuyén sang” trén TK mdu sé6 01/GTGT.

— Nguyén tic ké khai:
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Tai to khai mau sd 01/GTGT, chi tiéu “thué GTGT con duge khau trir ky
trudc chuyén sang” (chi tiéu [22]) phai bang chi tiéu “thué GTGT con duoc
khau trir chuyén ky sau” (chi tiéu [43]) cua to khai chinh thire ky trudce lién ké,
khong thyc hién ké khai chi tiéu [22] theo sb liéu tai chi tiéu [43] caa to khai bo
sung diéu chinh ky trudc lién ké. S6 liéu chénh léch giira to khai bo sung diéu
chinh va to khai chinh thirc dugc xur Iy nhu sau:

+ Khi thyuc hién ké khai bd sung, tai t& khai bd sung so véi to khai chinh
thitc néu phat sinh ting sé thué phai ndp, thi doanh nghiép ndp sd thué ting
thém vao NSNN va tinh tién chim ndp phat sinh;

+ Khi thue hién ké khai bd sung, tai to khai bod sung so vo&i to khai chinh
thire néu phat sinh giam sb thué phai nop trén to khai va c6 sé thué nop thira, thi
doanh nghiép dugc bu trir s6 thué ndp thira v6i sd thué phat sinh phai ndp cia
cac ky tinh thué tiép theo;

+ Néu to khai bd sung so véi to khai chinh thirc ¢6 tang s6 thué con duoc
khau trir thi s6 chénh léch tang s6 thué con duoc khau trir 46 phai ké khai vao
chi ti€u [38] trén to khai chinh thire ky hién tai.

+ Néu to khai bo sung so véi to khai chinh thic ¢ giam s6 thué con duoc
khau trir thi s6 chénh 1éch giam s6 thué con duoc khau trir d6 phai ké khai vao
chi tiéu [37] trén to khai chinh thirc ky hién tai.

— Noi dung sai sot khi ké khai thué

T& khai mau s6 01/GTGT doanh nghiép ké khai chi tiéu [22] khong bang
chi tiéu [43] cta to khai chinh thtc ky trude lién ké.

Nguyén nhan sai ¢ thé thudc 1 trong cac trudong hop sau:

+ Mot 1a: Doanh nghi€p da ndp to khai chinh thirc, sau d6 doanh nghiép
phat hién sai sot da thuc hién nop to khai bo sung lam tang hodc gidm chi tiéu
[43] trén to khai chinh thtc ky trudce 1ién ké va ké khai chi tiéu [22] trén t& khai
chinh thirc ky sau sai nguyén tac.

+ Hai 13: Doanh nghiép da chuyén sai sé hoc do 16i danh méy hoic copy
nham s liéu cua ky khéc ...

— Huéng din diéu chinh sira 16i sai:

Pé thyc hién ké khai diéu chinh stra 16i khai sai quy doanh nghiép thuc
hién 2 budc sau:

+ Budc 1: Doanh nghi¢p thyc hién ké khai bod sung to khai mau )
01/GTGT, ky c6 to khai sai, diéu chinh chi tiéu [22] khép dang véi chi tiéu [43]
trén to khai chinh thie ky trudce lién ké. Cac chi tiéu khac nhu [40], [41], [43]
thay d6i theo logic tinh toan khi thay d6i chi tiéu [22].

+ Buoc 2:
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* P6i voi 161 khai sai thudc nguyén nhan 1 néu trén:

Doanh nghiép ké khai dong thoi vao ca chi tiéu [37] va chi tiéu [38] cua
td khai chinh thuc ky hién tai. Can cr vao s6 thué chénh léch gifra chi tiéu [22] —
chi tiéu [43] va s6 liéu chénh 1éch do khai b sung dé thyuc hién ké khai vao chi
tiéu [37] — S6 thué GTGT khéu trir diéu chinh giam va chi tiéu [38] — S thué
GTGT khau trir diéu chinh ting.

* P6i voi 161 sai thude nguyén nhan 2 néu trén:

+ Can clr vao sd thué chénh 1éch tai chi tiéu [43] trén to khai bd sung,
doanh nghi¢p ké khai vao chi ti€u [37] hodc chi tiéu [38] trén to khai chinh thirc
ky tinh thué hién tai s6 thué GTGT con duogc khau trir chénh 1éch giam hodac
chénh I¢ch tang tuong tng.

+ Cén ¢t vao sb thué chénh 1éch tai chi tiéu [40] trén to khai bo sung,
doanh nghiép nop s6 thué ting thém vao NSNN va tinh tién cham ndp phat sinh
hodc bu trir s6 thué nop thira voi sé thué phat sinh phai nop cia cac ky tinh thué
tiép theo.

Loi 2 vé sai sot khi ké khai thué: Ké khai sai chi tiéu [21] — “Thué
GTGT chwa dwoc hoan ky truée chuyén sang” trén to khai mau sé6 02/GTGT

— Nguyén tic ké khai:

Tai to khai mau s6 02/GTGT, chi tiéu “Thué GTGT chua duoc hoan ky
trude chuyén sang” (chi tiéu [21]), phai bang chi tiéu “Thué GTGT dau vao cia
du 4n dau tu chua duoc hoan chuyén ky sau” (chi tiéu [32]) cta to khai chinh
thire ky trude lién ke.

+ Néu s6 liéu trén to khai bo sung so v6i to khai chinh thic ¢6 ting s6
thué con duoc khau trir thi sd thué chénh léch tang phai ké khai vao chi tiéu
“Piéu chinh tang thué gia tri gia ting cua hang hoa, dich vu mua vao cac ky
trudc” (chi ti€u [25]) trén to khai chinh thirc ky hién tai.

+ Néu s6 liéu trén to khai bo sung so vai to khai chinh thic ¢6 giam sd
thué con duogc khau trir thi sd thué chénh 1éch giam phai ké khai vao chi tiéu
“Piéu chinh giam thué gia tri gia ting cua hang hoa, dich vu mua vao cac ky
trudce” (chi ti€u [27]) trén to khai chinh thirc ky hién tai.

— Noi dung sai sét khi ké khai thué

Trén to khai thué GTGT dung cho du an dau tu miu s6 02/GTGT doanh
nghiép da ké khai chi tiéu [21] khong bang voi chi tiéu [32] cla to khai chinh
thire ky trude lién ke.

Nguyén nhan sai c6 thé thudc 1 trong cac truong hop sau:
+ Mot 1a: Doanh nghiép da ndp to khai chinh thirc, doanh nghi€p phat
hién sai sot va da thuc hién nop to khai bd sung. Sau do doanh nghi¢p ké khai )
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lidu trén chi tiéu [32] cua t& khai bo sung dé dua vao chi tiéu [21] trén to khai
chinh thtrc ky sau sai nguyén tic.

+ Hai 1a: Doanh nghiép dd chuyén sai s6 hoc do 16i danh may, hoic copy
nham sb liéu cua ky khac...

— Huéng din diéu chinh sira 16i sai:

Pé thyc hién ké khai diéu chinh stra 16i khai sai quy doanh nghiép thuc
hién 2 budc sau:

+ Budc 1: Doanh nghi¢p thuc hi¢n ké khai bo sung to khai 02/GTGT, ky
c6 to khai sai, diéu chinh chi tiéu [21] khép dung véi chi tiéu [32] trén to khai
chinh thirc ky trude lién ké. Céc chi tiéu khac thay doi theo logic tinh toan khi
thay dbi chi tiéu [21].

+ Budc 2:

* P6i voi 161 khai sai thudc nguyén nhan 1 néu trén:

Doanh nghiép ké khai dong thoi vao ca chi tiéu [25] va chi tiéu [27] caa
to khai chinh thire ky hién tai. Can ct s6 thué chénh 1éch giita chi tiéu [21], chi
tiéu [32] va sb thué diéu chinh do khai bo sung thuc hién ké khai vao chi tiéu
[25] va chi tiéu [27].

* P6i voi 161 khai sai thudc nguyén nhan 2 néu trén:

Cian clr vao s6 thué chénh 1&ch tai chi tiéu [32], Doanh nghiép ké khai vao
chi tiéu [25] hodc chi tiéu [27] trén t& khai chinh thtrc ky tinh thué hién tai voi
s6 thué GTGT con duge khau trir chénh 1éch ting hodc chénh léch giam tuong
ung.

Loi 3 vé sai sot khi ké khai thué: Ké khai chi tiéu [40b] trén to khai
01/GTGT (Thué gid tri gia ting mua vao ciia dw dn diu tw dwoc bi triv véi
thué GTGT con phdi ndp ciia hoat dpng sin xudt kinh doanh ciing ky tinh
thué) khong bing tong chi tiéu [28a] trén to khai (mdu 02/GTGT) c6 cing nji
dung.

— Nguyén tic ké khai:

“Thué GTGT cua hang hoa, dich vu mua vao cua du an dau tu dugc bu
trir voi s6 thué GTGT con phai ndp cia hoat dong SXKD cung ky tinh thué”
(chi tiéu [40b]) trén t& khai mau s6 01/GTGT tai try s& chinh phai khép véi
“Thué GTGT HHDV mua vao dy an dau tu bu trir voi s6 thué GTGT phai ndp
ctia hoat dong SXKD cung ky tinh thué” (chi tiéu [28a]) trén cac to khai mau sd
02/GTGT cung ky ndp tai cac co quan thué khac nhau.

— Noi dung sai sét khi ké khai thué
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Tong sé thué GTGT trén chi tiéu [28a] cta to khai mau sb 02/GTGT
khong khép vé6i s6 thué trén chi tiéu [40b] cta to khai mau sé6 01/GTGT cing
ky.

— Huéng din diéu chinh sira 16i sai:

Doanh nghi¢p thuc hién ké khai bod sung, diéu chinh to khai c6 sai sot
theo cach thirc khai b6 sung, diéu chinh. Trudng hop doanh nghiép ké khai sai
d6ng thoi to khai mau s6 01/GTGT va 02/GTGT thi phai thyc hién khai bd sung
cho 2 mau t& khai trén cung mot thoi diém.

Léi 4 vé sai sot khi ké khai thué: Ngwoi np thué da ké khai chi tiéu
[40b] — Thué GTGT diu véo ciia dw dn dau tw dwoc bi triv véi thué GTGT
phdi nép ciia hoat dpng sin xudt kinh doanh cing ky trén to khai méu sé
01/GTGT nhung khéong njp to khai GTGT méu sé 02/GTGT cing ky tinh
thué.

— Nguyén tic ké khai:

“Thué GTGT cua hang hoa, dich vu mua vao cua du én dau tu duoc bu
trir voi s6 thué GTGT con phai ndp cta hoat dong SXKD cung ky tinh thué”
(chi tiéu [40b]) trén to khai miu s6 01/GTGT phai khép véi “Thué GTGT
HHDV mua vao dyu 4n dau tu bu trix véi sb thué GTGT phai nop cua hoat dong
SXKD cung ky tinh thué” (chi tiéu [28a]) trén céc to khai mau s6 02/GTGT.

— Noéi dung khai sai:

Doanh nghi€p da ké khai chi ti€u [40b] trén to khai 01/GTGT nhung lai
khong nop to khai GTGT mau s6 02/GTGT cung ky tinh thué.

— Huéng din diéu chinh sira 16i sai:

Doanh nghiép ndp t& khai mau s6 02/GTGT cung ky tinh thué véi to khai
mau s6 01/GTGT néu trén va luu y ké khai tong chi tiéu [28a] tai cac to khai
mau 02/GTGT khép ding véi chi tiéu [40b] di ké khai trén to khai mau sd
01/GTGT .

Léi 5 vé sai sot khi ké khai thué: Ngwoi ngp thué di ké khai vao chi tiéu
[37] — Piéu chinh giam hodc chi tiéu [38] — Piéu chinh ting thué GTGT con
dwoc khéu triv ciia cdc ky trwde nhung khong givi to khai diéu chinh, b6 sung
ciia cdc ky tinh thué truée (triv trwong hop diéu chinh theo bién bdin thanh
tra, kiém tra).

— Nguyén tic ké khai:

Truong hop ngudi ndp thué khai bd sung ho so khai thué 1am ting/giam
s6 thué GTGT chua khau trir hét cta ky tinh thué co sai sot thi 1ap ho so khai bo
sung, sb tién thué diéu chinh ting/giam khau trir ciia ky sai sot khai vao chi tiéu
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“Pjiéu chinh ting/giam s6 thué GTGT con duoc khiu trir ctia cac ky trude” trén
to khai thué GTGT cua to khai chinh thte ky hién tai.

— Noi dung sai sét khi ké khai thué

Doanh nghié¢p da ké khai chi ti€u [37] hodc chi tiéu [38] trén to khai
01/GTGT nhung lai khéng ndp td khai GTGT diéu chinh, bd sung cta cac ky
tinh thué trudc.

— Huéng din diéu chinh sira 16i sai:

Doanh nghiép thuc hién ké khai diéu chinh, bo sung giam chi tiéu [37]
hoic chi tiéu [38] trén to khai thué GTGT méu s6 01/GTGT cua ky tinh thué da
ké khai sai.

Léi 6 vé sai sét khi ké khai thué: Nguoi nop thué cé phdt sinh doanh
thu hang héa, dich vu bdan ra khéng chiu thué GTGT, khéng hach todn riéng
s6 thué GTGT ddu vao ciia hang héa, dich vu bdn ra khong chiu thué nhung
khéng thwc hign phin bé thué GTGT ciia hang héa, dich vu mua vao khéu
triv trén to khai thué GTGT madu s6 01/GTGT.

— Nguyén tic ké khai:

Ngudi nop thué cé phét sinh doanh thu hang héa, dich vu ban ra khong
chju thué GTGT va khong hach toan riéng s6 thué GTGT dau vao cta hang hoa,
dich vu ban ra khong chiu thué thi phai thuc hién phan bo s thué gia tri gia ting
dugc khau trir trong thang, quy theo ty 1& (%) doanh thu hang héa dich vu ban ra
chiu thué gia tri gia ting trén tong doanh thu hang héa dich vu ban ra cua thang,
quy.

— N6i dung khai sai:

Don vi ké khai doanh thu hang hoa dich vu ban ra khong chiu thué tai chi
tiéu [26] — chi tiéu “Doanh thu hang hoa, dich vu ban ra khong chiu thué
GTGT” nhung s6 thué GTGT hang hoa, dich vu mua vao tai chi tiéu [24] bang
s6 thué GTGT hang hoa, dich vu mua vao dugc khau trir tai chi tiéu [25].

— Huéng din diéu chinh sira 15i sai:

Doanh nghiép thuc hién phan b s6 thué GTGT hang héa dich vu mua
vao duoc khau trir trén t& khai thué GTGT mau s6 01/GTGT va ké khai diéu
chinh bo sung chi tiéu [25] trén to khai thué GTGT mau s6 01/GTGT.

2.1.2.5 Béo cdo tinh hinh st dung héa don

Bao cao tinh hinh sir dung hoa don 1a gi?

Bao cao tinh hinh sir dung hoa don la bdo cao vé viéc st dung hoéa don
trong ky xem doanh nghiép da viét, xuat ra bao nhiéu hoa don, trong dé c6 bao
nhiéu hoa don bi x04 bo, huy hay mat.

Poi twong phai ndp bao cao tinh hinh sir dung héa don
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Theo quy dinh mé1 mot s6 to chirc, hd, ca nhan kinh doanh st dung hoa
don mua ctia co quan thué phai ndp béo céo tinh hinh sir dung hoa don theo quy
dinh tai Diéu 29, Nghi dinh 123/2020/ND-CP, cu thé nhu sau:

Péi tugng 4p dung: Doanh nghiép, t6 chirc kinh té, ho kinh doanh, c4

nhan kinh doanh mua hoa don ctia co quan thué c6 trach nhiém ndp bao céo tinh
hinh sir dung hoa don va ban hoa don sir dung trong ky cho co quan thué quan 1y
truc tiép.

Bén canh do6, cling theo Khoan 2, Piéu 20 cua Nghi dinh 123, cling quy
dinh vé bao céo tinh hinh st dung héa don khi xay ra su ¢ dbi voi hoa don dién
tr c6 mi ciia Co quan thué nhu sau:

Truong hop trong thdi gian chua khic phuc duge su ¢b cua co quan thué
thi co quan thué c6 giai phap ban héa don do co quan thué dat in cho mot sé t6
chtrc, c4 nhan dé sir dung. Sau khi hé théng cip ma cta co quan thué duoc khac
phuc, co quan thué thong bao dé cac td chirc, ca nhan tiép tuc st dung héa don
dién tir c6 ma clia co quan thué cham nhét 02 ngay lam viéc ké tir thoi han ghi
trén thong bao cua co quan thué, t6 chirc, ca nhan gii bao céo tinh hinh sir dung
hoa don gidy dd mua ctia co quan thué.

Mot s6 truong hop khac phai ndp bao céo theo sy kién phat sinh. Cu thé,
doanh nghiép, td churc kinh té, ho kinh doanh, ca nhan kinh doanh ban hang hoa,
dich vu ¢6 trach nhi€ém ndp bao cao tinh hinh sir dung hoa don va bang ké hoa
don st dung trong ky khi:

- Chia, tach, sap nhép, pha san, giai thé hay chuyén ddi sé hiru.

- Giao, khoan, ban, cho thué doanh nghi€p nha nudc.

Poi twong khong phai ndp bao cao tinh hinh sir dung héa don

Ngay 1/7/2022 1a thoi diém 100% doanh nghiép, t6 chirc, hd, c4 nhan
kinh doanh bat budc st dung hoa don di¢n tu. DPoi tuong st dung hoa don dién
tor theo Nghi dinh 123/2020/ND-CP va Thong tu 78/2021/TT-BTC s€ khong
phéi ndp bao céo tinh hinh str dung hoa don dién tur.

Sau khi dugce co quan Thué chdp nhan ding ky st dung hoa don dién tu,
nguoi nop thué c6 thé lap hoa don khi ban hang hoa, cung cép dich vu. Cu thé
nhu sau:

- Pbi v6i hoa don dién tir co mi caa co quan thué: Sau khi 1ap hoa don,
nguoi ban sé giri hoa don cho co quan Thué dé cap ma sau d6 giri hoa don dién
tr d duoc cap ma cho ngudi mua.

- Bdi v6i hoa don dién tir khong c6 ma cia co quan Thué:
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+ Sau khi nguoi ban 1ap hoa don va gt héa don cho nguoi mua, ngudi
ban s& chuyén dit liéu hoa don dién tir téi co quan Thué (c6 thé chuyén tryuc tiép
hodc giri thong qua t6 chtrc cung cip dich vu hoa don dién tir).

+ Tuy truong hop quy dinh dé ngudi ban chuyén day dii ndi dung héa don
cho co quan Thué nhung chdm nhat 13 trong ciing ngay giri cho ngudi mua, hodc
chuyén theo hinh thirc Bang tong hop dit liéu hoa don dién tir (MAu sé 01/TH-
HDDT) theo thoi han ndp hd so khai thué Gia trj gia ting. Riéng voi ngudi ban
xang dau thi Bang tong hop phai chuyén trong ngay.

Theo 2 truong hop néu trén thi tat ca cac hoa don dién tir c6 mé va hoa
don dién tir khong c¢6 ma cta co quan thué déu da duoc gui dit liéu dén co quan
Thué va duoc luu trit dit lidu tai co quan Thué. Vi vay, nguoi nop thué sé khong
phai lap bao céo tinh hinh str dung héa don hang quy nhu trude day.

MAu bzo cdo tinh hinh sir dung héa don theo Quy méi nhat 2023

Theo Phu luc IA Ho so hoa don, ching tir - nguoi ndp thué ban hanh kém
theo Nghi dinh 123/2020/ND-CP quy dinh vé hoa don, ching tir quy dinh vé
mau bao cdo sit dung héa don nhu sau:

Miu s6: BC26/HDG

. BAO CAO TINH HINH SU DUNG HOA DON
{Ap dung doi vai doanh nghiép, 16 chicc kinh doanh mua hoa don gidy cua co quan Thué)

[01] K¥ tinh thué: Quy.........ndm .
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Cam két bao cao tinh hinh sir dung hoa don trén day 12 Glhag sur thit, néu sai, don vi chin hoan toan trach nhiém trrde
phap it

NHANVIENPAILYTHUE e, ngay.. ... thang.......... nam..........
Hovaténi..oooocoeereecereeenres NGUOI DAI DIEN THEO PHAP LUAT
Chimg chi hanh nghé s6:....... (XY, ghi ré ho, tén va déng dau)

Khi nao n¢p bao cao tinh hinh st dung hoa don?

Theo quy dinh tai khoan 2 Diéu 20 Nghi dinh 123/2020/ND-CP, truong
hop trong thoi gian chua khic phuc duoc su ¢ ciia co quan thué thi co quan
thué ¢ giai phap ban hoa don do co quan thué dit in cho mot sé to chuc, ca
nhan dé st dung. Sau khi hé théng cap ma cta co quan thué duge khic phuc, co
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quan thué thong bao dé cac to chirc, ca nhan tiép tuc sir dung hoa don dién tir co
mi cta co quan thué cham nhét 02 ngay lam viéc ké tir thoi han ghi trén thong
béo cua co quan thué, to chirc, ca nhan giri bao cdo tinh hinh st dung hoéa don
gidy d3 mua ctia co quan thué theo mau.

Dbi voi hoa don dit in dd mua cua co quan thué va bang ké hoa don st
dung trong ky:

- Hang quy, doanh nghiép, td chuc kinh té, hd, ca nhan kinh doanh mua
hoa don cta co quan thué co trach nhiém ndp bao cdo tinh hinh sir dung hoa don
va bang ké hoa don st dung trong ky cho co quan thué quan 1y truc tiép.

- B4o c4o tinh hinh st dung hoa don dugc ndp theo quy cham nhét 13
ngay cudi cing cua thang dau ctia quy tiép theo quy phat sinh viéc st dung hoa
don theo Mau sé BC26/HPG Phu luc IA ban hanh kém theo Nghi dinh
123/2020/ND-CP.

- Trudng hop trong ky khong st dung hoéa don thi doanh nghiép, t6 chirc
kinh té, ho, c4 nhan kinh doanh ndp bao cdo tinh hinh st dung hoéa don ghi )
luong hoa don st dung bang khong (= 0), khong can giri bang ké hoa don str
dung trong ky.

- Doanh nghiép, to chirc kinh té, ho, ca nhan kinh doanh ban hang hoa,
dich vu ¢6 trach nhi€ém ndp bédo cao tinh hinh sir dung hoa don va bang ké hoa
don sir dung trong ky khi chia, tach, sap nhap, giai thé, pha san, chuyén dbi so
hiru; giao, ban, khoéan, cho thué doanh nghi€p nha nudc cung voi thoi han ndp
hd so quyét toan thué.

- Truong hop doanh nghiép, t6 chrc kinh té, ho, ca nhan kinh doanh
chuyén dia diém kinh doanh dén dia ban khéc dia ban co quan thué dang quan Iy
truc tiép thi phai ndp bao cao tinh hinh sir dung héa don va bang ké hoa don sir
dung trong ky v6i co quan thué noi chuyén di.

Cham ngp bao cao tinh hinh sir dung hoa don c6 bi phat hay khong?

Theo quy dinh Diéu 29 Nghi dinh 125/2020/ND-CP quy dinh vé xir phat
vi pham hanh chinh vé thué, héa don nhu sau:

Xt phat hanh vi vi pham quy dinh vé lap, giri thong bao, bao céo vé hoa
don:

- Phat canh céo ddi voi hanh vi ndp thong bao, bao cao vé hoa don qua
thoi han quy dinh tir 01 ngay dén 05 ngay, ké tir ngay hét thoi han theo quy dinh
ma c6 tinh tiét giam nhe.

- Phat tién tir 1.000.000 dong dén 3.000.000 dong dbi voi mot trong céc
hanh vi sau day:
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+ Nop thong béo, bao céo vé héa don qua thdi han quy dinh tir 01 ngay
dén 10 ngay, ké tir ngay hét thoi han theo quy dinh, trir truong hop quy dinh tai
khoan 1 Diéu nay.

+ Lap sai hoic khong day du nodi dung ctia thong bao, bao cio vé hoa don
theo quy dinh gti co quan thué.

Truong hop td chirc, c4 nhan tu phat hién sai sot va 1ap lai thong bao, béo
céo thay thé dung quy dinh giri co quan thué trudce khi co quan thué, co quan co
tham quyén ban hanh quyét dinh thanh tra thué, kiém tra thué tai tru s& nguoi
ndp thué thi khong bi xir phat.

- Phat tién tir 2.000.000 déng dén 4.000.000 déng d6i voi hanh vi ndp
thong bao, bao cdo vé hoa don gui co quan thué qua thdi han quy dinh tir 11
ngay dén 20 ngay, ké tir ngay hét thoi han theo quy dinh.

- Phat tién tir 4.000.000 dong dén 8.000.000 dong voi hanh vi ndp thong
béo, bao cao vé hoa don giri co quan thué qué thoi han quy dinh tir 21 ngay dén
90 ngay, ké tir ngay hét thoi han theo quy dinh.

- Phat tién tir 5.000.000 dong dén 15.000.000 dong ddi voi mot trong céc
hanh vi sau day:

+ Nop thong bao, bao cao vé hoa don guri co quan thué qua thoi han quy
dinh tr 91 ngay tro 1én, ké tir ngay hét thoi han theo quy dinh.

+ Khong ndp théng bao, bao céo vé hoa don gui co quan thué theo quy
dinh.

2.2. Thue hanh ké khai, quyét toan thué TNDN
2.2.1. Bao cao két qua hoat dong kinh doanh

2.2.2. Lap to khai thué TNDN

Huéng din lap To khai quyét toan thué TNDN

To khai quyét todn thué TNDN duwoc hiéu la mét chitng tir ma doanh
nghiép ding dé ké khai, quyét toan thué TNDN ciia doanh nghiép minh dé ndp
Ién co quan thué.

Nhitng chirng tir trong Ho so quyét toan thué TNDN khac

Pé thyc hién viéc quyét toan thué TNDN thi can phai chuan bi ddy du cac
gidy td, hd so, ching tir sau day:

- P6i v6i to khai thué hang thang va hang quy thi doanh nghiép phai tai
cac to khai d3 ndp qua mang vé sau d6 in ra, phai in ca to thong bao dé nop 1én
co quan thué, sau d6 phai sap xép cac gidy to theo trinh tu thoi gian.

Poi voi cac bao cdo nim thi can co:

Béo céo tai chinh doanh nghiép cac nam
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Quyét toan thué TNCN

Quyét toan thué TNDN

T& khai thué TNDN tam tinh

- Bdi v6i hoa don thi can co:

Hoéa don mau, bién ban thanh Iy hop dong, hop dong in

Céc thong bao phat hanh hoa don (sap xép theo trinh tu thoi gian)
Bién ban huy hoa don (néu co)

Bang ké khach 1& kep sau mdi hoa don hodic dong thanh tap

- Bdi véi s6 sach thi can co:

S chi tiét co lién quan

B4o c4o hang ton kho va cong cu dung cu

Bang phan bo cong cu, dung cu

Bang trich khau hao tai san cb dinh (TSCD)

- bdi v6i dong tién thi:

Bio céo ton quy theo timg nim

B4o céo chi tiét tir cac ngan hang

- Bdi v6i hop ddng mua ban

Hop déng mua ban vao, ra, hop dong thué nha hodc muon nha lién quan
Hop d6ng Xuat nhap khau

To khai hai quan va cac gidy to lién quan duoc sap xép theo ting cong
hang

- Cac hd so khac lién quan: Gidy phép ding ky kinh doanh, bang dinh
murc ti€u hao nguyén vat licu,...

- Hob so lwong gom c6 nhu: Cac quyét dinh ting luong, in ca, ding
ky giam trir gia canh, hop dong lao dong thoi vu véi nhitng ngudi lao dong ky

ky duoi 3 thang,...
Xem thém: Doanh nghiép dwoc ky hop dong thoi vu bao nhiéu lin
Thoi han ndp to khai quyét toan thué TNDN
- Thoi han ndp cua to khai quyét toan thué TNDN chiam nhit 13 ngay

cudi cung cua thang thir 3 tinh tir ngdy két thiic cia nam tai chinh hodc nam
duong lich.

- Tuy vao sd ngay chdm ndp ma s& c6 nhitng mirc phat twong (mg. Miic
phat nhe nhat 13 canh cao ddi véi DN c6 hanh vi ndp cham tir 1 dén 5 ngay, con
d6i v6i s6 ngay cham ndp 16n hon 5 thi s& sir dung hinh thtic phat tién, cao nhat
1a 3.500.000 dong.
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2.2.3 Quyét toan thué TNDN

Quyét toan thué TNDN la gi?

Quyét toan thué thu nhap doanh nghiép (TNDN) con dugc goi 1a khai
quyét toan, day duoc hiéu 12 mot hoat dong dé cap dén hoat dong ctia Doanh

nghiép trong viéc ké khai tong sb thué TNDN can phai ndp vé cho co quan thué.
Khai quyét toan TNDN bao gdm khai quyét toan thué nam, khai quyét
toan trong trudng hop co quyét dinh vé van dé hop nhét, giai thé, chuyén doi,
sap nhap, chia tach cac loai hinh kinh doanh cua Doanh nghiép.
Bén canh d6 con c¢6 chidm dut hoat dong, chuyén ddi hinh thire s& hiru, lac
nay co quan thué ra quyét dinh quyét toan dén cac DN nham truy thu sb thué
TNDN cua doanh nghiép.

2.3. Thue hanh ké khai, quyét toan thué TNCN
2.3.1. Thu tuc dang ky ma s0 thué TNCN, dang ky giam trir nguoi phu
thudc

Ping ky mi so thué ca nhan 1a gi?

Ping ky mé s6 thué ca nhan 13 thu tyc bat budc d6i v6i ngudi ndp thué
(NNT) trude khi nop thué va la phuong thitc dé co quan Nha nudc quan 1y Thué
ca nhan. Trong d6, Ma s6 thué c4 nhan 1a mot day sb, chir cai hodc ky tu do co
quan thué cap cho ngudi ndp thué theo quy dinh.

khéng diing ky mi so thué cd nhén cé sao khong?

Néu ngudi ndp thué khong dang ky ma sé thué ca nhan, NNT s& bi xir
phat theo quy dinh va khong dugc huéng nhiing 1o1 ich sau day:

- Puoc tinh giam trir gia canh cho nguo1 phy thudc.

- Puogc hoan thué thu nhap ca nhan néu nop thira.

- Puoc khéu trir thué thu nhap c4 nhan 100% so v&i ngudi chua ¢ ma sb
thué c4 nhan.

- Pugc giam thué trong trudng hop bi thién tai, hoa hoan, tai nan bat ngd
hodc bi bénh hiém nghéo.

- Pugc hudng dan mién phi vé thué tir co quan thué.

Cach diang ky mi s6 thué ca nhan nhuw thé nao?

Ban c6 thé dang ky ma sb thué ca nhan theo mot trong ba cach sau:

Diing ky mi so thué cd nhén truc tiép tai Co quan Thué

Pé dang ky mi s6 thué ca nhan tryc tiép tai co quan Thué. Ban can ndp
ho so gém to khai dang ky thué va ban sao CCCD/CMND/H$ chiéu tai Cuc
Thué noi ban lam viéc hoic sinh sdng. Ban s& nhan duoc ma sd thué sau khi hd
so duogc xu ly.
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Theo d6, can ctr quy dinh tai Piéu 31, Luat quan 1y thué hudng dan chi
tiét tai Tiét b, Khoan 9, Piéu 7, Thong tu 105/2020/TTBTC thi c4 nhan ndp thué
TNCN khong thong qua co quan chi tra thu nhap hoic khong ty quyén cho co
quan chi tra thu nhap ding ky thué thi ngudi ndp thué nop ho so ding ky thué
truc tiép cho co quan thué nhu sau:

1) Tai Cuc Thué noi ca nhan lam viéc ddi véi ca nhan cu tra c6 thu nhap
tlr tién luong, tién cong do cac td chuc Quéc té, Pai st quan, Lanh sy quan tai
Viét Nam chi tra nhung t6 chirc nay chua thuc hién khau trir thué. HO so gdm

cO:

- T khai dang ky thué mau sé 05-DK-TCT;

- Ban sao thé CCCD/CMND con hiéu luc ddi véi ca nhan la nguoi co
quéc tich Viét Nam;

- Ban sao Ho chiéu con hiéu luc dbi v6i ca nhan 13 ngudi c6 qudc tich
nudc ngoai hodc nguoi co quéc tich Viét Nam sinh séng tai nudc ngoai;

2) Tai Cuc Thué noi phat sinh cong viéc tai Viét Nam ddi voi ca nhan co
thu nhép tir tién luong, tién cong do cac td chic, ca nhan tra tir nudc ngoai. HO
50 gom:

- Ho so dang ky thué gdm cac gidy to nhu trén, dong thdi bd sung ban sao
vin ban bd nhiém cta T6 chirc str dung lao dong.

Néu ca nhan ngudi nudc ngoai khong cu tri tai Viét Nam theo quy dinh
ctia phap luat vé thué thu nhap ca nhan dugc ctr sang Viét Nam 1am viéc nhung
nhan thu nhép tai nudc ngoai.

Cac buéc ding ky ma s6 thué ca nhan truc tiép tai co quan thué

Budc 1: Ban chuan bi hd so theo truong hop quy dinh.

Budc 2: Nop ho so d6i véi truong hop cu thé, ca nhan ndp tryuc tiép ho so
tai:

- Chi cyc thué noi ma ca nhan cu tra, noi dang ky thuong tri hodc tam trd.

- Cuc thué noi ¢4 nhan co dia chi thuong trh tai Viét Nam ddi v6i ca nhan
nudc ngoai su dung tién vién trg nhan dao. ..

- Cyc thué tryc tiép quan 1y noi ca nhan 1am viéc dbi voi ca nhan cu tr co
thu nhap tu tién luong, tién cong do cac t6 chuc quéc té, 1anh du quan, dai su
quan tai Viét Nam tra nhung t6 chtrc nay chua thuc hién khau trir thué.

- Cuc thué noi phat sinh cong viéc tai Viét Nam dbi voi ca nhan cu tra c6
thu nhép tir tién luong, tién cong do cac t6 chirc hodc ca nhan tra tir nudc ngoai.

Budc 3: Sau khi nop ho so dang ky MST c4 nhan, co quan thué s& tiép
nhan va thong bao két qua ma sb thué ca nhan cho ngudi dang ky.

Diing ky mi so thué cd nhin théng qua noi chi trd thu nhip
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Pé ding ky thong qua noi chi tra thu nhip. Ban can ndp hd so gdbm vin
ban ty quyén va ban sao CCCD/CMND/H® chiéu cho co quan chi tra thu nhép,
vi du nhu doanh nghi¢p, cong ty, co quan, don vi... Co quan chi trd thu nhép s¢€
tong hop thong tin va giri cho co quan thué dé cap ma sé thué cho ban.

Theo d6, cin ctt theo Khoan 3, Piéu 33, Ludt Quén 1y thué 2019 quy
dinh nhu sau:

Tb chirc, ca nhan chi tra thu nhap c6 trach nhiém ding ky thué thay cho ca
nhan cé thu nhap cham nhat 1a 10 ngay lam viéc ké tir ngay phat sinh nghia vu
thué trong truong hop ca nhan chua c6 ma sb thué; dang ky thué thay cho ngudi
phu thudc ciia ngudi ndp thué cham nhat 1a 10 ngay lam viéc ké tir ngay ngudi
ndp thué dang ky giam trir gia canh theo quy dinh cua phap luat trong trudng
hop ngudi phu thude chua c6 ma s6 thué.

Bén canh d6, can ct theo tiét a, khoan 9, diéu 7, Thong tu 105/2020/TT-
BTC quy dinh vé c4 nhan nop thué TNCN thong qua co quan chi tra thu nhap va
c¢6 Ty quyén cho co quan chi tra thu nhap dang ky thué thi nguoi ndp thué nop
ho so dang ky thué tai co quan chi tra thu nhép.

Ho so dang ky cip ma s6 thué cho c4 nhan gom:

- Gidy uy quyén ding ky ma sb thué ca nhan.

- Mot trong cac gidy to cta ca nhan (ban sao CCCD hoic CMND con
hiéu luc d6i voi ca nhan 1a nguoi co quéc tich Viét Nam; Ban sao Ho chiéu con
hiéu luc ddi v6i ca nhan 1a ngudi c6 qudc tich nude ngoai hodc ngudi ¢d qubc
tich Viét Nam sinh song tai nudc ngoai.

Luu y: Truong hop nguoi lao dong ndp thué thu nhap ca nhan tai nhiéu
doanh nghiép/co quan chi tra thu nhap trong ciing mét ky ndp thué, ca nhan chi
iy quyén dang ky thué tai mot co quan chi tra thu nhap dé dugc co quan thué
cdp ma sb thué. C4 nhan thong bao ma sb thué cia minh véi cac co quan chi tra
thu nhap khac dé sir dung vao viéc ké khai, nop thué.

Co quan chi tra thu nhap c6 trach nhiém tong hop thong tin ding ky thué
clia ca nhan vao to khai dang ky ma s6 thué TNCN danh cho co quan chi tra thu
nhap theo Mau sé 05-DK-TH-TCT ban hanh kém theo Thong tu 105/2020/TT-
BTC giri co quan thué quan 1y truc tiép co quan chi tra thu nhap.

Céc budc dang ky ma sd thué ca nhan théng qua noi chi tra thu nhap

Budc 1: Ca nhan chuan bj hd so ndp cho co quan chi tra thu nhap 1a don
vi/doanh nghiép.

Budc 2: Cho xt 1y. Pon vi /doanh nghiép noi tri tra thu nhap téng hop
thong tin ding ky thué ctia nguoi lao dong vao to khai dang ky thué Mau sé 05-
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PK-TCT (cin clr vao gidy uy quyén va gidy to ca nhan kém theo dé dua thong
tin vao to khai).

Tiép theo don vi/doanh nghiép, nop td khai ding ky thué Mau sé 05-PK-
TCT truc tiép tai co quan thué noi doanh nghiép dit try s6.

Budc 3: Nhan két qua. Sau khi nhén so tir don vi/doanh nghiép co quan
thué s& xem xét va thyuc hién cip ma s6 thué cho nguoi lao dong va tra vé cho
don vi/doanh nghiép. Nguoi lao dong nhan két qua tir don vi/doanh nghiép noi
nop ho so.

Ding ky ma so thué cd nhén online

Ping ky ma s6 thué ca nhan theo phuong thirc online. Ban can truy cap
vao Cong giao dich dién tir cia Téng cuc Thué va ding nhap vao hé thong. Sau
d6, ban chon chiic ning "Pang ky thué" va dién thong tin vao to khai dang ky
thué mau sé 05-DK-TH-TCT. Ban s& nhan duoc két qua qua email hodc tra ctru
trén cong giao dich.

Theo d6, cac budc thuc hién ding ky mi sd thué ca nhan online gdm
cac budce sau:

& Thuedientu X + = O X
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o 2 v Hé théng Thué dién tir eTax v2.3.1
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u ax’
Téng cuc Thué - B6 Tai chinh il

' ._:l'..' ‘-. ‘7.'- "‘;:L ] =
Dang Ky thué lan dau HOI - DAP

Téchirc  H6 kinh doanh - ¢4 nhan

DICH VU THUE DIEN TU (ETAX SERVICES) DANG NHAP HE THONG
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. Hé thong
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TO CHUPC KHONG SUF >
DUNG CHU¥ KY SO

Budc 1: Ban truy cap vao Cong thong tin Thué dién tir ciia Tong cuc thué
Viét Nam(1) - https://thuedientu.gdt.gov.vn/

Budc 2: Pang nhap vao hé théng Thué dién tir st dung tai khoan giao
dich dién tir véi co quan thué.

Truong hop chua co tai khoan, doanh nghiép can ding ky tai khoan mai
vl co quan Thué dé dang nhap vao hé théng. Tai trang chu, muc hé théng dién
tr, ban chon "Doanh nghiép" dé dang ky.
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Truong hop da co6 tai khoan dang nhap thanh cong, cong ty noi tra thu
nhap thuc hién ding ky méi MST cho nguoi lao dong thi nhan chon 6 “Doanh
nghiép” hé thong s& hién thi giao dién “Pang nhap hé thong”, ké toan chi can
dién dy du “Tén dang nhap”, “Mat khau” va chon “Ddi twong” 1a “Ngudi nop
thué”.

s —
DANG NHAP HE THONG

Tén dang nhap
Mat khau

Déi twong | Nguindp thué VI

.

Péng nhap

L&y lai mét khéu

Huwéng dan ding nhip:

- Nguoi ndp thué dang nhap hé thong bang tai khoan giao dich dién
twr véi co quan thue (tai khoan dang nhap hé thong Thué dién t3)

- Trwong hop chwa c6 tai khoan giao dich thué dién t,

ngudi ndp thué dang ky tai trang https://thuedientu. gdt. gov.vn phan
hé DOANH NGHIEP.

NNT s dung tai khoan aé dang nhdp hé thélng Thué dién tir
Budc 3: Nhan chon muc “DPang ky thué”. Giao dién m&i mé ra tai muc

“Piang ky moi thay d6i thong tin cua ca nhan qua CQCT” chon hd so “05-PK-
TH-TCT”.

e indeg Trod o dF eTaxv1 9 1
15 54 ok 0102382076 |
Ddng xudt

Dang ky clp MST ndp thay

¥on thing tn cda ¢ nhdn qua CQCT
a

Khdphoe MST  Tracouhd so ﬂoowwosmwmxx

Tam ngimy/ khiX phoc tam ngimg trude thét han  Chimn 6t hidu e MST

@ 050y 5 ol Doy i i thay A i1ing B e ed b qus COCT /Ké kvl vi nép b s0r

tdn cong thong qua cor quan che i thu nhip
RISP T TRTT TLTUTRY, DER! COmRg AT QU oO o

Ay O

NNT dding ky méi thay doi thong tin ciia cd nhan qua COCT

Budc 4: Ban dién thong tin to khai dang ky ma s thué thu nhap ca nhan
va nop to khai. Ban can nhép chinh xc thong tin ctia nhan vién can dang ky ma
s6 thué ca nhan theo ding nhu CCCD/CMND tai bang ké khai.
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TO KHAI DANG KY THUE TONG HQP CHO CA NHAN CO THU NHAP TU TIEN LUONG,
TIEN CONG THONG QUA CO QUAN CHI TRA THU NHAP

Dang ky thué Thay 661 thong tin 8ang ky thué

1. Tén co quan chi trd thu nhip CONG TY TNHH VIET AN SERVICES GROUP
2 Ma sd thué 0102382076
3 Co quan thué quin iy Chi cuc Thué Quén Cau Gady
ST HO v thn ngudn ndp thud Ng¥y sinh Gidn tinh Quée tich Loy gidy
1 Hodng Ting Bach 22/07/1997 Nam v Vi{t Nam v CCco v

": Nouyén Thi Ngoc Didp 01/06/1992 NI v Viét Nam v CCcco v

Thém dong Xoa dong
Tée cam doan sd Béu khai trén 1 AGng va chiu trch nhidm trudc phap ludt vé nhiing 4 hdu 43 khai

NGUO1 NOP THUE hodc DAI DIEN HOP PHAP CUA NGU'OI NOP THUE

NNT dién théng tin trén to khai ding ky MST thu nhdp cé nhdn
Luu y: Néu mudn 1am dang ky cho 2 ngudi trd 1én. Ban chon 6 “Thém

dong”. Dién “Ngay ky” va dién tén giam ddc doanh nghiép vao muc “Nguoi dai

A 7 A9
dién phap luat”.
TOI cam doan SO iy Khas rdn |3 Jung v chiu t=ach nhudm trgrd'C phap Ut v nhing $0 Mu da kha
Nody &y NGUOI NOP THUE hojgc DAI DIEN HOP PHAP CUA NGUOI NOP THUE
o Ky. ghi 15 ho t4n vé G0ng dau (néu cb)
Ha N 19/08/2021 Ding Van Thic
Lu'u ban nhép Nhp lal Hoan thanh ké khai

)

Bdng théng bdo hoan thanh ké khai théng tin cap MST

Nhan chon 6 “Hoan thanh ké khai” sau d6 nhan chon “Nop ho so dang ky
thué” dé hoan tit. Hé thong sé tra két qua vé trong ngdy trong trudng hop di hd
so va khai thong tin chinh xac.

Sau khi doanh nghiép ndp hd so ding ky MST ca nhan dé tién hanh tra
ctru két qua hd so thuc hién nhu sau:

Bam chon “Tra ctru hd s0”, tai muc “Hb so dang ky thué”.
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A o5 ot 0102382076

@ Téng cyc Thué - BO Tai chinh Dang xudt
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ky thué Chai Thud thué Tra ciru HOI - DAP Quén Iy Tai khodn

Dang ky mdn' thay d& thing tn cua ch rhln qua COCT Tam ngimg’ khde phwc tam ngimg trudc thin han Chim At hedu lyc MST Dang ky clp MST ndp thay

KN phuc IS | lracuund so | NOo 10 khan US 1H tr HIKK

[ -] Tra ciu hé so

Hé 30 dang ky thué [ 06-DK-TH-TCT . To khai dang kj thué tag hop cho cé nhan co e v)

Ma glao dich

Ngay ndp twr fh dén ngay it

Tra cou

Két qua tra ciru

Tra cieu két qua ho so dang ky thué

Tiép theo nhan chon “05-DK-TH-TCT...” va nhan “Tra ctru” dé xem két
qua.

Ngudi nop thué tw ding ky ma sé thué ca nhin qua mang dwoc
khong?

Cau tra 1oi 12 CO, nguoi nop thué (ban) co thé tu ding ky ma sb thué ca
nhan qua mang néu ban dap ung du cac diéu kién sau:

- C6 CMND/CCCD c4 nhan hodc hd chiéu con hiéu lyc.

- C6 chir ky s6 hodc tai khoan dang nhap trén Cong giao dich dién tir ciia
Téng cuc Thué.

Pé dang ky mi s thué ca nhan qua mang, ban can thuc hién cac budc
Sau.

Buéc 1: Truy cip vao Cong giao dich dién tir cia Tong cuc Thué va dang
nhap vao hé thdng bang chit ky sd hodc tai khoan da ding ky.

Budc 2: Chon chtic niang "Pang ky thué" va dién thong tin vao to khai
dang ky thué méau sé 05-DK-TH-TCT. Ban can nhap day du cac thong tin ca
nhan, thu nhap, khau trir, mién giam va nghia vu nop thué ctia minh.

Budc 3: Ky dién tir to khai ding ky thué bang chit ky sé hodc ma xac
nhan OTP duoc gui vé dién thoai hoic email d3 ding ky voi co quan Thué cua
ban.

Budc 4: Nop to khai dang ky thué qua mang bang cach chon "Nop ho so"
va xac nhan lai thong tin da nhéap.

Budc 5: Nhan két qua dang ky mi sb thué qua email hodc tra ciru trén
cong giao dich. Ban s& dugc cip ma s6 thué ca nhan trong vong 2 ngay lam viéce
ké tlr ngay ndp ho so.

Chinh sach thué thu nhap ca nhian ddi véi giam trir gia canh:

61



Giam trir gia canh 13 sb tién duogc trir vé Giam trir gia canh 1an dau tién
dugc quy dinh tai Piéu 19 Luat thué thu nhap ca nhan nim 2007, dugc sira doi,
bo sung tai Khoan 4 Diéu 1 Luat stra d6i, bd sung mat s6 diéu cua Luét thué thu
nhap ca nhan 2012 vao thu nhap chiu thué thu nhap ca nhan trude khi tinh thué
d6i v6i thu nhap tir kinh doanh, thu nhap tir tién lwong, tién cong cta ngudi ndp
thué 14 c4 nhéan cu tru.

— V& muc giam trir gia canh gém hai phan, phan déi v6i ngudi nop thué
va phan ddi véi nhitng ngudi phu thudc ma ngudi ndp thué co trach nhiém nubi
dudng nhu sau:

+ Phan ddi v6i ngudi nop thué (thuc chat 1a ngudng thu nhép tinh thué) dé
dam bao nguyén tic chi diéu tiét mot phan thu nhdp cua nhitng ngudi c6 thu
nhap trén muc binh quan xi hoi. Mc giam trir thué theo phap luat hién hanh
hién nay 1a 9 triéu dong/ thang (108 triéu dong/ nim). Trudng hop ngudi ndp
thué c6 nhiéu ngudn thu nhap tir tién luong, tién cong, tir kinh doanh thi nguoi
nop thué dugc luya chon noi tinh gidm trir gia canh cho ban than tai mdt noi
trong nam tinh thué.

+ Phan d6i voi nguoi phu thudc 1a c6 tinh dén gia canh ciia ca nhan nguoi
ndp thué. Mirc giam trir ddi v6i ngudi phu thude 1a 3.6 triéu dong/ thang. Mdi
nguoi phu thudc chi dugc tinh giam trir mot 1an vao mot nguoi ndp thué trong
nam tinh thué.

— Viéc xac dinh mirc gidm trur gia cadnh

Viéc ké khai mirc giam trir gia canh cho nhitng ngudi phu thudc (con, bd,
me...), nguoi ndp thué can cir vao thu nhap ciia ban than va nhimg ngudi ndp
thué khac trong gia dinh dé lya chon hinh thirc ké khai mirc giam trir cho ngudi
phu thudc nhung dam bao nguyén tic nhitng nguodi ndp thué trong mot gia dinh
khong ké khai tring ngudi phu thudc cua gia dinh d6. Pé kiém soat duoc van dé
nay thi khong chi nguoi ndp thué ma ca nhimg ngudi phu thudce cling can c6 ma
s6 riéng.

Nguyén tic tinh giam trir gia canh:

Giam trur gia canh s€ ap dung trong hai truong hop nhu sau : giam trur gia
canh cho ban than nguoi ndp thué va giam trir gia canh cho nguoi phu thudc.

Giam trir gia canh cho ban than ngudi ndp thué

— Nguoi nop thué c6 nhiéu ngudn thu nhap tir tién luong, tién cong, tir
kinh doanh thi tai mot thoi diém (tinh du theo thang) ngudi ndp thué lya chon
tinh giam trir GC cho ban than tai mot noi.

— Pdi véi nguoi nude ngoai 1a ca nhan cu tra tai Viét Nam duogc tinh giam
trir gia canh cho ban than tir thang 01 hodc tir thang dén Viét Nam trong truong
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hop c4 nhén 1an dau tién c6 mit tai Viét Nam dén thang két thuc hop dong lao
dong va roi Viét Nam trong ndm tinh thué (dugc tinh du theo thang).

— Truong hop trong nim tinh thué thu nhdp c4 nhin chua giam trir cho
ban than hodc gidm trir cho ban than chua du 12 thang thi dugc gidm trir da 12
thang khi thuc hién quyét toan thué theo quy dinh.

Gidm trur gia canh cho ngudi phu thudc

— Nguoi ndp thué duoc tinh giam trir gia canh cho nguoi phu thude néu
nguoi nop thué da dang ky thué va duoc cip ma sb thué.

— Khi nguoi ndp thué dang ky giam trir GC cho ngudi phy thude s& duoc
co quan thué cip ma sb thué cho ngudi phu thudc va duge tam tinh giam trir gia
canh trong nim ké tir khi ddng ky.

Pbi véi nguodi phu thude di dugc dang ky giam trir gia canh trudc
ngay thong tu 111/2013/TT-BTC c6 hiéu lyc thi hanh thi tiép tuc dugc giam trir
gia canh cho dén khi duoc cap ma sb thué.

— Truong hop nguoi ndp thué chua tinh giam trir GC cho nguoi phu thudce
trong nam tinh thué thi duoc tinh giam trir cho nguoi phu thudc ké tir thang phat
sinh nghia vu nudi dudng khi ngudi ndp thué thuc hién quyét toan thué va co
dang ky giam trtr GC cho nguoi phu thudc.

Riéng d6i voi cac ca nhan khac khong noi nuong tya ma nguoi ndp thué
dang phai truc tiép nudi dudng va dap Gng diéu kién cta phap luat thi thoi han
dang ky giam trir gia canh cham nhat 13 ngay 31 thang 12 ctia nim tinh thué, qua
thoi han néu trén thi khong duoc tinh giam trir GC cho nam tinh thué do.

— Mbi ngudi phu thude chi dugce tinh giam trir mot lan vao mét nguoi nop
thué trong ndm tinh thué. Truong hop nhiéu ngudi ndp thué co chung ngudi phu
thudc phai nudi dudng thi ngudi ndp thué ty thoa thuan dé dang ky giam trir gia
canh vao mot ngudi ndp thué.

Nhirng nguoi phu thugc theo quy dinh cia phap luat:

Theo quy dinh tai diém d khoan 1 Piéu 9 Thong tu 111/2013/TT-BTC,
nhitng ngudi phu thudc bao gom:

Dbi v6i ngudi trong do tudi lao dong

Ngudi trong d6 tudi lao dong phai dap mg dong thoi cac diéu kién sau:

— Bj khuyét tat, khong c6 kha ning lao dong.

Nguoi khuyét tat, khong co kha nang lao dong trong truong hop nay la
nhitg ngudi thudc d6i tuong didu chinh cua phap luat vé ngudi khuyét tat,
ngudi mac bénh khong c6 kha nang lao dong (nhu bénh AIDS, ung thu, suy than
man,...).

63



— Khéng c6 thu nhap hoidc c6 thu nhip binh quin thang trong nim tir tat
ca cac ngudn thu nhap khong vuot qua 1.000.000 dong.

Dbi v6i ngudi ngoai do tudi lao dong

Pbi v6i nguoi ngoai do tudi lao dong phai khong co thu nhap hodc ¢ thu
nhép binh quin thang trong ndm tir tat ca cac ngudn thu nhap khong vuot qua
1.000.000 dong.

Theo quy dinh tai khoan d Diéu 9 Thong tu 111/2013/TT-BTC néu
18, ngudi phu thude gdm:

-Con: con dé, con nuoi hop phép, con ngoai gia thl, con riéng ctia vg, con
riéng ctia chdong, cu thé gom:

+ Con dudi 18 tudi (tinh du theo thang).

+ Con tir 18 tudi tro 1én bi khuyét tat, khong c6 kha nang lao dong.

+ Con dang theo hoc tai Viét Nam hodc nudc ngoai tai bac hoc dai hoc,
cao dang, trung hoc chuyén nghiép, day nghé, ké ca con tir 18 tudi tré 1én dang
hoc bac hoc pho thong (tinh ca trong thdi gian cho két qua thi dai hoc tir thang 6
dén thang 9 nam 16p 12) khong c6 thu nhap hodc c6 thu nhap binh quan thang
trong nam tir tat ca cac ngudn thu nhap khong vuot qua 1.000.000 dong.

V¢ hoidc chong ciia ngudi nop thué ma khoéng cé thu nhap. Thu nhap
binh quéan trong thang tinh tir tong cac ngudn thu nhap khong qua 1 triéu/ thang

-Cha d¢, me d¢é, cha vo me vo hoac cha chéng, me chéng, cha dugng, me
ké, cha nudi, me nudi hop phap ciia nguoi ndp thué dap tng diéu kién khong co
thu nhap. Thu nhép binh quén trong thang tinh tir tong tat ca cac ngudn khong
qua 1 tri¢u/ thang

-Céc ca nhan khac khong noi nuwong tya ma ngudi ndp thué dang phai truc
tiép nuodi dudng va phai dap ung diéu kién khong c6 thu nhap. Thu nhap binh
quan trong thang tinh tir tong cic ngudn thu nhap khong vuot qua 1 triéu/ thang
bao gom:

+ Anh rudt, chi rudt, em rudt ciia ngudoi ndp thué.

+ Ong noi, ba ndi; 6ng ngoai, ba ngoai; cod rudt, di rudt, cau rudt, chd rudt,
bac rudt ctia nguoi ndp thué.

+ Chau rudt ciia nguoi ndp thué bao gém: con cua anh rudt, chi rudt, em
rudt.

+ Nguoi phai truc tiép nudi dudng khéac theo quy dinh ctia phap luat.

Thii tuc ding ky ngudi phu thude dé giam trir gia canh:

Budc 1. Chuan bi ho so dang ky giam trir gia canh, ding ky ngudi phu
thuc thué TNCN

Hb so chimg minh nguoi phy thudc timg d6i twong nhu sau:
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a) Ho so chtrng minh nguoi phu thude 1a con:

— Con dudi 18 tudi:

+ Ban chyp Gidy khai sinh va ban chup Chiémg minh nhan dan (néu co).

— Con tir 18 tudi tré 1én bi khuyét tat, khong c6 kha ning lao dong:

+ Ban chyp Gidy khai sinh va ban chup Chimg minh nhan dan (néu c6).

+ Ban chup Gidy xac nhan khuyét tat theo quy dinh ctia phap luat vé
ngudi khuyét tat.

— Con dang theo hoc tai cac bac hoc:

+ Ban chyp Gidy khai sinh.

+ Ban chup Thé sinh vién hoac ban khai c6 xac nhan ctia nha truong hoac
giéy to khac chirng minh dang theo hoc tai cac truong hoc dai hoc, cao déng,
trung hoc
chuyén nghiép, trung hoc pho thong hodc hoc nghé.

— Con nudi, con ngoai gia thu, con riéng thi ngoai cac gidy to theo timg
truong hop néu trén, can ¢ thém:

+ Ban chup quyét dinh cong nhan viéc nudi con nuodi,

+ Quyét dinh cong nhan viéc nhan cha, me, con ciia co quan nha nudc co6
tham quyén. ..

b) Ho so chtimg minh nguoi phu thude 14 vo hodc chong:

+ Ban chup Chuing minh nhan dan.

+ Ban chup s6 ho khau (ching minh duogc mbi quan hé vo chéng) hoac
Ban chup Gidy chtng nhan két hon.

— Truong hop vo hodc chong trong do tudi lao dong thi ngoai cac gidy to
néu trén hd so chimg minh can c6 thém gidy to khac chimg minh ngudi phu
thudc khong co
khé nang lao dong nhu:

+ Ban chup Gidy xac nhan khuyét tat theo quy dinh ctia phap luat vé
nguoi khuyét tat doi v6i ngudi khuyét tat khong co kha ning lao dong.

+ Ban chup hd so bénh an ddi voi ngudi mic bénh khong cé kha nang lao
dong (nhu bénh AIDS, ung thu, suy than man,..).

¢) Ho so giam trir gia canh d6i voi cha dé, me dé, cha vo, me vo (hodc cha
chdng, me chong), cha duong, me ké, cha nudi hop phap, me nudi hop phap hd
so ching minh gom:

+ Ban chup Ching minh nhéan dan.

+ Gidy to hop phap dé xac dinh mdi quan hé ctia ngudi phu thude véi
ngudi ndp thué nhu ban chup s6 hd khau (néu cé cing s6 ho khau), gidy khai
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sinh, quyét dinhcong nhan viéc nhan cha, me, con cua co quan Nha nudc co
tham quyen.

— Truong hop trong d6 tudi lao dong thi ngoai cac gidy to néu trén, hd so
chtng minh can c6 thém gidy to chimg minh 14 nguoi khuyét tat, khong co kha
nang lao dong nhu:

+ Ban chup Gidy xac nhan khuyét tat theo quy dinh ctia phap luat vé
ngudi khuyét tat ddi véi nguoi khuyét tat khong c6 kha ning lao dong.

+ Ban chup hd so bénh an ddi véi nguoi mac bénh khong c6 kha nang lao
dong (nhu bénh AIDS, ung thu, suy than man,..).

d) Ho so giam trir gia canh ddi véi cac ca nhan khac khong noi nuwong tua
ma nguoi nop thué dang truc tiép nudi dudng: Nhu: Anh rudt, chi rudt, em rudt,
ong nd1, ba nd1, 6ng ngoai, ba ngoai, co rudt, di rudt, cau rudt, chu rudt, bac rudt,
chau rudt (con cua anh rudt, chi rudt, em rudt)...

+ Ban chyp Chting minh nhan dén hodc Gidy khai sinh.

+ Cac gidy to hop phap dé xac dinh trach nhiém nudi dudng theo quy
dinh cua phap luat, cu thé nhu sau:

— Truong hop trong d6 tudi lao dong thi ngoai cac gidy to néu trén, hd so
ching minh can c¢6 thém gidy t& chimg minh khong c6 kha nang lao dong nhu:

+ Ban chup Gidy xac nhan khuyét tat theo quy dinh ctia phap luat veé
nguoi khuyét tat doi v6i ngudi khuyét tat khong co kha ning lao dong.

+ Ban chup ho so bénh an d6i v6i nguodi mic bénh khong c6 kha ning lao
dong (nhu bénh AIDS, ung thu, suy than man,..)

Budc 2. Nop ho so cho co quan ¢6 tham quyén

Néu Ca nhan dang ky nguoi phu thudc théng qua to chire tra thu nhap
(doanh nghiép) thi Nguoi lao dong chuin bi hd so va gui cho doanh nghiép.
Piém b khoan 10 Piéu 7 Théng tu 95/2016/TT-BTC, ca nhan thudc dién ndp
thué thu nhap ca nhan dang ky nguoi phu thudc qua co quan chi tra thu nhap can
chuan bj cac gidy to sau:

— Ca nhén giri van ban ty quyén (Mau gidy y quyén).

— Nguo1 phu thude co quéc tich Viét Nam: Giéy to cua nguoi phu thudc
(ban sao khong yéu cau chimg thuc Thé cin cude cong dan hodc Gidy ching
minh nhan dan con hiéu lyc (du 14 tudi trd 1én) hodc Gidy khai sinh con hiéu luc
(dudi 14 tudi);

— Nguoi phy thude 12 ngudi nude ngoai va ngudi Viét Nam sdng & nude
ngodi: Ban sao khong yéu cau chimg thyc Ho chiéu hodc Gidy khai sinh con
hi¢u luc.
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Doanh nghiép tién hanh hoan thién va ndp hd so cho co quan quan ly
thué truc tiép

— Co quan chi tra thu nhap téng hop hd so ding ky thué cia ngudi phu
thudc;

— Gui To khai ding ky thué téng hop cho nguoi phu thudc theo Mau s6
20-DKT-TH-TCT (trén to khai danh dau vao 6 “Pang ky thué” va ghi day du
cac thong tin) qua Cong thong tin dién tir ciia Tong cuc Thué hodc bang gidy.

Néu Ca nhan tu dang ky voi co quan thué. Theo diém a khoan 10 Piéu 7
Théng tu 95/2016/TT-BTC, c4 nhan can chuan bi nhing gidy to sau:

— To khai ddng ky nguoi phy thudc ctia ca nhan c¢6 thu nhap tir tién luong,
tién cong Mau s6 20-DK-TCT (trén td khai danh dau vao 6 “Pang ky thué” va
ghi ddy du cac thong tin).

— Nguoi phu thudc 1a ngudi co6 quoc tich Viét Nam: Ban sao khong yéu
cau chimg thuc Thé cin cudc cong dan hodc Gidy chimg minh nhan dan con
hiéu luc (tir da 14 tudi tré 1én) hodc Gidy khai sinh con hiéu luc (dudi 14 tudi);

— Ngudi phy thude co qudc tich nude ngoai va ngudi Viét Nam sdng ¢
nudc ngoai: Ban sao khong yéu cau chung thue Ho chiéu hoic Gidy khai sinh
con hiéu luc.

Bude 3 : Ca nhin hodc doanh nghiép chuyén ho so cho co quan thué dé
co quan thué tién hanh giai quyét quyén loi

Vé Pja diém, thoi han ndp hd so ching minh ngudi phu thude: Pia diém
ndp hd so chimg minh ngudi phu thudc 1a noi ngudi ndp thué ndp ban diang ky
nguoi phu thudce (Tuc 1a ndp cho Doanh nghi€p) Doanh nghi¢p cé trach nhi€ém
lwu gitr hd so chimg minh nguoi phu thude va xuét trinh khi co quan thué thanh
tra, kiém tra thué.

— Thoi han ndp hd so chimg minh ngudi phu thudc: Trong vong ba (03)
thang ké tir ngdy ndp to khai dang ky nguoi phu thudc (bao gdbm ca trudng hop
dang ky thay d6i ngudi phu thudc). Qua thoi han ndp hd so néu trén, néu ngudi
nop thué khong nop ho so ching minh nguoi phy thudc s& khong duge giam trir
cho ngudi phu thude va phai diéu chinh lai s6 thué phai nop.

2.3.2. K& khai thué TNCN

Huéng din ké khai thué thu nhip c4 nhan

Cé nhan c6 thé ty ké khai thué hodc ity quyén cho t6 chire, cong ty noi tra
thu nhap cho ban than. Thoi han ké khai thué TNCN dugc tinh nhu sau:

Néu ké khai theo thang: ngay tht 20 cta thang tiép theo 1a thoi han cham
nhat dé ndp to khai thué
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Néu ké khai theo quy: ngay cudi cung cua thang dau quy tiép theo 1a han
cham nhét dé nop to khai

Néu khong phat sinh thué thu nhap ca nhan trong thang/ quy thi khong
can ndp to khai

Néu tu ké khai thué TNCN, nguoi lao dong cod thé Iya chon 02 céach 1a ké
khai truc tiép va ké khai online.

Cach ké khai true tiép

C4 nhan ké khai thué tai Co quan Thué tai noi cu tra va tién hanh nop hd
so tryc tiép.

Hb so ké khai thué can chuén bi s& gdm nhimg gidy to sau:

To khai: Mau 05/QTT-TNCN (Ban hanh theo Thong tw 92/2015/TT-
BTC)

Phuc luc 05-1BK/QTT-TNCN: Bang ké chi tiét ca nhan thudc dién tinh
thué theo biéu lity tién timg phan

Phu luc 05-2BK/QTT-TNCN: Bang ké chi tiét c4 nhan thudc vao dién
tinh thué theo thué suat toan phan

Phu luc 05-3BK/QTT-TNCN: Bang ké thong tin ngudi phu thudc dugc
x€t giam tru gia canh

Ban sao hoic chup cac ching tir chimg minh s6 thué da khau tru.

Co quan Thué s& tiép nhan va xu 1y hd so ké khai thué TNCN néu dat
yéu cau.

Cach ké khai online

Hién tai, nguoi ndp thué co 02 cach ké khai thué online 13 ké khai thué tai
website va ké khai tai img dung HTKK. C4 nhan can c6 tai khoan méi co thé ké
khai, néu chua c6 tai khoan c6 thé bam vao ding ky.

Cach ké khai thué thu nhap c4 nhin qua website

Truy cép vao dia chi https://canhan.gdt.gov.vn/ va tién hanh dang nhap
vao tai khoan.
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cac (’ng dung CNTT dap (rng trién khai hoa don dién tir cia Tong

W cuc Thue
Xem tiép
& HO TRO
Phan mém lién quan
. 4 > Phan mém HTKK
» Néng cap ing dung iCaNhan phién ban 3.4.7,348,349 351 \/ L / > Phan mém Java plug-in 7
! R K #5508 aa Ll

Lan luot chon “Quyét toan thué” va “Keé khai truc tuyén”
Sau do6, hé théng s& xuat hién bang chon thong tin to khai va ban tu dién
theo thong tin ca nhan.
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Quyétioanthue  Danglthus . JECi g o

Ké khai tri'c tuy@n Gt td khai quy8t todn thu&

Chon théng tin td khai
Tén ngudi glri (*)
Dia chilién hé (*) i e

Dién thoai lién lac ()

Dia chi email (%)
Chon t& khai  —-Chon t& khai-- -
CucThué Cuc Thué TP Da Ning v
Chicuc Thué  Chi cuc Thué Quan Hai Chéu v
Loai t& khai  Té khai chinh thic v

Nam ké khai 2023
([ Gi lai file dif liéu

Tiép tuc

Dién day dii théng tin va chon to khai (Anh chup man hinh)

Sau khi da lga chon to khai xong, ban bam tiép tuc va to khai thué thu
nhap ca nhan s€ hién ra. Lic nay, ban thuc hi¢n dién thong tin vao to khai thué
va két thic bang “Hoan thanh ké khai”.

o @ '/ o | o |/ 6 6

1

Thém déng Xda dong
[ Téi cam doan s6 liéu da khai va hé so dinh kém 13 ding va chiu tréch nhim trudc phép ludt vé nhiing s& liéu da khai va hé so dinh kem.
NHAN VIEN DAI LY THUE

Ho va tén: Nguwéri ky:

Chirng chi hanh nghé Noay ky:

s0:

Tokhai | 02-1/BK-QTT-TNCN

Thém phu luc ¥oa phu luc Nhap lai Lu'u ban nhap Hoan thanh ké khai >>

Hoan thanh ké khai

Ban chon “Két xuat XML” d¢é tai file vé may tinh va sau do tu in ra. In to
khai thanh 2 ban, k¥ tén va nop tai Co quan Thué.

Sau khi tai file vé may tinh, ban chon “Ngp to khai”, sau khi doi nop
thanh cong la ban da hoan thanh cong viéc.

K& khai thué bing phin mém HTKK

Phan mém HTKK (HJ tro ké khai) 1a phan mém ké khai thué thu nhap ca
nhan hién nay hién nay, dugc phat hanh tai Téng cuc Thué va phat mién phi cho
doanh nghiép str dung. Ngudi lao dong c6 thé uy quyén ké khai thué thu nhap ca
nhan ctia minh cho doanh nghiép, t6 chic noi tra luong.
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Dé ké khai thué thu nhap c4 nhin bang phan mém HTKK, ta phai cai dit
phan mém tir trudc. Pang nhap phan mém bang ma s thué ca nhan va tién hanh
ké khai thué. Cac budc ké khai thué tuong ty nhu ké khai thué tai website.

Khong ké khai, ké khai chim bi xir phat thé nao?

Can ct Diéu 13 Nghi dinh 125/2020/ND-CP, khong ké khai, cham ké
khai thué thu nhap ca nhan s€ bi xr phat nhu sau:

S6 ngay cham ké khai S tién phat

> 5 ngay Canh cao

5 - 30 ngay 02 - 05 triéu dong
31 - 60 ngay 05 - 08 triéu dong
61 - 90 ngay 08 - 15 triéu dong
<91 ngay 15 - 25 triéu dong

* Luu y: Riéng truong hop ndp cham trén 91 ngay c¢6 02 truong hop nhu
Sau:

Phat tir 8 - 15 triéu dong néu cham ké khai 91 ngay nhung khong phét
sinh thém thué, hoic khong nop di phu luc theo quy dinh.

Phat tir 15 - 25 triéu dong néu cham ké khai tir 91 ngay ma van phat sinh
thué phai nop.

Nguoi lao dong hoic doanh nghiép phai khic phuc hau qua bang cach ndp
day du sb tién thué phai ndp ciing nhu tién phat cham ndp thué. Néu nop thiéu
phu luc phai bd sung day du theo quy dinh.

Ké khai thué TNCN la bude quan trong, can dugc lam ding thoi han dé
dam bao nghia vu cong dan. Ca nhan c6 thé ty quyén ké khai thué cho bén tra
thu nhap hoic ty ké khai thué. Hién tai, c6 thé d& dang ké khai thué online tai
website hodc phan mém HTKK.

2.3.3 Quyét toan thué TNCN
Cach quyét toan thué thu nhip ca nhan online
Nguoi ndp thué co thé tu quyét toan thué thu nhip cd nhan ctia minh hodc

iy quyén cho noi tra thu nhap quyét toan.
Néu ngudi nop thué ty minh quyét toan thué thu nhap c nhén thi c6 thé

tham khao cach quyét toan thué thu nhap ca nhan online sau day:
Buéc 1: Truy cap vao website Thué Viét Nam ctia Tong cuc Thué qua
duong link: https://canhan.gdt.gov.vn/
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https://luatvietnam.vn/thue/nghi-dinh-125-2020-xu-phat-vi-pham-hanh-chinh-ve-thue-hoa-don-192660-d1.html
https://thuvienphapluat.vn/hoi-dap-phap-luat/tim-tu-van?searchType=1&q=quy%E1%BA%BFt+to%C3%A1n+thu%E1%BA%BF+thu+nh%E1%BA%ADp+c%C3%A1+nh%C3%A2n
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o~ ~ Hé théng iCanhan v3.6.1
THUE VIET NAM
Téng cuc Thué - Bé Tai chinh
Nugc Céng Hoa Xa Hoi Chi Nghia Viét Nam

Pang ky Pang nhap

2 Tin tire

Buéc 2: Pang nhap vao hé thong ndp thué ca nhan
THUE VIET NAM

Téng cuc Thué - B Tai chinh
Nudc Cong Hoa Xa Hoi Cha Nghia Viét Nam

Hé thdng iCanhan v3.6.1

bang ky DPang nhap

k Trang chu

DPang nhap

P P
Ma 80 thue

M kiém tra

Bwéc 3: Chon “Quyét toan thué” => chon “Ké khai truc tuyén” dé ké khai
thong tin quyét toan thué.

THUE VIET NAM

Téng cuc Thug - BS Tai chinh
Nuge Cong Hoa X3 Hoi Chi Nghia Viét Nam

Hé théng iCanhan v3.6.1

Xin chao: 8823160155 Pang xuat

Quyét toan thué |

Ké khai trurc tuyén |Gui t& khai quyét todn thué

Budre 4: Dién céc thong tin theo cac muc hién thi trén man hinh, tai muc
"Chon t& khai" bAm chon "02/QTT-TNCN - T& khai quyét toan thué TNCN
(TT80/2021)"

Tén nguoi gl (7)
Dia chi lién hé (7)
Pién thoai lién lac (7)
Dia chi email ()
Chon t& khai | 02/QTT-TNCN - T& khai quyét toan thué thu nhap ca nhan (TT80/2021) v
Chon co quan thué quyét toan v
) Tich vao 6 nay néu nguoi ndp thué c6 duy nhét 01 ngudn truc tiép khai thué trong nam do lam viéc tai cac tb chirc qué
Lanh sv quan tai Viét Nam hoac nguén tlr nudec ngoai (khéng khau trir tai nguon). Sau d6, Nguéi ndp thué lwa chon co qui
tiép trong nam tai 6 “Cuc thué” trurc tiép khai thué trong nam
] Tich vao 6 nay néu ngui ndp thué truc tiép khai thué trong nam c6 tir 02 ngudn tré 1én bao gém ca trudng hop vira o
dién khai truc tiép trong nam, vira c6 thu nhép do t6 chirc tra thu nhép da khau trir. Sau d6, ngudi nop thué tu ké khai cac

thong tin lién quan theo bang sau:

Tich vao 6 nay néu ngudi ndp thué khong truc tiép khai thué trong nam chi cé ngudn thu nhap thuéc dién khéu trir qua
nhap. Sau d6 khai théng tin vé viéc thay ddi noi lam viéc

) Nguoi ndp thué tich vao 6 nay néu cé thay ddi noi lam viéc. Sau d6 khai théng tin vao 6 1 hodc 6 2.
[_] Nguéi ndp thué tich vao 6 nay néu khéng thay déi noi lam viéc. Sau d6 khai théng tin vao 6 3 hodc 6 4 hoac é 5.

Truéng hop quyét toan thué: | — Chon truéng hop quyét toan-—- ~
Loai t& khai T khai chinh thirc v
Nam ké khai 2022
Tirthang 01/2022 Dén thang 12/2022
) Gui lai file dif liéu
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Buwdce 5: Thuc hién viéc khai cac thong tin nop thué trén to khai thué theo
mau.

Budéc 6: Chon két xuat XML dé tai file to khai mau dd dién thong tin vé
may tinh

Budce 7: Chon “Nop to khai” => nhap “Ma kiém tra” => chon “Tiép tuc”.
Sau khi hoan thanh hé thong s& c6 thong bao ndp td khai thanh cong

Bude 8: Chon “Két xudt XML”, hé théng s€ gui vé file t& khai theo dinh
dang XML => chon “In t¢ khai”

Budéc 9: Mo file “Két xuat XML” sau d6 chon in 02 ban, tiép theo ky tén
ngudi ndp thué

Buwdce 10: Nop ching tur khAu trir thué va to khai thué tai bo phan mdt cura.

Thoi han ndp hd so khai thué c6 ky tinh thué tinh theo nim ciia ca
nhan tu quyét toan thué dwoc quy dinh nhu thé nao?

Cin ctr theo khoan 2 Diéu 44 Luat Quan 1y thué 2019 quy dinh vé thoi
han ndp ho so khai thué nhu sau:

Thoi han ndp hé so khai thué

2. Thoi han nop hé so khai thué doi véi loai thué cé ky tinh thué theo nam
dwoc quy dinh nhu sau:

a) Chdm nhdt la ngay cudi cing cia thang thir 3 ké tir ngay két thiic nam
dwong lich hodc nam tai chinh doi voi hé so quyét todn thué nam; chdam nhat la
ngay cudi cung cia thang dau tién cia ndm dwong lich hodc ndm tdi chinh déi
v6i ho so khai thué ndm;

b) Chdm nhdt la ngay cudi cung cia thang thir 4 ké tir ngdy két thiic ndm
dwong lich d6i véi hé so quyét todn thué thu nhdp cd nhan ciia cd nhén tryc tiép
quyét todn thué;

c¢) Chdm nhdt la ngay 15 thang 12 cia nam truée lién ké doi véi ho so
khai thué khodn ciia hé kinh doanh, cd nhén kinh doanh nép thué theo phirong
phap khoan, truwong hop ho kinh doanh, ca nhan kinh doanh maoi kinh doanh thi
thoi han ndp ho so khai thué khodn chdm nhat la 10 ngay ké tir ngay bat dau
kinh doanh.

Theo d6, ddi véi ca nhan truc tiép quyét toan thué thu nhip ca nhan s&
thue hién ndp ho so khai thué cham nhat 1a ngay cudi cing ctia thang thir 4 ké tir
ngay két thic ndm duong lich.

Thoi gian gia han ndp hd so khai quyét toan thué doi véi ca nhan tw
quyét toan thué thu nhip ca nhén la bao lau?
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https://thuvienphapluat.vn/van-ban/Thue-Phi-Le-Phi/Luat-quan-ly-thue-2019-387595.aspx?anchor=khoan_2_44

Can ctr theo 46 Luat Quan 1y thué 2019 quy dinh vé gia han ndp hd so

khai thué nhu sau:

Gia han nép ho so khai thué

1. Ngwoi ngp thué khéng cé khd néing ndp hé so khai thué ding thoi han
do thién tai, tham hoa, dich bénh, héa hoan, tai nan bat ngo thi dwoc thu truong
co quan thué quan Iy truee tiép gia han nép hé so khai thué.

2. Thoi gian gia han khéng qud 30 ngay doi véi viéc nép ho so khai thué
thang, khai thué quy, khai thué nam, khai thué theo tieng lan phat sinh nghia vu
thué; 60 ngay doi véi viéc ndp ho so khai quyét todn thué ké tir ngay hét thoi
han phdi ndp hé so khai thué,

3. Nguoi ndp thué phdi givi dén co quan thué vin ban dé nghi gia han nép
hé so khai thué trude khi hét thoi han ndp ho so khai thué, trong dé néu ré 1y do
dé nghi gia han c¢é xdc nhdn cia Uy ban nhén dan cdp xd hodc Céng an xd,
phuong, thi trdan noi phdt sinh truong hop dwoce gia han quy dinh tai khodn 1
Diéu nay.

4. Trong thoi han 03 ngay lam viéc ké tir ngay nhdn dwoc van ban dé nghi
gia han ndp ho so khai thué, co quan thué phdi tra 167 bang van ban cho nguoi
nép thué vé viéc chdp nhdan hay khéng chdp nhdn viéc gia han nép hé so khai
thué.

Theo d6, d6i véi truong hop ca nhan tu quyét toan thué s& ndp ho so khai
quyét toan thué trong vong 60 ngay ké tir ngay hét thoi han phai nop ho so khai
thué.

2.3.4 Hoan thué TNCN
Truwong hop dugc hoan thué TNCN
Theo Piéu 8 Luat Thué thu nhép c4 nhan nim 2007 quy dinh c4 nhén

duoc hoan thué nhu sau:

Viéc dang ky thué, ké khai, khau trir thué, nop thué, quyét toan thué, hoan
thué, xtr 1y vi pham phap luat vé thué va cac bién phap quan 1y thué duoc thuc
hién theo quy dinh ctia phap luat vé quan 1y thué.

Theo d6, ca nhan duoc hoan thué trong cac truong hop sau day:

- S6 tién thué da nop 16n hon sé thué phai ndp;

- Ca nhan da ndp thué nhung c6 thu nhap tinh thué chua dén mirc phai
nop thué;

- Céc trudng hop khac theo quyét dinh cta co quan nha nudc ¢ tham
quyeén.

Hwéng din dé nghi hoan thué TNCN online
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https://thuvienphapluat.vn/van-ban/Thue-Phi-Le-Phi/Luat-quan-ly-thue-2019-387595.aspx?anchor=dieu_46
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Céac budce thue hién dé nghi hoan thué TNCN online nhu sau:

Buoc I: Truy cap vao website: https://thuedientu.gdt.gov.vn/

Buwéc 2: Chon va dién thong tin phi hop tai muc dang nhap hé thong.

Bwoce 3: Vao chuc nang <Hoan Thué>, chon <Ké khai truc tuyén>, hé
théng mic dinh thong tin nhu sau:

- Tai 6 To khai: chon “ 01/DNHT- Gidy dé nghi hoan tra khoan thu ngan
sach nha nuéc”

- Loai to khai: To khai chinh thirc, khong cho khai bo sung va thay thé

- Kich vao nat <Tiép tuc>

——

-

Qudn Iy Tai khodn Qusan ty Doanh nghiép Hoan thud Khal Thib Nop thud Tra cinu Hoi dap

Hé thédng Thus O o7 eTax vi 18

M3 =4 thué 0100231226.598 | oot o

Bang xulit

K& knai gidly 08 nghi hodn thud | Tra clnu gidy 82 ngre hodn thué  Tra tuu ISy bdo hodn Nus

Q Hodn thué > Ké khai iy 4% nghi hoan thué

Té
Co quan thos

Loal tor khal

Tidp tyc >>

Buwiéc 4: Ké khai gidy dé nghi hoan thué

Hé théng hién thi man hinh ké khai gidy dé nghi hoan dé ngudi ndp thué
nhap dir lidu:

- S6 gidy dé nghi hoan: Cho phép ngudi ndp thué ty nhap

- Bit budc chon 1 trong 2 lya chon: Truong hop hoan thué trude kiém tra
sau, hodc Truong hop kiém tra trudc, hoan thué sau.

- Nhap Ky dé nghi hoan T ky - Pén ky ¢ trén, hé thong tu dong dua
thong tin vao Tir ky tinh thué - Dén ky tinh thué ¢ muc II

- Nhap Ly do dé nghi hoan tr4 & trén, hé théng tu dong dua thong tin vao
Ly do dé nghi hoan tra & muc II

- Céc chi tiéu danh dau * 13 cac chi tiéu bat budc nhap
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Quan Iy Deand rgriep Mhal Thvist Nog thad
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. Mkt > K8 hhae grdy O gt e s
Gty & mghl haan tra ko this ngin sach sha noos - 01DMNT
56 uldy 08 ngh| hode™ s
151 Trudmg hop hodn b trute. wdm 1a sax =

Truomg sop bdm ra ywor hodn b sau T

Nhdp thang
Loas hodm ol | made i) i B 0 e ."d!"‘f‘:"
Kird gl Clw eve Thold Gudo Ha B4 Trung
Ky O ogi hader Tir i ok bhee thees e » ] 2 (o] 3000 Doy e lz] 20
Ly 00 08 nghv hodn Ind" Fudn S G107 40 w0 8y b B i e L]
T Thang tin wé 10 chirc, o sl 08 Hh Bods i
[00] Tier mgprie e #rush Témgy cye thik
(03] M ud V0221226 930
[D4] CMNDHS chodu 38 Ngay cle N cdp Qule meh
[05] D ché 122 Lo Die
(00] Gudnteyén Qo Mol B4 Tromg 107) T Thanh phé 18 NG
[05] e rc (USR] (9] Fax 871204 0] E-mad  12)@mamachit com wm

[19] Téo & by e (s )

[17] V8 o it

113 D el

[14] Guantwyin [F5] Tahthanh phd
[ 16] it oz [17] Fan

[19] Mop Bhng an Iy thud 84 Spy

1 W1 @eg OF Apn| hada (18 Mvade e pQEn MECH ABA Mt (NSNS
1 Théng tn vé kivoen th 84 ngté Sods 1
Oon w . Ddog Wt e

Sy beh et 34 ben sk nép 34 hed GIGT comrn Wby o
ol ot dla 1o | e a8 nghd ey el 1 34 4o 43 rgrw Nase

ee vy (e 40 v Seer| o st GIGY

n w
ek o tn g8 tvg (UT0T) | = 1 y SO000.000 100

Téag cing » 08000200000

Hinh tiirc 04 nghj hodn T
1. B Wi 00 Mhodn D 809 MSHN

Mhcan phud e MIAM (ke Them g phat wers iz pha e
Mesas v 100 by Tvad
Cr waan ns gast

m 1t » " - -
) TEISN] - T 0 50U ol D P18 [0 Gt T barvis Theh IR 1= foa = [@ls o
Téag cdny

Buwére 5: Chon "Hoan thanh ké khai" sau khi d4 nhap day du dir liéu.

Truong hop mudn x6a hét dit liéu da nhép thi nguoi ndp thué chon "Nhap
lai"

Chon "Luu ban nhap" trong trudng hop nguoi ndp thué mudn luu trix lai
dir liu da nhap.
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Thém dong Xda dang

Tdeg 56 tén ndo NSNN ghi Dang chir 8n e trgu ding

2.2, Hodn trd trie tibp:
S5 vda hodn 1rd Bdng b 100,000.000 BAng chlr Mt trdm tndy ding
Hinf thdc hodn trd

F Coupde khodn: Tai khodn sé*. e
™ Twn mat Noi rdn tda nadn thud. Kho bac Nhd nude

1. Tai liéu gin kém: (ghi 18 tén tai héu, ban chinh, ban sac)

Tai Ngan hang (KBNN)® sdasd
(Nhdp dy &k Tan ngud nndn. 58 chang minh thuHd chdu. Ngdy cip

Yty Thanh phd)

1 aded wcdach

Thém dong Xda dong

NHAN VIEN DAI LY THUE
Ho va tén

Cherng chi hanh nghé sb

Ly ban nhip Nbap lai Hodn thanh ké khai >>

Buéc 6: Hoan tat

Ngudn ky

Ngay ky 18082017

Chon " T& khai XML dé két xuat gidy dé nghi hoan ra dinh dang xml.

2. Hinh thic d& nghj hoan tra:
2.1. Bi trif cho khoan phai ndp NSNN:

£an v thin: Hdng Vet

o s ‘ Quyt dioh thi/ T4 khai Nop vio tii
| Khoan phii ndp NSHN il 0 s phiL Wil quas Whoie Y
im (loal thué, Khoan phat) cat n thul | Ca quan Cd quan m(:nmm)i 55 | Mg Thu Tam | 2.
:‘ ot Haiquan | khic ; ” NSHN | the
| ! ! ! ! !
| ) @) (3 (4) (5) (6) (7) (8) (O] (10) (11)
= =
[1001] - Thek thu nhip 1 tidn huang, tée | Cuc Thul Thanh - teay
} L | cong ciia nguis tao 8ng Viét Ham pbd Ha NI Qu2016 45 1471172016 ‘ 100.000.1
| Téng cong 100.000.0
Téng s& tBn ndp NSNN ghi bing chil: MOt tram tridu ddng
2.2. Hoan tra tryc tiap:
S& tiEn hodn trd: Blng <4: 200.000.000 Bing chi: Hai trim triéu ddng
Hinh thut hoan tra:
[X] Chuyiin khodn: T khodn s5: 5672314521 Tai Ngdn hang (KBNN) vietcombank
{1 Tien m3t: Nt nhin t8n hodn thué: Kho bac Nha mudc
T11- Vi lidu gt kism: (ghi rd tén tail iy, bin chinh, ban sao)
(2]
T8i cam doan 8 Béu khal trén 13 dang va chju trach nhiém trudc phip ludt v nhilng s6 lidu 43 khai./
NHAN VIEN DAI LY THUE
Ho va tén: Ngdy 14 thing 11 ndm 2016

Cheding chi hanh ngh& sé:

Két xudt XML | Ky va nép t& khal l
sira I3l Tér khai XML Ky va ndp 1o khai

NGUOT NOP THUE hojc
DAl Dlsnuqvmnoc:pghncmh NOI
THUE
(KY. ght 3 ho tén)

Xy Deén Tir

Sau d6, ngudi ndp thué chon " Ky va nop to khai" thi hé thong hién thi
man hinh dé ngudi nop thué nhap sd PIN va kich "Chap nhan" hé thong thong
bao “Ky tép to khai thanh cong”.
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HTKK 3

| Ky 1ép to b thanh cong!

v| Ghi nhé mat khéu

Chap nhan ] | Boqua | OK |

SO PIN eeccccee ’

Sau khi ky dién tir thanh cong, gidy dé nghi hoan s& duoc giri thanh cong
dén co quan thué.

Luu y: Nguoi thuc hién hoan thué TNCN d4 ndp can phai c6 tai khoan tai
Céng thong tin Téng cuc thué mai tién hanh thuc hién duoc.

3. Ho so hoan thué TNCN déi v6i thu nhap tir tién hrong, tién cong

Tai khoan 1 Diéu 42 Thong tu 80/2021/TT-BTC quy dinh ho so hoan thué
TNCN déi vé6i thu nhép tir tién luong, tién céng nhu sau:

- Trudng hop to chitc, ca nhéan tra thu nhép tir tién lwong, tién cong thuc
hién quyét toan cho cac ca nhan c6 uy quyén

Hb so gém:

+ Vin ban dé nghi xu ly sb tién thué, tién cham nop, tién phat ndp thura
theo mau s6 01/DNXLNT ban hanh kém theo phu luc I Thong tu 80/2021/TT-
BTC;

2.4. Thwe hanh ké khai bd sung

2.4.1 K& khai b6 sung thué GTGT

Cac truong hop ké khai b6 sung thué GTGT:

Truwong hop cong ty hop danh phdt hién hoé so khai thué da nép cho co
quan thué cé sai, sét

Doanh nghiép tu nhan phat hién ho so khai thué da ndp cho co quan thué
c6 sai, sot thi dugc khai bd sung hd so khai thué trong thoi han 10 nim ké tir
ngay hét thoi han nop hd so khai thué cua ky tinh thué co sai, sot nhung trudc
khi co quan thué, co quan c6 thim quyén cong bé quyét dinh thanh tra, kiém
tra.

Ho6 so khai b6 sung hé so khai thué GTGT gom:

- TO khai bd sung (theo Mau s6 01/KHBS Phu luc II ban hanh kém
theo Thong tu 80/2021/TT-BTC);

- Ban giai trinh khai b6 sung (theo Mau s6 01-1/KHBS Phuy lyc II ban
hanh kém theo Thong tu 80/2021/TT-BTC);
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- C4c tai liéu co6 lién quan.

Truwong hop co quan thué, co quan cé thim quyén da cong bé quyét
dinh thanh tra, kiém tra thué tai tru sé ciia doanh nghiép tw nhén:

Doanh nghiép van dugc khai b sung hd so khai thué nhung s& bi co
quan thué thyc hién xir phat vi pham hanh chinh vé quan 1y thué d6i v6i hanh
vi quy dinh tai Piéu 142 va Diéu 143 cta Luat Quan 1y thué 2019, cuy thé:

- Hanh vi khai sai din dén thiéu s6 tién thué phai nop hodc ting sb tién

thué duoc mién, giam, hoan, khong thu;

- Hanh vi trén thué.

Truwong hop sau khi co quan thué, co quan cé thim quyén di ban
hanh két ludn, quyét dinh xiv Iy vé thué sau thanh tra, kiém tra tai tru sé ciia
doanh nghiép tw nhén:

Doanh nghiép tu nhan khai bo sung ho so khai thué nhu sau:

- Doanh nghiép dugc khai bd sung hd so khai thué dbi véi truong hop
lam tang so tién thué phai ndp, giam sb tién thué dugc khau trir hodc giam so
tién thué dugc mién, giam, hoan. Tuy nhién, trong truong hop nay, doanh
nghiép s& bi xtr phat vi pham hanh chinh vé quan 1y thué d6i véi hanh vi khai
sai dAn dén thiéu sd tién thué phai ndp hoic ting so tién thué duoc mién, giam,
hoan, khong thu hodc hanh vi tron thué.

- Truong hop nguoi ndp thué phat hién hd so khai thué co sai, sot néu
khai bo sung lam giam s6 tién thué phai ndp hoic lam ting sb tién thué duogc
khau trtr, tang sb tién thué dugc mién, giam, hoan thi thyc hién theo quy dinh
vé giai quyét khiéu nai vé thué.

Ho so khai bo sung hd so khai thué GTGT

- T khai bd sung (theo Miu s6 01/KHBS Phy luc II ban hanh kém
theo Thong tu 80/2021/TT-BTC);

- Ban giai trinh khai bd sung (theo Mau s6 01-1/KHBS Phu luc II ban
hanh kém theo Thong tu 80/2021/TT-BTC);

- Céc tai liéu c6 lién quan.

Tuy nhién, doanh nghiép cin luu y: Ho so khai thué b sung dwoc
thuc hién khac nhau tiy theo tirng truomg hop cu thé nhw sau:

Trwong hop khai bo sung khéng lam thay doi nghia vu thué (tirc la
khéng lam thay doi sé tién thué phdi ngp, so tién thué dwoc khéu triv, mién,
giam, hoan, khong thu):

Doanh nghiép tu nhan chi phai ndp Ban giai trinh khai bo sung va céc tai
lidu c6 lién quan, khong phai nop T khai bd sung.
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Trwong hop khai bo sung din dén ting sé thué phdi ngp hodic giim so
thué da dwoc ngéan sich nha nwéc hodn tra:

Doanh nghiép tu nhan phai ndp diy du ho so khai bd sung (bao gom td
khai bo sung, ban giai trinh khai b6 sung va céc tai liéu ¢ lién quan) va ndp du
s6 tién thué phai ndp ting thém hodc sd tién thué di duoc hoan thira va tién
cham ndp vao ngan sach nha nude (néu co).

Ngoai ra, trong truong hop nay, doanh nghi¢p con phai nép vao Ngan
sach Nha nudce sb tién cham ndp, cu thé duoc xac dinh nhu sau:

- Thoi diém phat sinh s6 tién cham nop:

+ Khai bd sung dan dén ting so tién thué phai nop: Doanh nghiép phai
ndp tién cham ndp ddi véi sé tién thué phai ndp ting thém ké tir ngay ké tiép
ngay cudi cung thoi han ndp thué cua ky tinh thué cé sai, sét hodc ké tir ngay
hét thoi han nop thué cua to khai hai quan ban dau (d6i véi hang hoa xut,
nhap kh.’flu);

+ Khai bo sung hd so khai thué 1am giam sb tién thué da dugc hoan tra:
Doanh nghiép phai nop tién cham nop ddi vai sé tién thué da hoan tra phai thu
hoi ké tir ngay nhan duogc tién hoan tra tir ngan sach nha nudc.

- Mic tinh tién chdm ndp bang 0,03%/ngdy tinh trén sb tién thué phai
ndp tang thém hoic sb tién thué di hoan tra phai thu hoi;

- Thoi gian tinh tién chdm ndp dugc tinh lién tuc ké tir ngay tiép theo
ngay phat sinh tién cham ndp dén ngay lién ké trudc ngay sb tién thu hoi
hoan thué, tién thué ting thém di ndp vao ngan sach nha nudc.

Truwong hop khai bo sung chi lam ting hodc giam so thué gid tri gia
ting con dwoc khéau triv chuyén ky sau thi phai ké khai vao ky tinh thué hién
tai. Nguoi nop thué chi dugc khai bo sung ting sé thué gia tri gia ting dé nghi
hoan khi chua ndp hd so khai thué ctia ky tinh thué tiép theo va chua nop hé so
dé nghi hoan thué.

2.4.2 K& khai b6 sung thué TNCN

Hwéng din ké khai bo sung quyét toan thué TNCN

Phdt hién ké khai sai khi chwa hét han nép tir khai

Mot diém khong bo qua d6 1a khi phat hién sai sot, du 12 sai tién thué hay
sai sot khong anh hudng dén tién thué ma con trong thoi han ndp to khai thué thi
khong 1ap to khai bo sung ma chi can 1ap to khai méi (to khai 1an dau). Sau do
diéu chinh sd liéu cho dang roi ndp lai.
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Trong truong hop, sau khi ndp td khai ma phat hién sai sot nhung da hét
han ndp thi ngudi ndp thué thyc hién nhiing cong viée sau:

Buwée 1: Dau tién, ban vao phan mém HTKK, click chon Ky ké khai sai.

Chon t& khai bo sung. Lap dugc to khai bo sung thi phai c6 du xlieeuj caa
tow fkhai 1an dau trong HTKK. Céac nguyén tic 1y du xlieeuj ké khai b sung.
Sau d6 bam chon Pong y.

Buwée 2: O bubc nay, hwéng din ké khai bd sung quyét toan thué
TNCN diéu chinh cac s liéu trén to khai.

Trwong hop 1: Pau tién néu ky truée quén khong nhap sé thué GTGT
con duoc khau trir chuyén sang thi sira tai chi tiéu 22.

Truong hop 2: Néu trudng hop ban ké sai hoa don dau vao thi ban c6 thé
ké khai diéu chinh tang hodc giam truc tiép trén 3 chi tiéu 1a 23, 24, 25.

Truong hop 3: Tiép theo néu sai sot 1a hoa don dau ra.

Ké khai diéu chinh/giam tryc tiép trén cac chi tiéu 1a 29, 30, 31, 32, 33
theo cac mirc thué suét trén hoa don.
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Buwiée 3: Sau khi diéu chinh hoan tit ban bdm chon Ghi dé phin mém tong
hop dir liéu. Sau d6 s€ hién lén 1 thong bao da ghi dir li€u thanh cong.

Buéc 4: Bude tiép theo, ban mé to giai trinh khai bo sung diéu chinh
bang cach 4n chon sheet KHBS phia dudi, canh to khai diéu chinh.

Dic biét, cac ban chi can guan tam dén két qua gia tri chénh 1éch gitra s6
ligu diéu chinh va s6 liéu da ké khai diéu chinh & chi tiéu 40, 43 nhu sau:

Néu [40] > 0: Khi d6 tang sb tién GTGT phai ndp (khong co dau ngoic

don)

Mang sb tién d6 di nop, kém theo so tién phat chdm ndp phan mém da
tinh cho phén B. Tinh s6 tién cham nop.

Ngoai ra, ban can nhé rang khong phai ké khai chi tiéu 37, 38 ¢ ky thué
phat hién sai.

Néu [40] < 0: Truong hop nay giam tién thué GTGT phai ndp (s6 tién
nam trong ngoic don).

Diéu nay c6 nghia 1a sd tién thué cta ban dang ndp thira thué GTGT duogc
bu trir véi sd tién thué phai ndp cua cac ky tiép theo. Tu theo ddi bén ngoai néu
ky sau phat sinh sd tién thué phai nop thi trir di.

Luu ¥ rang khong duoc cho vao chi tiéu 38 ¢ ky hién tai. Ly do 1a chi tiéu
nay chi danh cho s6 thué duoc khau trir.

Néu [43] > 0 : O day tang sd tién thué GTGT duoc khau trir.

Nhap vao chi ti€u 38 cua hién tai.

Néu [43] <0: Khi d6 giam sb thué GTGT con duoc khiu trir.

Luc nay ban chi can nhéap vao chi tiéu 37 cua ky hién tai.
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Buwde 5: Ké toan giai trinh vao phan 1y do khac, cudi to6 KHBS 1y do ma
cac ban lam sai. Sau khi thuc hién xong, cac ban két xuat file XML va ndp 1én
co quan thué quan mang dién tu.

2.4.3 K& khai b6 sung thué TNDN

Cic truwong hop dii diéu kién khai bé sung quyét todn thué TNDN

Khi phat hién sai s6t 1am anh hudng dén s6 liéu trén to khai quyét toan
thué TNDN, ké toan can khai bd sung dé quyét toan thué. Cé 2 truong hop nhur
Sau.

Truong hop ngudi ndp thué chua ké khai quyét toan thué nam: Khai bd
sung td khai tam nop thang/quy, sau d6 tong hop sd liéu trén to khai quyét toan
thué.

Truong hop dd ndp to khai quyét toan thué nam:

Khai b6 sung ho so khai quyét toan thué nam.

Néu khai bd sung 1am giam sb thué phai ndp, ké toan can khai bd sung to
khai tam ndp thang/quy va tinh lai s6 thué cham ndp (néu co).

Thoi han khai bo sung thué TNDN

Viéc nop to khai thué TNDN bd sung khong phu thude vao thoi han ndp
hd so khai thué. Tt nhat, doanh nghiép nén tu gidc ndp to khai trude khi co
quan thué hodc co quan c6 tham quyén c6 quyét dinh thanh tra, kiém tra doanh
nghiép.

Tuy nhién, trong mdt sd truong hop, co quan thué da thong bao quyét
dinh thanh tra, kiém tra ngudi nop thué van dugc khai bd sung néu sai sot trong
hé so khong nam trong thoi gian, pham vi thanh tra, kiém tra. lién quan dén thoi
gian thanh tra, kiém tra nhung khong thudc pham vi thanh tra, kiém tra.

Ngudi nop thué khai bo sung, diéu chinh, nop tién cham ndp theo quy
dinh.

Sai sot lién quan dén ky va pham vi thanh tra, kiém tra dan dén ting s6
thué phai nop, giam s6 thué duoc hoan, giam s6 tién dugc trir hodc giam s6 nop
thtra.

Nguoi ndp thué thuc hién khai bo sung dé diéu chinh va bi xir Iy vi pham
theo quy dinh trong trudng hop thanh tra, co quan thué hoic co quan c6 tham
quyén phat hién sai sot.

Ho so khai b6 sung thué TNDN

Nguoi nép thué can chuin bi bd hd so khai bd sung quyét toan thué
TNDN bao gom:

T khai thué cta ky tinh thué o sai sét di duoc bd sung, diéu chinh theo
quy dinh.
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Viéc giai trinh to khai bo sung, diéu chinh duoc thuc hién theo mau sb
01/KHBS (Thong tu 156/2013/TT-BTC) néu viéc khai bo sung, diéu chinh dan
dén chénh léch thué..

Nguoi nop thué sir dung phan mém HJ tro khai thué (HTKK) ctia Téng
cuc Thué dé khai bd sung hd so quyét toan thué TNDN theo cac budc sau:

Budc 1: Piang nhap vao phin mém hd tro ké khai thué HTKK. Chon
“Thué TNDN”/ “Tai tro thué thu nhap hang nim (03/TNDN)”.

Budc 2: Giao dién “Chon ky tinh thué” hién ra, chon “T& khai bd sung”
va dién céc thong tin theo yéu cau.

Budc 3: Khi to khai ky ¢6 sai sot xuét hién trén man hinh, nguoi nop thué
diéu chinh s6 liéu cho phu hop véi thyc té. Chii y dén céc chi tiéu: [M1] S6 ngay
cham nop va [M2] sb tién cham nop.

Budc 4: Nguoi ndp thué dién day du thong tin vao muc “Giai trinh to khai
bd sung, diéu chinh”. Nguoi ndp thué can luu ¥ chi tiéu [D] Tong sé thué TNDN
phai ndp va Muyc B. Hoan thanh viéc bo sung, chon “Tong hop KHBS” dé hoan
thanh.

Budc 5: Xuét file theo dinh dang XML va trd lai cho co quan thué.

Sai sot trong qua trinh ké khai, nop hd so quyét toan thué TNDN la khong
thé tranh khoi, nhét 1a trong mua quyét toan v6i nhiéu nhiém vy phat sinh. Ké
toan can luu ¥ cc thong tin trén dé nam rd nguyén tac, thoi han va hd so dé thuc
hién ndp bo sung quyét toan thué TNDN hop 1é theo quy dinh ctia phap luat.

CAU HOI VA TINH HUONG THAO LUAN CHUONG 2
1. Ké khai thué GTGT 1a gi?
2. Thong tu hudng din ké khai thué GTGT?
3. Ky ké khai thué GTGT
4. Thuc té c6 cac truong hop khong phai ké khai tinh nop thué GTGT.
Vay dbi voi hang hoa khong chiu thué GTGT c6 phai ké khai thi nhu thé nao?
5. Quyét toan thué 1a gi? Trinh bay cic loai quyét toan thué trong
doanh nghiép.
6. Trinh bay thu tuc cach ké khai bo sung thué
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